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PeuenzeHTsr:

B.H. byroBa, kanauaar nefarorndeckux Hayk, JOLEHT Kadeapsl MaTeMaTH-
KH U UHQOPMALIMOHHBIX TEXHOJIOTHIA;

E.A. becconoBa, TOKTOp 3KOHOMHYECKUX HayK, rpogeccop xadenpsl Oyx-
raJITePCKOr0 yuera, aHallu3a U ayIuTa.

Pabouas nporpamma muctunnuasl b1.B.JIB.10 «ApxuBHoe xpaHeHue Jo-
kymeHTOB» [Texcr] / coct. A.®. KokoBun; PernonaibHbl (HHHAHCOBO-
3KOHOMUYecKHi MHCTUTYT. — Kypck, 2016. — 50 c.

Pabouas nmporpamma cocTapieHa B COOTBETCTBUH ¢ DellepabHEIM rocyaap-
CTBEHHBIM 00pa30BaTeNbHBIM CTaHIAPTOM BEICIIEr0 0Opa3oBaHUS IO Harpasie-
HUIO oAroToBkH 38.03.02 MeHeKMeHT, YTBepXKIEeHHOTO NMpHKa3oM MuHucrep-
cTBa 00pazoBaHus U Hayku Poccuiickoit @enepaunu ot 12 despans 2016 1., Ne 7,
¢ yueToM npoduis « Y IpaBlieHHe YeT0BEYECKHMHU PeCypCaMuy.

PaGouyas nporpamma mnpepHa3HadyeHa IS METOJHYECKOr0 OOECIIeYeHHs
JUCIMIIIMHBl  OCHOBHOM IIpO(eCCHOHANBHON 00pa3oBaTeNbHOM MPOrpaMMEI
38.03.02 «MeHenKMEHT», IPo(GUIb « YTIpaBleHIEe YeT0BEYECKUMH PECYPCAMH,

«12» deppans 2016 T,

CocTaBuTens: A.®. KokoBuH, kaHAUOAT GHUIIOTOTHYE-
=z //,./ )
i CKHX HayK, CTapIlIHi IperojgaBarelb
Kadeapbl MeHePKMEHTa

© A.®. KokosuH, 2016
© PernoHaneHbIN (QHHAHCOBO-3KOHOMHUYECKHUH HHCTUTYT, 2016



JIncr cornnacopanust paGoyeii mporpaMmsl
AHCHHIIHHBI KAPXHBHOE XpaHeHHEe JOKYMEHTOBY

Hanpasnenue noarorosku 38.03.02 MenemxMeHT
IMpoduns YnpasieHue 4enoBedeCKUMH peCypCaMu
Kpanuduxanus (crenens) bakamnasp

@aKynbpTeT SKOHOMHYECKHH
OuHas u 3a04Has hopma oOyueHuUs

2015/2016 y4eOHBI# roj

PabGouas nporpaMma yTBepkIeHa Ha 3acellaHHM Kadeapbl MEHEIKMEHTa,
rpotokoa Ne 7 ot «12» derpans 2016 r.

H.o. 3aBenyromiero xadenpoit “77;2,/4444,.{,434,_ A.IL IMapmuna

—
CocraBuTenu: %‘ A.®. KokoBuH
7

CormnacoBaHo:

Havyansuuxk YMY s /7
p’l FO.B. Kynuna, «12» despans 2016 r.

i

3aBenymuii 0T/1e10M KOMIUIEKTOBAHUS HAYYHOH OUOIHOTEKH
O.H. HoBuxosga, «12» despans 2016 r.

/

Hpence%ﬁemﬂnqecmﬁ KOMMCCHH IT0 MTPOGUITIO
A7 E.W. YepnauxoB «12» dbespans 2016 r.
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N3MmeHeHnus1 B padoueii mporpamme

THCIUNIJIMHBI «KAPXHBHOE XpaHeHHE TOKYMEHTOBY»
Ha 2016 — 2017 yu4. roxa

YTBEpxKAAK0
JlekaH/AKOHOMHUYECKOTO (pakynpTeTa
i 1O.1. Tletpenko

« 29 » aBrycra 2016 1.

Pabouas nporpamma yTBepkaeHa 0€3 U3MEHEHUI.

Pabouass mporpamma yTBepxJe€Ha Ha 3aceJaHuM KadeIpbl MEHEIKMEHTA,
npotokoda Ne 1 ot «29» aBrycra 2016 r.

3aB. kadenpoit m:/w&/ M.T". Cepreena

CorJ1acoBaHo:

Hauanpeank YMY

y

I{Li i 10.B. Kynuna, «29» aBrycra 2016 r.

[Ipencenarens METOIUYECKOM KOMUCCHUH TIO MTPOGUITIO

@f E.W. YUepunkos, «29» aBrycra 2016 1.
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N3menenus B padoyeii mporpamme
AUCHHUILIMHBI KAPXHBHOE XpAHEHHE JOKYMEHTOB»
Ha 2017 — 2018 y4. rox

YTBEpxKAAK0
JlexkaH/5KOHOMUYECKOTO (haKyIbTeTa
ET T 10.U. IeTpenko
«28» aBrycra 2017 r.

B pabouyto nporpammy BHOCATCS CIEAYIOIINE U3MEHEHNUS:
1) BHeCeHBI U3MEHEHUS B CIIMCOK JIOTIOJHUTEIBHON JTUTEPATYPHhI
2) BHECEHBI U3MEHEHUS B IPUMEPHBIN NepedyeHb TeM pedepaToB

Pabouast mporpamma yTBep:kaeHa Ha 3aceqaHuu Kadeapbl MEHEHKMEHTA,
npotokos Ne 1 ot «28» aBrycra 2017 1.

3aB. kadeapoii .ﬂ(d;/tac&/ M.T'. Cepreesa

CoracoBaHo:

Hauansnux YMY
4
FL{ ~__10.B. Kynuna, «28» asrycra 2017 r.

[Ipeacenarens METOAMYECKOW KOMUCCHH 10 TIPODHITIO

@ E.W. YUepnukos, «28» aprycra 2017 T.
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IMosichuTeILHAA 3aNIHCKA

1. lenp u 3aga4u H3YyYEeHHS THCHHILIHHBI
[]envio ocBOGHUS AUCLUIIIMHEI K APXUBHOE XpaHEHHE JOKYMEHTOBY SBISETCS

npuobpeTeHne 3HaHUH 1 HaBBIKOB, HEOOXOAUMBIX ISl (POPMHUPOBAHHMS LIETOCTHOTO
IpEeACTaBIEHHUS O )KU3HEHHOM LUKJIE JOKYMEHTAllUH, O COXPaHHOCTH JOKYMEHTOB,
MOAPa3yMEBAKOLIYIO He TOJBKO 3aILUTY OT IIPONAXXH HJIM M0XKapa, HO U OT HEeCaHK-
UOHHPOBAHHOTO JOCTYIA, a TaKXKe pa3BUTHE OOIIel KyJIbTYphl BEIeHHS TOKY-
MEHTAIIH, KaK OJJHOTO U3 OCHOBOIIO/IAraloluX NpohecCHOHAIbHBIX KAYeCTB.

3adaqu ¥3ydeHust JUCIUILIAHEL

— O3HaKOMJIeHHEe 00Y4YaroNIUXCs C 3aKOHOJATeIbCTBOM, PETYIHPYIOLIUM ap-
XUBHOE XpaHeHHE JOKYMEHTOB;

— U3y4YeHHe 0COOEHHOCTEH TEKYILIero H apXUBHOTO XPaHEHHS JIOKYMEHTOB;

— OCBOEHHE CIIyIIaTeNsIMH OCOOEHHOCTEH sI3pIKa apXHUBHBIX ITOKYMEHTOB U
IPaBONMCAaHUsA NIPU UX COCTABIICHHH;

— O3HaKOMJIEHHE O0Yy4aroIMXCsl ¢ MOATOTOBKOM JeNl K apXMBHOMY XpaHe-
HHIO.

2. TpeGoBaHHsI K pe3yJIbTATAM OCBOEHHS AHCHHILIHHDI
IIpouecc u3ydeHHs DUCLUIIMHBI HampaBieH Ha (OPMHPOBaHHE CIENYIO-
KX OOIIEKYNBTYPHBIX ¥ MPO(ECCHOHAIBHBIX KOMNEMeH YU

A BraneTh HaBBIKAMH IIOMCKa, QHAM3a W HCIOJIB30BaHWsS HOPMATHBHBIX U
MPaBOBBIX JIOKYMEHTOB B CBOel NpodeccruoHanbHOM aesTenbHocTH (OITK-
LY

A cmocoOHOCTh  pelaTh  CTaHAapTHBIE  3a7add  NpodeCcCHOHANBHOMN
JeSATeNbHOCTH Ha OCHOBE HWH(pOpMAalMOHHOH u Oubiauorpaduveckoit
KyIbTYypel ~ C  IPAUMEHEHHEM  MHGOPMAIMOHHO-KOMMYHHWKAI[HOHHBIX
TEXHOJIOTHH M ¢ Y4YETOM OCHOBHBIX TpeboBaHUil HH(OPMALMOHHOM
6ezomacHoctu (OITK-7);

A BIIaJIeTh HaBBIKAMM aHATH3a HHGOPMAIMH O QYHKIIHOHMPOBAHUH CHCTEMEI
BHYTPEHHETO JOKYMEHTO00OpOTa OpraHH3allid, BeleHHs 0a3 JaHHBIX 110
pasnmUYHBEIM  TOKazaTenaM U (QopMHUpoBaHMsS — MHGOPMAIIMOHHOTO
obecrieyeHys y4aCTHUKOB OpraHu3alnoHHBIX rpoekToB (ITK-11).

B pesynprare u3yueHHs TUCUUIUIHHBI 00YYAIOIMACS JOIDKEH:
3name:

A HOPMaTHBHO-TIPaBOBYIO 0a3y [IeJONpOU3BOACTBA, JOKYMEHTAlHOHHOTO
obecrieueHUs! yIIpaBleHHs, apXUBHOTO XpaHEHUs TOKYMeHTOB B PD (3-1);

A rocynapcTBEeHHBIE CTaHIAPThl, PErIAMEHTHPYIOIIHE BONPOCH CO3JaHM,
TEXHOJIOTHIO 00pabOTKU U XpaHEHHs! NEeNIOBBIX JJOKYMEHTOB (3-2);

A OCHOBBI, YCIIOBHS, CPOKH apXHBHOT'O XpaHEeHHs NOKYMEHTOB (3-3);

A 0cOOEHHOCTH OpraHu3allii apXuBa Ha npeaAnpuaTun (3-4).

Vmemo:

A OpraHH30BBIBATh APXMBHOE XpaHEHWE JOKYMEHTOB Ha MPEINPHATHH C CO-

OI0/IeHUeM YCTaHOBIICHHBIX MpaBuil U HopM (V-1);



A obecrieunBaTh COXPAHHOCTH W KOH(MUICHIHAIBHOCTE JOKYMEHTOB, 00pa-
3yeMbIX B pe3ynbTare AesiTebHOCTH npeanpusitus (Y-2);
Braoems:

A TeopeTWuecKMM HHCTPYMEHTapHeM YIIPaBICHHS apXWBHOH NesTeTbHOCTHIO
(B-1);

A cnenuansHOM Jekcukoit (B-2);

A paBbIKaMM (POPMHPOBAHUS M YMpPaBIEHUS apXHBOM C HCIIOJIB30BaHHEM CO-
BpeMEHHBIX TexXHoJoruii (B-3).

3. MecTo nucuumiunbl B cTpykrype OIIOII BO

HucuuruinHa sBsieTcss BBIOOPHONW AMCUMIUIMHOW BapHaTHBHOH dYacTu
OIIOIT BO.

K ucxonmHeiM TpebGoBaHUSM, HEOOXOAMMBIM IS HU3YYEHHUS IUCIHILTHHEI
«ApXHUBHOE XpaHEHHE IOKYMEHTOB», OTHOCATCS 3HaHHWS, YMEHUSI U HaBBIKH,
chopMHpOBaHHBIE B XOJ€ H3yYeHHUs NUCIHUIUINH: «YTIpaBlIeHWe KaJIpoBOH mes-
TENBHOCTBIOY, « Y TIPaBICHHE JOKYMEHTaMM.

M3y4yeHne MaHHON MUCHUTUINHEL SBISETCS OCHOBOM IS MOCIEAYIOUIETO U3Y-
YeHUsl JUCLHMILIUHEI «XO03HCTBEHHOE MPaBO»; KOMITETEHIIHH, OCBOEHHBIE B XOJIe
M3YYEeHHS UCUUIUIMHBL, IOTPeOYIOTCS B X0/ MPOXO0K/ICHUS IIPAKTHUKH.



COAEPXAHHWE JUCIHHUIIJIWHBI

4. Comep:xaHue AHCUHIIHHBI, CTPYKTYPHPOBAaHHOE M0 TeMaM (pa3/jesiam) ¢
YKa3aHHEM OTBEJAEHHOI0 Ha HHX KOJIHYecTBa aKaJeMHYeCKHX HJIH acTpo-
HOMHYECKHX YacOB H BUIOB y4eOHbIX 3aHATHH

Cxema pacnpeneneHusi yueGHOro BpeMeHH M0 BHIaM y4eOHOl paGoThI

OOfmas TpyAOeMKOCTh JAMCUMIUIMHBI IIPU O4HOH (opme 0OydYeHHS— 4 3a4eTHBIE
enuHULb (144 akageMudyecKux Jaca)

O6mas TpyAO0EeMKOCTh JUCUMIUIMHEI IIPH 3a04HOH hopme oOyueHus — 4 3a4eTHEBIE
equHuLb (144 akaneMu4ecKkux Jaca)

Cxema pacnpegesienns yueGHOro BpeMeHH M0 ceMecTpam

Ounas dpopma obyueHus

TpyapoemkocTp, yac
Buasbl yuebHoii paGoThI 8 cent. Beero
OO0uasi TpPy10€eMKOCTh 144 144
AyauTopHas padoTa a2 52
B TOM YHUCJIE:
JEKIUH 26 26
IpPaKTUYECKUEe 3aHATHS 26 26
CamocTosiTe/ibHas paboTa 56 56
IIpomeskyTouHasi arrecTanus (PK3aMeH) 36 36
3aounas ¢popma oOyueHus
TpyaoeMKocCTb, Hac
Buabl yueOHO#M paboThl 5 g T
OQ6mas Tpy10eMKOCTh 144 144
AyauropHas padora 8 8
B TOM YHUCJIE:
JIEKIAN 4 4
IIPaKTHYECKUE 3aHATHS 4 4
CamocTosiTenbHasi pabora 127 127
IIpomeskyTounas aTrecTanus (3K3aMeH) 9 9




Ounas ¢popma oOyueHHs

Ne Paznenst n templ qucuunin- | O6masn B ToM unce ayAHTOPHBIX Camo- | IIpomexy-
n/n HBI TpYyAO- cTOfI- TOUHAS
eMKOCTh, | BCero M3 HHX! TeJbHAA | AaTTecTa-
yac JeKu, NpaKT. pabGoTa uus
(3K3amMeH)
1 | HomeHknatypa nen 8 4 2 2 4
2 | ®dopmupoBaHHe e 8 4 2 2 =
3 | Tekyuiee XpaHeHHe JTOKYMEHTOB 10 4 2 2 6
ITonroroBka 1OKYMEHTOB K cHa-
4 | ye B apxuB. DKCNEPTH3A LEHHO- 10 4 2 2 6
CTH JIOKYMEHTOB
5 | OKcnepTHble KOMHCCHH 10 4 2 2 6
6 ITposenienue 3KcrepTU3bl LEH- 2 " ’ 2 4
HOCTH IOKYMEHTOB
7 | Odopmnenue gen 10 4 2 2 6
Odopmienue Jien NOCTOSHHOrO
g | cpoka xpameHus (KoH(pHIEHIH- 10 4 5 7 6
aJIbHBIX, CEKPETHBIX, MO JIMYHO-
MY COCTaBY)
O6mee nonsarHe o6 apxuBe.
9 | HopmartueHo-TipaBoBast baza 2 2 2
JOKYMEHTOB 00 apxuBe
10 | KomruiekroBaHue apXuBa 2 2
1 OfGecnieyeHne COXpaHHOCTH ap- 5 ) 5
XMBHBIX JIOKYMEHTOB
ApxuBoxpanunuuia. TpeGoga-
|7 | HHA K 3AHHAM H MOMEUICHHAM 4 5 5 )
apxupa. OOopynoBaHue apxu-
BOXPaHHJTHLI
13 | Pesxxnumbl XpaHeHHUs AOKYMEHTOB 2 2
14 | Yder fOKYMEHTOB B apXHBe 4 2 2 2
15 HayuHno-cnipaBoyHeIi anmapar kK 4 i ’ 5
JIOKYMEHTaM apxMBa
16 Hcnone3oBaHne  IOKYMEHTOB 4 4 2 2
apxHBa
KommnekToBaHHue W yder aJiek-
17 | TPOHHBIX apXHBHBIX JOKYyMEH- 2 2
TOB B apXHBax OpraHH3alHi
13 ApXHMBHOE XpaHEHHE 3JIEKTPOH- 9 2
HBIX JIOKYMEHTOB
19 Opranusauus paboTsl  apxupa 6 4 2 5 5
OpraHM3aLHH
[IpomekyToyHas  aTTecTalus
36 36
(3x3amen)
BCET O: 144 52 26 26 56 36




3aouynas ¢popma oOyueHus

Obmas B Tom yucae ayaurop- Camo- | Ilpome-
Ne Pa3zesibl # TeMbI TpyaoeM HBIX cTOR- KyTOq-
n/mn AMCIHTNIIHHBI KOCTh, M3 HUX: Telb- Haf aT-
qac BCEro | JieKil. | mpakKT. | Haf pa- TecTa-
Gora st
1 | HomenknaTypa nen 14 2 2 12
2 | ®opMupoBaHue €1 12 12
3 Texymee xpaHeHHe [IOKYy- 3 g
MEHTOB
[ToaroToBka IJOKYMEHTOB K
4 | cmaye B apXHMB. OJKCIEpTH3a 10 2 2 8
IICHHOCTH JOKYMEHTOB
5 | OxcnepTHEIE KOMHCCHH 8 8
6 [IpoBenenue 9KCIIEPTH3BI 6 6
UEHHOCTH JIOKYMEHTOB
7 | Odopmienue nen 4 -+
OdopmieHne naen MOCTOSH-
g |HOTO CpOKa XpaHEeHHs (xoH- 2 3
(hHUIEHIIMATBHBIX, CEKPETHBIX,
10 JTHYHOMY COCTaBY)
Obuee monsaTHe 06 apxuee.
9 | HopmatuBHO-TIpaBoBas 0Oaza = 4
IOKYMEHTOB 00 apXHBe
10 | KommiekroBanue apxuBa 4 4
1 ObecnieyeHre COXpPaHHOCTH 6 6
APXUBHBIX JJOKYMEHTOB
Apxupoxpanmwmuima. Tpebo-
BaHHUS K 37aHHMSIM U IIOMeIle-
12 6 6
HUsAM apxuBa. O0opyaoBaHue
apXUBOXPaHHIHII
13 PexxuMpl XpaHeHHs JOKYMEH- 4 4
TOB
14 | Yyer 10KyMEHTOB B apxuBe 8 2 2 6
15 Hayuno-cnipaBoynsii  anmna- 6 6
par K JOKyMeHTaM apXuBa
16 Hcnons3oBanue JOKYMEHTOB 3 ) 5 6
apxuBa
Kommnexkropanne wu  yuwer
17 | EKTPOHHBIX apXMBHBIX JIO- g g
KyMEHTOB B apXWBax OpraHu-
3auui
18 ApxUBHOE XpaHEHHE OJJIeK- 3 2
TPOHHBIX JOKYMEHTOB
19 Opranuzanus paboTel apXxuBa 3 3
OpraHu3aluu
[TpomexxyTouHast aTTecTanus 9 9
(3K3aMeH)
BCEI'O: 144 8 4 4 127 9




CTpyKTypa H cofepKaHHe NHUCLHHIIMHbI

1. HomenkiaTypa aen

[{enu HomeHnkyatypsl fena. OCHOBHBIE ITOHATUS U TEPMHUHOJIOTHSI. BUabl Ho-
MEHKJIaTyphl fen. TunoBass HOMeHKIaTypa nenl. [IpuMmepHas HOMEHKIATypa el
WunuBupyansHass HOMeHKIaTypa aen. CBojHas HOMEHKIATypa naei. Pasmens
CBOJIHOH HOMEHKIIATypHhI Jiell.

CoctaB HOMeHKIaTypsI Aes. OCHOBA A7 ONpefeNneHus] CTPYKTYphl HOMEHK-
NaTyphl Aeil. 3aroyioBOK Jena. DIIeMEeHThI 3aroioBKoB aell. CocTaB 3J1eMEeHTOB 3a-
rosoBka fena. OcoOEHHOCTH 3aroJIOBKOB €N, COJEpIKAIIUX PACIOPAAUTENbHYIO,
IUIAHOBYIO, OTYETHYIO JOKYMEHTAIMIO, KaJpoBylo JOKyMeHTaluw. CucreMaTusa-
1S 3arooBKOB esl. OCOOEHHOCTH CHCTeMaTU3alllK 3aroJIOBKOB el TI0 CTEeTleHH
Ba)XHOCTH, B andaBUTHOM mopsake. [Iopsnok pacrioyioxkeHus 3aroJIOBKOB JIe B
HOMEHKJIaType e/l OpraHu3alyu.

OcHoBaHus JUisl TPYNIUPOBKA TOKYMEHTOB B Aena. CpoKu XpaHeHUs Hell.
JlOKyMeHTBI BpeMeHHOro XpaHeHHs. JJoKyMeHThI OCTOSHHOTO XpaHeHus. [leped-
HU JIOKYMEHTOB C YKa3aHHeM CpPOKOB WX XpaHEHHWs: THIIOBbIE, BEJOMCTBEHHEIE,
HcuncneHnue cpokoB xpaHeHHs fAell. «llepedeHb THMOBBIX yNpaBlIEHYECKHUX ap-
XHMBHBIX JOKYMEHTOB, 00pa3yIOIUXcs B MpoLecce ACSATSNBHOCTH TOCYIapCTBEH-
HBIX OpPraHOB, OPraHOB MECTHOT'O CaMOYTPaBJICHHs W OpraHH3alWi, ¢ YKa3aHHEM
CPOKOB XpaHeHHs» (Tpuka3 MuHHCTepCTBa KyIbTyphl Poccuiickoii @enepariuu or
25.08.2010 r. N 558)

®opma HOMeHKIaTyphl e, CocraBHble YacTH (opMa HOMEHKIATYPHI JIE:
WHJIEKC JIeJla, 3aroJIoBOK Jea, KOJIU4YeCTBO Aea (TOMOB, 4acTel), CpOKH XpaHeHHs
nen. Mrorosas 3anmuck B HOMeHKaType nen. Jle mo cpokam xpaHeHus. Jlena mepe-
xoJsiuue. PekBU3UTEI 0hopMIIeHUsI HOMEHKIIATYPhI 1e]T OpraHU3aIiH.

OcHoBHas nutepaTtypa — 1, 2.

HonomauTtensHas nurepatypa — 9,11,15,16, 18, 21, 28.

WuTepHer-pecype: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abec.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rslL.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www library.spbu.ru/; http:/library.spbstu.ru/ru/.

®opmupyemsie komnerenuun: OIIK-1, OITK-7, TIK-11.

ObpazoBarensHble pesynbrartel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

2. ®opMupoBaHHe e
Ilenu ¢opmupoBanus nen. OCHOBHBIE NOHATHS M TepMHUHONOrUs. LlenTpa-
NMU30BaHHas opraHuzaius (GopMHpoBaHUs Aell. JleleHTpaau30BaHHAA OpraHu3a-
1wt QOPMUPOBAHHUS JIET.
OneMeHThI (GOpPMHUPOBaHUS el opopmiIeHHe 00JI0KEK Hell, pacipeeeHne
M pacKJiaJiKa UCIIOJIHeHHBIX JOKYMEHTOB 10 MankaM (J1ey1am), ociieIoOBaTeIbHOCTh
pacIloNoXKeHusI JOKYMEHTOB BHYTPH eIl
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O6noxka nena. Ocobennoctu odopmienus obnoxku gena. TOCT 17914-
72 «O6n0XKHA AeN ATUTEIBHBIX CPOKOB XpaHeHus. THITBI, PAa3HOBHIHOCTH U TeX-
HH4YecKue TpeboBaHus». PeKBU3UTEI 00I0XKKH JIena.

[TpaBuna GopMupoBaHHs [eNl: HCIOJHEHHBIE MOKYMEHTHI, JOKYMEHTHI OJ-
HOIO CpOKa XpaHeHHs, IPaBUIBHOCTh O(QOPMIICHUS TOKYMEHTOB, OPHUTHHANEI [0~
KYMEHTOB C NPWJIOKEHUAMU K JIOTIOJHUTEIBHBIMH MaTepuanamMu. [lena omHoro
KajeHaapHoro roga. [lepexomsiiue nena.

IIpyHUMIBI cCHCTEMAaTH3alMK JOKYMEHTOB BHYTPH JI€JIa: XPOHOIOTHYECKHH,
BOIIPOCHO-IOTMYECKUN, HyMepPallMOHHbIHN, al(aBUTHBIH.

@opMHUPOBaHHE PACIOPSANUTEIBHBIX OKYMEHTOB. MDOpMHpOBaHHE JOKY-
MEHTOB II0 OCHOBHOMW JesTeNbHOCTH. DOpMHpOBaHHE KaJpPOBOH JOKYMEHTALIUH.
®opmMupoBaHMe JOKYMEHTOB B JIMYHBIX fenax. PopMHUpOBaHUE IIAHOBO-OTYETHOM
nokymeHrtauud. @opmupoBaHue HHGOPMALMOHHO-CIPABOYHON OKYMEHTAIIHH.
Dopmuposanue nepenucku. TpeboBanus k 00seMy Jeria.

OcHoBHas nuTepatypa — 1, 2.

HononuurtensHas autepatypa — 9,11,15,16, 18, 21, 28.

WnrepHer-pecypce: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http:/e-
college.ru/education/lib/abe.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

Dopmupyemsie komneteruuu: OITK-1, OIIK-7, ITK-11.

Ob6pazoBatenbHbie pe3ynbTathl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

3. Tekyuee (onepaTHBHOE) XpaHEHHE JOKYMEHTOB

Ilenn m 3ama4u TeKyIIero XpaHEHUs JOKyMEHTOB. TepMHHBI W OIpezele-
Hus. XpaHeHHEe JOKYMEHTOB B IpOIECCe WX HCIIONHEHHUs. XpaHeHHEe HCIOIHEH-
HBIX JOKyMeHTOB. OcoOGeHHOCTH OOOpyHOBaHHS Ui XpaHEHHS JOKYMEHTOB B
IIPOLIECCe UX UCIIOIHEHUs U UCTIOTHEHHBIX TOKYMEeHTOB. Mcrop30BaHe HOMEHK-
NaTyphl 1en Ul TeKYIIEro XpaHeHUs TOKYMEHTOB.

Tekymiee xpaHeHHe JOKYMEHTOB KOH(QHICHIIMATILHOTO XapakTepa. Pa6ora ¢
JIOKYMEHTaMH, COCTOSIIIMMU Ha TeKyleM xpaHeHuu. Kapra-zamecturens. Beijaua
Jie]l, COCTOAIIMX Ha TeKyIleM XpaHEeHHH, COTPYTHUKAaM CBOeH OpraHU3aluy U Apy-
rux opranusauuii. M3paTue JOKYMEHTOB U3 JIeN, COCTOSIIMX Ha TEKYILEM XpaHe-
HUH. CPOKHM BBIAYM JIeJ1, COCTOSIIINX Ha TEKYIIeM XpaHEeHHH.

OcHoBHas nuteparypa — 1, 2.

HononuutensHas nureparypa —9,11,15,16, 18, 21, 28.

Hureprer-pecype: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http:/e-
college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http:/library.spbstu.ru/ru/.

®opMmupyemsle komnerenuun: OITK-1, OIIK-7, TIK-11.

O6pazoBarenbHble pe3ynsratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
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4. IloaroroBka e K cJa4e B apXHB. JKCIEPTH32 HEHHOCTH JOKYMEHTOB

OcobeHHOCTH TIOATOTOBKM €N K chade B apxuB. [loHsTHE 06 dKcHepTHse
IIEHHOCTH JTOKYMEHTOB. 3a/1auy 3KCIePTU3bl LIEHHOCTH JOKyMeHTOB. OOlue KpH-
TEPUH OLIEHKH JOKYMEHTOB: KPUTEPUH NPOUCXOXKICHHS, KPUTEPHU COJEPIKAHMS,
KPUTEPHUH BHELIHMX 0COOeHHOCTel JokyMeHTa. Crienuduueckiue KpUTEPUH OLIEH-
KH JOKYMEHTOB: 3HAYMMOCTh YYPEXKIeHUS WM JIUIA, B PE3YJILTATe AEATEIbHOCTH
KOTOPBIX CO3[@aHbl JOKYMEHTHI; 3HaUUMOCTh COMEpIKaHHs JOKYMEHTOB, BpeMsS U
MecTO 00pa30BaHKs JOKYMEHTOB; MOTHHHOCTE W KONUHHOCTE JOKYMEHTOB; IOpH-
AMYecKasl CHa [OKyMEHTOB; NyOJIETHOCTh JOKYMEHTOB; MOIJIOIIEHHOCTL COIEp-
XKaHHS; PU3MUECKOe COCTOSHHE JIOKYMEHTa.

OcHoBa 9KCIIEPTH3BI HEHHOCTU TOKYMEHTOB - «llepedyeHs THIOBBIX yIpaB-
JICHYECKUX apXUBHBIX JJOKYMEHTOB, 00pa3yIOLIMXCS B MPOLECCE AEATEILHOCTH Io-
CYAapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIIPaBIIEHUsS W OPraHM3alyi, ¢
yKazaHueM CpOKOB XpaHeHHUs» ot 25 aBrycta 2010 r.

OcHoBHas nutepatypa — 1, 2.

JononuutensHas nuteparypa — 9,11,15,16, 18, 21, 28.

Hutepret-pecype: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http://www.edou.ru/;  http:/e-
college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

D®opmupyemsle komrerennun: OITK-1, OITK-7, TTK-11.

O6pasoBatenbHble pesynbrarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

5. IKcnepTHbIe KOMHCCHH

OKclepTHbIE KOMHUCCHH. 3afiauydl SKCIEPTHOW KOMHCCHM: OPraHM3alus H
NpPOBEIEHUE 3KCIEPTH3bl LEHHOCTH JOKYMEHTOB Ha CTaIWH AeJONpPOM3BOACTBA
IIPH COCTABJIEHHH HOMEHKIIATYPHI JIe)l M B Ipolecce GOPMHUPOBAHKS €N, OpraHu-
3allusl ¥ NIPOBEJIEHHUE DKCIEPTU3Bl [ICHHOCTH JOKYMEHTOB Ha CTaJHUH IIOATOTOBKH
UX K Ilepefiade B apXHB YUPEKJCHHA; OpraHU3alMs U MpoBeaeHne ordopa U 1oj-
FOTOBKH JIOKYMEHTOB K Iepeiade Ha IOCTOSHHOE XpaHEeHHEe B IOCyJapCTBEHHBIN
WA MYHULUTIANBHBIA apXHB.

PyHKIMU IKCIEPTHOH KOMHCCHH: OpraHU3aLlis eXerofHoro otbopa JIoKy-
MEHTOB Ha XpaHEHHE; PACCMOTPEHHE TOJOBBIX Pa3/IesiOB OMMCEH el IOCTOSHHOTO
XpaHEeHHs], ONUCEH JeNl BpeMeHHOro xpaHeHus (cBeire 10 jeT), B TOM 4Yucie o
JTUYHOMY COCTaBY, aKTOB O BBIJCICHHH K YHHUYTOXKCHHIO JTOKYMEHTOB U ]I, HE
TMOJUIEKAIINX AANbHEHIIEMY XPaHEHHIO; PACCMOTPEHHE BOIIPOCOB O NMpPHEME Ha
XpaHeHHe JOKYMEHTOB JIMYHOTO IPOMCXOXKIEHHS; PACCMOTPEHHE IIepedHeld H
omucel 0cob0 LUEHHBIX JeN; METOJHYECKOe PYKOBOJICTBO U KOHTPOIb 3a JeATe/b-
HOCTBIO DK CTPYKTYpHBIX MOApa3AeNeHui; OpraHu3alus U IPOBeeHIEe COBMECT-
HO €O ciyX00H J1e0NpOM3BOCTBA U BEIOMCTBEHHBIM apXHBOM MEPOTPHSTHIL IO
IOBBIICHHIO KBaTU(UKalu wieHoB DK cTpyKTYpHEIX I0opa3/ieeHuil.

IlpumepHOe 10I0)KEHHEM O TIOCTOSHHO NeHCTBYIOIEH SKCIepTHOH KOMUC-
CHH YYPEK/CHUS, OPTaHH3alMM, TIPENNPUATHS, YTBep)KAeHHOE NpukazoM [ocy-
JapCTBEeHHOM apXUBHON ciyk0b61 Poccuu ot 19.01.1995 N 2.
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OcHoBHas nutepatypa — 1, 2.

HomnonuurensHas nureparypa — 9,11,15,16, 18, 21, 28.

Hnrtepner-pecype: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/;  http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

©®opmupyemsle komnerenuuu: OITK-1, OITK-7, TIK-11.

OOpa3zoBaTenbHble pe3ynbratel: 3-1, 3-2, 3-3, 3-4, V-1, ¥V-2, B-1, B-2, B-3.

6. HPOBGHBHHE SKCIIEPTH3bI IEHHOCTH JOKYMEHTOB
HOpMaTI/IBHO-MeTO,Z[H‘-IeCKIer OCHOBBI 3KCIEPTH3BI LHEHHOCTH NOKYMEHTOB.

Opranusanus NpoBeIeHNs DKCIIEPTU3HI LIEHHOCTH TOKYMEHTOB.

Otbop men mocToAHHOrO M BpeMeHHoro (cBbiie 10 jeT) XpaHeHus s Ie-
perayd B apxuB, OTOOp €N ¢ BpPeMEHHBIMH CPOKAaMHU XpaHeHHs, IOJJIEXkKAIIIX
XPaHEHHUIO B CTPYKTYPHBIX MOAPa3AETIeHUIX B COOTBETCTBHH C KPUTEPHUAMH IIPO-
HCXOXK/JEHUS, COIepKaHusl, BHEIIHUX OCOOEHHOCTEH TOKYMEHTOB.,

Brinenenre Kk yHUUTOXEHHIO JieJ1 3a MPeIbIIYIIHe TObl, CPOK XpaHEHUs KO-
TOPBIX UCTEK.

OdopMmienne pe3yabTaToB dKCIIEPTH3BI [IEHHOCTH JOKYMEHTOB. Bhijienenue
JIOKYMEHTOB K YHHYTOXKEHHIO. Y HUUTOKEHHE JTOKYMEHTOB. AKT O BBIIEJIEHHH K
YHUYTO)KEHHUIO JIeJI, He TIOJUIeXKAIIX XPaHEHHIO.

Ormuce gen. Onuce e nocTosHHOro xpaHeHus. OMUCE el JONrOBpeMeH-
HOro xpaHeHusl. TexHoyorus coctaBieHHS W odopmieHus onuceil nen. Ommuca-
TeJIbHAas CTaThdA. DJIEMEHTHI ONMcaTeIbHON cTaThu. Mrorosas 3amuce. ®opma onu-
CH Jell.

OcHoBHas nuTepatypa — 1, 2.

HononHutensHas nuteparypa — 9,11,15,16, 18, 21, 28.

HutepHet-pecype: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ra/;  http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp: http://nbmegu.ru/;
http://www.library.spbu.ru/; http:/library.spbstu.ru/ru/.

@opmupyembie komnerenuuu: OITK-1, OIIK-7, ITK-11.

Ob6pasoBarenbHble pe3yabTath: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

7. OdopmieHue men
OOGiuee monsaTue 06 opopmneruu nen. Hopmarusheie TpeboBanus K ohopM-
nenuto nen. IIpasuna opopmiieHus nen BpemeHHOro xpanenus no 10 mer. O6uue
npaBuiia 0pOpMIIEHHS el BpeMEHHOro xpaHeHus cBeiire 10 ner. O6mue npasuna
ohopMiIeHHs [ie]l MOCTOSHHOTO xpaneHus. OOmune npasuna oGOPMIIEHHS A€ T0
JTHYHOMY COCTaBy.
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Cocrap sneMenTOB nomHoro ogopmienust jeil. OcoGeHHOCTH HyMepaliy
nucToB B Jenax. Hymepanus ummmocTpatuBHOro marepuana (dororpadwuii, aua-
rpamm u 7p.). Hymepanus mporyiueHHbIX 1ucToB. JInTepHble HoMepa.

3aBepurenbHas 3anuch. OCOOGEHHOCTH 3aIONIHEHHs JIMCTa-3aBEPUTENS.
Odopmnenne obnoxku nen. TpeGosanus k odopmienuto obnoxku aen. [OCT
17914-72. Ob6s13aTenbHBIe PEKBU3UTEI 00JI0KKH [e)1a. JIOIOTHUTEIbHbIE IIeMEHTHI
otdopmienus gena. OdopMieHre 3aroioBka jena, nHaekca gena. Jlara nena. Ko-
JTMYEeCTBO JUCTOB B Jiejie. Cpok XxpaHeHHd ferna. ApXUBHBIN mudp gena.

OcHoBHas nutepatypa — 1, 2.

HononuurensHas autepatypa — 9,11,15,16, 18, 21, 28.

Hurtepret-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abe.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

Dopmupyemble kommnerenun: OIIK-1, OIIK-7, ITK-11.

O6pazoBatenbHble pe3ynsTatel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

8. Odopmiienne AeJ1 NOCTOSIHHOTO CPOKa XpaHeHusi (KOHGHIEHIHATBHBIX,
CEeKPeTHBIX, 10 JINYHOMY COCTABY)

F'OCT 17914-72. O610XKM HeN AIUTENBHBIX CPOKOB XpaHeHus. THIIbI, pas-
MepBbl U TeXHu4ecKue TpeboBanus. TpeboBaHus K XpaHEHHIO U PaboTe C JJOKYMEH-
Tamu JuutenbHoro xpanenus I'OCT 7.50-2002 «Koncepsauwst jgoxkymentos. O6-
e TpeGoBaHMs», YTBEPXKAEH MOCTaHOBIeHHeM [ occranaapra PO or 5 wurons
2002 r. Ne232-cT.

IlpaBuna odopmieHuss Ael IOCTOSHHOTO CpoKa XpaHeHusa. IIpasuia
oopMiIeHHs [ieN 1O JIMYHOMY COCTaBy. BHYTpEHHSS OMHCh JOKYMEHTOB Jela.
ODJIEMEHTHI BHYTPEHHEH OINHCH JOKYMEHTOB Jiefia. BHYTpeHHSs ONUCh J1OKYMEHTOB
B BuJe Tabmuuel. Mrorosas 3anuce. [lopsnok nepenaun aen B apxus. Mcropude-
CKasl cIpaBKa Ha apXMBHBIH (HOHJ] OpraHHu3alliH.

OcHoBHas nutepatypa — 1, 2.

HomnomnaurensHas aureparypa — 9,11,15,16, 18, 21, 28.

Hutepnet-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

@®opmupyemsie komnetenuuu: OITK-1, OITK-7, ITK-11.

ObpaszosaTenbHble pesynbTatsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

9. Apxus. O6uee nonsitne 06 apxuse. HopmaTuBHO-nipaBoBasi 6a3a JOKy-
MEHTOB 00 apxuBe.
Onpenenenne apxuBa. Bunel apxuBoB. M3 HCTOPUM Pa3BHTHs apXHBHOTO
Aena B Poccun. Tepmunel u onpenenenust (TOCT P 51141-98 «Jlenonpou3Boact-
BO U apXHWBHOE JeJI0. TepMUHBI U OIIpeiesIeHUs»).
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HopmaTHBHO-TIpaBOBbIE JOKYMEHTEHI, perjiaMeHTHpYIole paboTy apxuBa:
®enepanbHelil 3aK0H OT 22 okTs10ps 2004 r. Ne125-®3 «O6 apxusHoM fene B Poc-
curickoil @enepaunn»; IlpaBunamu opraHuzaluy, XpaHEeHUs, KOMILIEKTOBAHUS,
y4era M HCIOIb30BaHUA JOKYMEHTOB ApxuBHOro ¢GoHaa PO u apyrux apXuBHEIX
JIOKyMEHTOB B TOCYJapCTBEHHBIX M MYHHUIMIAJIBHBIX apXuUBaX, My3esx U OHUOIHO-
TeKax, opranusanusax Poccuiickoil AxkageMum Hayk, YTBEpXKISHHBIMH PHKA30M
Munkynetypel PO or 16.02.2009 N 68; «OcHoBHEBIe IpaBuna paGoThl apXHBOB
opraHusanuii» (omobpensl pemerHueM Komnmerunm PocapxuBa ot 6 deBpans
2002 r.).

OcHoBHas nuteparypa — 1, 2.

HomnonnurensHas nurepatypa — 9,11,15,16, 18, 21, 28.

Hurepret-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsie komneternuuu: OINTK-1, OITK-7, TTK-11.

ObpazoBarensHble pe3yasTatsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

10. KommiekroBaHHe apXuBa

IloHATHe KOMIUIEKTOBaHMs apxuBa opraHusanuu. OmnpejneseHue HCTOYHH-
KOB KOMIUIEKTOBaHMs apxuBa. OmnpeleneHne cocTaBa HOKYMEHTOB, IMOMIEKAIINX
npuemMy B apxuB. OpraHusanus nepeaadyu J0KyMEHTOB B apXuB. VICTOUHUKH KOM-
IUIEKTOBAHUS apXUBa. CTPYKTYpHBIE MOApa3feieHus OpTraHW3alluH, I10BEIOMCT-
BEHHbIC OpraHu3auuy, pusudeckue juna. CocTaB JOKYMEHTOB, MOJJIEKALUX IIe-
penaue B apxuB. KoMmmiekToBaHHe JieaMH IOCTOSIHHOTO, BpeMeHHOro (cBpiie 10
JIET) XpaHeHHs, [elNaMH 10 JIMYHOMY cocTaBy. HopMaTHBHO-IIpaBOBEIE aKTEI, OT-
pasKarollye BOIPOCH KOMIUIEKTOBAHUS apXHUBa OpraHU3alliu.

OcHoBHas nuTeparypa — 1, 2.

HononuurensHas aurepatypa — 9,11,15,16, 18, 21, 28.

HuTepuet-pecype: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmegu.ru/;
http://www.library.spbu.ru/; http:/library.spbstu.ru/ru/.

@®opmupyemeie komnereniuu: OITK-1, OTIK-7, TTK-11.

ObpazoBarensHble pe3yabTatsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

11. ObecnevyeHne COXPaHHOCTH APXHBHBIX JOKYMEHTOB.

Cucrema mMep mo 00ecrneYeHHIO COXPaHHOCTH HOKyMeHTOB. Oprasusaius
XpaHEHHUs JOKYMEHTOB - CHCTeMa MEpOIpPHITHH, BKIIOYAIONIAS pPallMOHAIBHOE
pasMelieHne JTOKYMEHTOB, KOHTPOJIb 32 UX JIBUXKEHUEM U (QU3UYECKUM COCTOSHH-
eM, KOITMPOBaHME JOKYMEHTOB C LEJBK CO3[laHUs CTpaxoBoro ¢oHaa u (oHia
TI0JIb30BaHKsl, BOCCTAHOBJIGHHE (pecTaBpaliisl) IepBOHAYANLHBIX WA OIH3KHX K
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MePBOHAYAIBHEIM CBOMCTB M BHEUIHHX IPH3HAKOB JOKYMEHTOB, IOJIBEPrIINXCH
MOBPEKEHHUIO UITH Pa3pyILEHHIO.

Kommneke Mep 1o opraHu3alMy XpaHeHus, IPeayCMaTpUBAIOLIHN CO3JaHHe
MaTepHaJbHO-TEXHUYECKOM 0a3bl XpaHEeHUS JOKYMEHTOB (3[aHHE W IIOMEIICHUS
XPaHMIIMIL, CPEACTBA XPAaHEHUS NOKYMEHTOB, CPEJCTBA OXPaHbl U 0E30I1aCHOCTH
XpaHEHUs, CpelICTBa KJIMMAaTHYECKOro KOHTPOJIS, CPEACTBA KOIMHPOBAHHUS H BOC-
CTaHOBJICHHUS ITOBPEXACHHBIX TOKYMEHTOB M T.IL.).

Komrineke Mep 1o co3/laHuIO U COOJIONEHHI0O HOPMAaTHBHEIX YCIIOBHH Xpa-
HEHUA JIOKYMEHTOB (TeMIepaTypHO-BIa)XHOCTHBIH, CBETOBOHM, CaHHTapHO-
THTMEHUYECKUM, OXPAaHHBIN PEXXHUMBI XpaHEHUS ).

KomMmmiekc Mep 1o COXpaHHOCTH JIOKYMEHTOB M KOHTPOJIb UX (HU3HYECKOTO
COCTOSIHUSA TP TIOCTYIUIEHHH JJOKYMEHTOB B apXUB, [IPH UX XPaHEHHH U Tepeade
TOKYMEHTOB Ha IIOCTOSHHOE XpaHEHHe. YUeT CIelH(pHK BUIOBOIO COCTaBa IOKY-
MEHTOB, XapaKTepHOTO [Isl KOHKPETHOIO apXHBa.

OcnoBHas nutepartypa — 1, 2.

HomnonuuTtensHas nureparypa —9,11,15,16, 18, 21, 28

Hurepret-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

Dopmupyemsle koMretenuuu: OITK-1, OITK-7, TTK-11.

ObpazoBarenpHble pe3ynbrater: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

12. ApxuBoxpanununma. TpeGoBaHus K 30aHHSIM H NNOMELIEHHSIM apXHBA.
O6opyaoBaHHe apXHBOXPAaHUJIHIIL,

Bunbl 31aHuit A XpaHeHHs JOKYMEHTOB: CIIeHHaIbHO MOCTPOEHHbBIE, 3/1a-
HHS [IPUCIIOCOOIEHHBbIE, OTAEbHbIE IIOMEIEHHs B 3/JaHHH. BrICOTa apXHBOXPaHH-
nuia. KM3onupoBaHHe, OTHECTOHKOCTh, CTPOUTENbHBIE MaTepHabl, IOXKapHAas
0e30macHOCTb, €CTECTBEHHAs M MCKYCCTBEHHAS BEHTHIAMs. TpeGoBaHMs K cHC-
TeMaM KOHIUIIMOHHUPOBAHHS BO3AyXa.

Tpebopanus Kk NpHCIIOCOOIEHHOMY ITOMEIIEHHIO apXMBa. DKCIEPTH3a TIPH-
TOJHOCTH TOMELIEHH I pa3MelleHUs] B HeM apXuBa (OTHECTOWKOCTH, IOJIIO-
BEYHOCTh, IIPOYHOCTE KOHCTPYKIMH, TeXHUYECKas YKPEIIEHHOCTh, COCTOSHHUE
MOMEIIEHHS, HaJIU4Yhe OTONUTEIbHBIX U BEHTHJIALMOHHBIX CHUCTEM). AKT [0 HTO-
raM 9KCIEPTHU3EI IPUTOJHOCTH IIOMELIEHHUS U1 pa3MeIeHUs B HEM apXHBa.

Yuer quHaMuKu JBKeHUS nein. OcoOeHHOCTH MOMEIIEHHH JUlsd XpaHeHus
JIOKYMEHTOB OOIIEr0 JIEIONPOU3BOACTBA, TEXHUYECKUX, KOH(DHUIESHIHATLHEIX, 110
TUYHOMY COCTaBy.

TpeboBanusa k 060pyTOBaHUIO IOMEIIEHHH, B KOTOPBIX PAa3MEIAETCs] APXHB.

Oco0GeHHOCTH apXMBHBIX CTeJUIaXeH, MONoK, X pa3Mepsl. CTalMoHapHEIE MeTal-
JTHYECKHe cTejulaxud. IlepelBHKHBIE MeTalsIMYecKHe CTeUIaxu. Bcrmomoraress-
HBIE CPeNCTBa XpaHEHMs - MeTalnudeckue MKagbl, celdbl, mKade-CTENIAXHA U
T.11. HopMBI paccTanoBku cremnakeil. HopMbl pacctaHoBKH 000pYyIOBaHUSA C BBI-
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ABHKHBIMH YacTsAMH (HH.IPIK&MI/I, CEKIIMAMU, ,[[BepI_IaMI/I). HepBH‘IHBIe 3alIUTHBIC
CPE€ACTB XpaHCHHSA 6yMa}KHBIX JAOKYMEHTOB — KapPTOHHBIC KOpOGKH, ITaITKH.

Cremnaxku 1151 XpaHeHHs TOKyMeHTOB Gonbuioro ¢opmarta. CTeIaxy ¢ ro-
PH3OHTANIBHBIM TIOABECHBIM XpaHeHHeM. CTeNIaKu ¢ BEpTHKAILHBIM [10BECHBIM
XpaHEHHEM.

Tonorpadpuposanue. OcobeHHOCTH HyMmepauuu cresiakeif, mkagos, mo-
110K. OcOGEHHOCTH MOCTENIAXHEIX TONOrpaduIecKuX yKazaTeeil.

OcHoBHas nmutepatypa — 1, 2.

HononuutensHas urepatypa —9,11,15,16, 18, 21, 27

Hurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmeu.ru/;
http://www library.spbu.ru/; http:/library.spbstu.ru/ru/.

®opmupyemsle komrierenimu: OITK-1, OITK-7, [TK-11.

Ob6pazosaTenpHble pesynbratsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

13. Pe:xMMBI XpaHeHHSI JOKYMEHTOB.

CeeroBoii pexuM. OTrpaHHYEHHBIE MIIM TEXHOJOTHYECKH HEOOXOIMUMBIE
YPOBHH ocBelleHHs. EcrecTBeHHOe ocBeleHre B apxuBoxpaHuaumax. Oco6eHHo-
CTH XPaHCHHUS OKYMEHTOB IPHM €CTECTBEHHOM OcBelleHHH. McKyccTBeHHOE oc-
BEIllCHNEe apXUBOXpaHWIuIax. TpeOoBaHusa K CBETHIBLHUKAM. YPOBEHb OCBEIIEH-
HOCTH.

TeMnepaTypHO-BI2OXHOCTHBIMH PEXKUM. I'panunsr TEMIIepaTypHO-
BJI)KHOCTHOI'O pekMMa I OyMa)KHBIX NOKYMEHTOB, Ul IOKYMEHTOB Ha Mar-
HUTHBIX JIHTAX U JUCKOBBIX HOCHUTEISIX. MepOonpHATHS 110 ONTUMM3ALMY KIUMa-
THYECKUX yclnoBUH. KOHTpO/IbHO-H3MEpHTENbHBIe MIPUOOPE! (TEPMOMETPEI, HCH-
XPOMETpPBL, THTPOMETPHI).

CanurapHoO-rurueHH4eckuil pexxuM. MeponpusaTHs, UCKIIFOYAOIIHe BO3-
MOXHOCTB ITOSIBJICHUS INIECEHH, HACEKOMBIX, I'PBI3YHOB, NBLTH. OCOGEHHOCTH Tpo-
BEJICHHUs CUCTeMaTHYeCKOW BIaXHOH yOopku. BomHBIE pacTBOpHI aHTHCENTHKOB.
He3nHbeKIu U 1e3UHCEeKIH TOMEIEHHIA.

Oxpannbiii pexxum. TexHuueckue cpenctsa 3ammTthl. OpraHu3amys CHCTEMBI
OXpaHpl, curHanusanuy. CoblroseHne Mep IPOIyCKHOTO pekKHMa, IOpsaKa Joc-
Tyna B XpaHWJIMINE, ONeYaTbIBaHUE TOMEIIeHUH. JIOOoNHUTeIbHAS 3alUTa apXy-
BOXPaHWJIHIL: METAJUIMYECKHE PEIIETKH, TIPOYHBIE 3aMKH.

IIporuBonoxapueiii pexum. CpencrBa MOXapoTylleHHs. MHOroBapHaHT-
HBIE CPECTBA MOXKAPOTYIEHHS.

Obecnieyenne GpU3MKO-XUMHYECKOH COXPAHHOCTH JOKYMEHTOB.

OcHoBHas nuteparypa — 1, 2.

HomnonuurensHas nureparypa — 9,11,15,16, 18, 21, 26.

WnrepHer-pecypc: http:/students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abe.html; http://profiz.ru/sr/; http://www.edu.ru/;
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http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/mbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

©®opmupyemsle komrereniuu: OITK-1, OITK-7, TIK-11.

ObpasoBarensHele pesynsratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

14. Y4er noxkymeHTORB B apxuBe.

OOwve TpeboBaHMS K yueTy NOKyMeHTOB. [IpHHIMIEI yueTa JOKyMEHTOB B
apxuBe. ApXuBHBIM mudp. EnuHuns! yaera. ApxuBHbli (HOHJ, apXUBHAS KOJUIEK-
[Usl, €IMHULIA XPAHEHHS.

Cucrema y4eTHBIX TOKYMEHTOB apXuBa. KHHra y4era IOCTYIIEHHS U BBI-
ObITHst moKyMenToB. Crimcok ¢oHoB. Jluct donma. Onuchy aen. Peectp ommceii.
ITacniopt apxuBoxparmnuima. Onuck oco60o LeHHBIX aeit. Kuura yuera mocryre-
HHUS ¥ BBIOBITHA CTpaxoBoro (orzma u ¢onpa noms3osanus. Jleno donma. JIucr-
3aBepuUTeNs Jiesia. ITopsamok BeeH!s: OCHOBHBIX YYETHBIX JJOKYMEHTOB. YUeT [el U
JAOKYMEHTOB, HaXOISIIUXCS Ha JIEMO3UTAPHOM XpaHeHHH. BeneHue ydeTHbIX 6a3
ITaHHBIX,

OcHoBHas nutepatypa — 1, 2.

HononuurensHas nutepatypa —9,11,15,16, 18, 21, 28

Hureprer-pecype: http:/students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http:/www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsle komnerennuu: OITK-1, OITK-7, TTK-11.

Ob6pazoBarensHble pe3ynsratsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-

15. Hayuno-cnpaBo4HBlii annapar K JOKyMeHTaM apXHBa.

Cucrema HayuHo-cnpaBouHoro ammapata (CHCA). Cocrae CHCA apxuBoB
opranuszanmu. JneMeHTs] CHCA apxuBa oprasusaliyi.

Onucu pmen, mokymeHnroB. CocTaB OmucH jiell, JOKyMeHToB. OmucaTelbHas
craThbs onycH. CIpaBOYHBIH ammapaT OIMKCH.

Karanoru. Cucrema xaranoros apxusa. Karamorusanus gokyMmeHToB. CHe-
TeMaTH4Yeckue Katanoru. MimMennsle katamoru. Karanokueie kaprouku. Benenue
Karajora.

BenoMcTBeHHBIE KapTOTeKH. Pa3HOBHIHOCTH KapTOTEK OpraHM3alliM. YKa-
3aTenu. PasHoBuaHOCTH, Gopma cTpykTypa ykasareneit. O630pel. O630p (oHza.
Temaruyeckuii 0630p. Ilpusnaku moctpoenust o63opa. Mctopuueckas cIpaBka.
Paspensr ucropueckoii cripaBku: ueropus GoHno0GpazoBates, HCTOpHs (GOH/a,
XapaKTepUCTHKA JIOKYMEHTOB ()OH/1a. ABTOMATH3UPOBAHHBII HayYHO-CIPABOYHEIH
anmnapart apxusa.

OcHoBHas autepatypa — 1, 2.

HomnonnutenbHas mureparypa —9,11,15,16, 18, 21, 28

HuTepreT-pecype: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http:/www.edou.ru/; http://e-
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college.ru/education/lib/abe.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

@®opmupyembie komnetennun: OITK-1, OITK-7, [TK-11.

ObpasoBaTenbHsle pesyibratsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

16. Mcnonp30BaHue JOKYMEHTOB apXHBa

[TonsTre wWcronb30BaHUS NOKYMEHTOB apxuBa. [IOpANOK BhJIAYM JIeN H3
XpaHunuil. Knura Belga4u JOKYMEHTOB, Ael pabOTHHKaM opraHm3anuu. KHura
BBIJIAYM JieJl B YHTaNbHBIH 3ay. KHura BbIa4d el BO BPeMEHHOE IOJIb30BaHUE
JPYTUM OpTaHH3aIHIM,

VcnosiHeHne 3ampocoB rpaX/JaH U OpraHu3aluil COIUHAIbHO-IIPAaBOBOIO Xa-
pakTepa. PaboTa ynTanpHOro 3ana apxuBa. Bbimadya jies1 BO BpeMeHHOe I10Ib30Ba-
Hue. Mcnonp3oBaHMe JOKYMEHTOB apXuBa IIPH IOJATOTOBKE HH(MOPMAIMOHHBIX
MEpOTIPUATHH, B CPEJCTBAX MAacCOBOH MHPOPMALMU U IMYOIMKALMOHHON AesTelb-
HOCTH. YYeT HCIOIb30BAHMUS JIe]l U TOKYMEHTOB apXHBa.

OcHoBHas nuTeparypa — 1, 2.

JononnurensHas muteparypa —9,11,15,16, 18, 21, 28

Hurepuet-pecypc: http:/students.rfei.ru/a/students/library.jspx;
http://pravo.gov.rw/;  http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abec.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

Dopmupyemsle komnetennuu: OITK-1, OITK-7, ITK-11.

Ob6paszosarensusle pesynprarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

17. KomniieKToBaHMe H Y4eT 2J1eKTPOHHBIX APXHBHBLIX JOKYMEHTOB
B apXHBaX OpraHu3aLHii.

3akoHOJaTeNbHble U HHBIE HOPMATHBHO-IIPABOBEIE aKThl U METOIUYECKHE
AOKYMEHTHI B chepe HHPOPMAINH, TOKYMEHTAU! i apXUBHOro Aena. OpraHuza-
M KOMILIEKTOBaHHS apXHBa 3JIEKTPOHHBIMM apXHMBHBIMHU AOKyMeHTamu. OO1mue
I0JIOKEHUS, TEPMUHE] M ONpeIeIeHH S,

TexHuveckue aceKThl MPHEMa 3IEKTPOHHBIX JOKYMEHTOB B apXUB OPTaHH-
3alliM, OllepalMu yyeTa, oTbopa, obecrnedeHHs COXPaHHOCTH U XpaHeHHs, KOHBep-
THPOBaHUs B HOBble (OpMaThl. VICTOYHHMKM KOMIIIEKTOBAHUS apXHMBa 3JIEKTPOH-
HBIMH apXHWBHBIMH TOKyMeHTaMH. OCOOEHHOCTH SKCIEpPTH3BI IIEHHOCTH JJIeK-
TPOHHBIX TOKYMEHTOB,

ITopsinok nmpuemMa apXMBHBIX 3JIEKTPOHHBIX JOKYMEHTOB. DJIEKTPOHHOE Jie-
70. CTpyKTypa 3JIeKTPOHHOIO Jela.

Opraiusanus yqera 3leKTPOHHBIX apXHUBHBEIX IOKyMeHTOB. Obuiue TpeGo-
BaHHs K OpPraHU3allly U IPOBEJICHHIO YUETa 3JIEKTPOHHBIX apXUBHBIX JOKYMEHTOB.
Cucrema y4yeTHBIX JOKYMEHTOB apXHBa JUIS yYeTa 3JIEKTPOHHBIX ITOKYMEHTOB.
DuKcalyst yYeTHBIX JaHHBIX 00 JMEKTPOHHBIX JOKyMEHTaX. YUeTHBIE JOKYMEHTHI:
KHHTA y9eTa NOCTYIIEHHs DJIEKTPOHHBIX HOCHTENeH (MHBEHTapHas KHUra B Ipe-
lielax apXMBOXPAaHWIIUIIA), KHUTA y4eTa eJIMHHI] XPaHEHHUs dJIEKTPOHHBIX JIOKY-
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MEHTOB (3JIEKTPOHHBIX JIelT); CIUCOK (POHIOB; JUCT (HOH/A; JIUCT YUETa 3IEKTPOH-
HBIX JOKYMEHTOB (DOH[A; OIIHCH 3JIEKTPOHHBIX JIEN; PEECTp OIMUCEH. YUeT MoCTyI-
JIeHUs U BBIOBITHS 3JI€KTPOHHBIX apXHBHBIX JOKYMEHTOB. [lepenada 37eKTpOHHBIX
JIeNT B apX¥UB OpraHH3allHH.

OcHoBHas nuTepatypa — 1, 2.

HononuurensHas muteparypa —9,11,15,16, 18, 21, 28

Huteprer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http:/www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp: http://nbmeu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

http://e-college.ru/education/lib/abc.html.

®opmupyemsie komnerenuuu: OITK-1, OITK-7, ITK-11.

OGpazoBarenbHble pesynbratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

18. ApxuBHOe XpaHeHHe 3JeKTPOHHBIX IOKYMEHTOB

OpraHu3anus XpaHeHHS NMEKTPOHHBIX apXHBHBIX JOKyMeHTOB. Obecreye-
HHE COXPAHHOCTHU 3JIEKTPOHHBIX apXMBHBIX NTOKYMEHTOB. JIOKanbHBII HOpMaTHB-
HBIN aKT, ONPEJEIAIOMUN IOPANOK XPaHEHHUs JIEKTPOHHBIX IOKYMEHTOB.

O6s3aTenpHBIE YCIIOBUS ApXMBHOIO XPAHEHHS 3JIEKTPOHHEBIX JOKYMEHTOB.
OxpanHpIl pexuM. MeponpusTus 1Mo HHPOPMALHOHHON 0e30IIaCHOCTH: 3all{Ta
DIIEKTPOHHBIX JOKYMEHTOB OT BO3JEHCTBHs BPENOHOCHBIX KOMITBIOTEPHBIX IpPO-
rpamMM («BHUPYCOB» W T.II.), 3alIUTY 3JIEKTPOHHBIX JOKYMEHTOB OT HECAHKI[UOHH-
POBaHHOIO AocTyna K HUM. ONnTUManbHble YCIOBHS XpaHEHHS 3JIEKTPOHHBIX J0-
KYMEHTOB.

IIpoTtuBonoxapHbeiil pexuM. TemnepaTypHO-BIaKHOCTHBIA peXUM. AKKIIH-
MaTu3alud  JJIEKTPOHHBIX  HocurTelned. C(CBeroBod  pexkum. CaHuTapHO-
TUTHEHUYECKHH PEXUM. DKCIUlyaTallMOHHBIH pexuM. CpeicTBa XpaHeHHs dJIeK-
TPOHHBIX JJOKyMeHTOB. O61ue TpeGoBaHUS K Pa3MEIEHHIO DIICKTPOHHBIX apXUB-
HBIX JIOKyMEHTOB.

ITpoBepka HaIUYXs SJIEKTPOHHBIX apXUBHBIX TOKYMeHTOB. [IpoBepka (usu-
YECKOTO U TEXHUYECKOI0 COCTOSHHS 3JIEKTPOHHBIX apXUBHbBIX JIOKYMEHTOB.

Crenuanbnas gusudeckas U TeXHUYecKkass 00paboTKa 2JIEKTPOHHEBIX apXHB-
HBIX JOKyMEHTOB. OCHOBHBIE M pabouMe 3K3eMIUISIPHl HOCHTENEH DIIEKTPOHHBIX
APXUBHBIX IOKYMEHTOB, CO3/IaHHE JOIOIHUTEIBHBIX pabOYMX K3EMILIAPOB U pe-
3ePBHBIX 3K3EMIISIPOB (CTPaXOBBIX, [IOIB30BATEILCKHX ).

PasMmelleHne 3JeKTPOHHBIX IOKYMEHTOB B apxuBoxpaHuiuiie. O6opyaosa-
HUE apXWBOXPAHWIHIL JUIS XpaHEHHWA DJIEKTPOHHBIX HOKyMeHTOB. IIpoBepka ¢u-
3HYECKOT0 M TEXHUYECKOI0 COCTOSHUS IEKTPOHHBIX HOCHTEJIEH.

Opranusanys HCIONB30BaHUS JJIEKTPOHHBIX apXUBHBIX JOKYMEHTOB. Bhijia-
Ya 3JICKTPOHHBIX dapPXUBHBIX JOKYMEHTOB M3 apXUBOXPaHHUITHIIIA.

OcHoBHas muTeparypa — 1, 2.

HononuutensHas mureparypa — 9,11,15,16, 18, 21, 28

I/IHTepHeT—pecpr: http://students.rfei.ru/a/students/library.jspx; http://pravo.gov.ru/;
http://www.consultant.ru/; http://www.edou.ru/; http://e-college.ru/education/lib/abe html;
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http://profiz.ru/st/; http://www.edu.rw/; http://www.rsl.ru/; http://elibrary.ru/defaultx.asp;
http:/nbmgu.rw/; http://www library.spbu.rw/; http://library.spbstu.ru/ru/.

®opmupyemsie komnereHnuu: OIMTK-1, OITK-7, TIK-11.

O6pasoBatensHble pesynbrartsr: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

19. Oprannsauus paGoThl apxuBa

Cosnanne apxusa opranuzaiuu. [lonoxeHue o6 apXuBe OpraHM3alLyu.
HomxkHocTHeIe 00513aHHOCTH pabOTHHKOB apXuBa. OCHOBHBIE 3324l apXUBAPHY-
ca, OyHKIMOHANBHEIE 00sf3aHHOCTH apxXuBapuyca. [loBbleHHe KBanM()HUKALHMH
paboOTHUKOB apxHuBa.

[InanupoBanne paboTel ¥ OTYETHOCTH apXuBa. [lnaH-rpadux mpuema el B
apxuB. KOHTpOJIB 32 COCTOSIHMEM XpaHeHUs JOKYMEHTOB W MX OpraHu3aluel B jie-
JIOIIPOU3BOJCTBE CTPYKTYPHBIX MOAPa3IeIeHHIA.

[Ipuem-niepenada JOKyMEHTOB IPHU CMEHE PYKOBOIHTENs apxuBa. Ilopsaok
npuemMa-Triepeayd JOKyMEHTOB [P peopraHu3aluy opraHuzauuu. KoHTpons pa-
00THI apxuBa.

OcHoBHas nutepatypa — 1, 2.

JomnonuurensHas mureparypa —9,11,15,16, 18, 21, 28

Hureprer-pecype: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http:/library.spbstu.ru/ru/.

®opmupyemsle komnerenuun: OITK-1, OIIK-7, TTIK-11.

O6pazoBatenbHble pesynsratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
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S. Ilepedenn yueOHO-MeTOAHYECKOTO 00ecneyeH sl JJIsi CAMOCTONATENLHOI pa-
00ThI 00y4YarOUIUXCSl N0 JHCHHILIHHE

Tema 1. Homenknatypa geJt.

Copep:xaHne camMocTOSITeNLHONH paboThl: JlaliTe KpaTKyHO XapaKTePUCTHKY
HOMEHKJIATYyphl JieJl opranusanud. OxapakTepusyiTe OCHOBHBIE HOPMATHBHO-
MIPAaBOBBIE UCTOYHHUKH IOJIOKEHHE OpTaHH3allHOHHO-TIPABOBBIX NOKYMeHTOB. Co-
CTaBbTE HOMEHKJIATYPY JIeJ apXHBa OpTraHU3allHH.

OcHoBHas nuteparypa — 1, 2.

HononuurensHas nuteparypa— 9, 11, 15, 16, 18, 21, 28.

Hurepner-pecypce: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abe¢.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmeu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsle komnerenuuu: OITK-1, OITK-7, TIK-11.

OOpazoBatenbHble pe3ynsratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@®opMBl KOHTPOJIS, OLEHOYHbIE CpPEACTBA: TEKYIMH KOHTPONL: cobecenoBaHHe,
pedepar, KOJUIOKBUYM.

Tema 2. ®opmupoBanue jge.r.

Conepikanne camMoCTOATENbHONH paboTel: [laliTe KpaTKylO XapaKTepUCTHKY
GopmupoBanuio nen opranmsanuu. OxapakTepu3ylTe OCHOBHBIE HOPMAaTHBHO-
MPaBOBbIe MCTOYHUKH IIOJIOKEHUE OPraHU3AlMOHHO-IIPABOBEIX JOKYMEHTOB. Ha-
numute pedepat «PoOpMHPOBAHHE JIEI».

OcnoBHag nuteparypa — 1, 2.

HononuurensHas nutepatypa — 9, 11, 15, 16, 18, 21, 28

Hureprer-pecype: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http:/e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www library.spbu.ru/; http:/library.spbstu.ru/ru/.

®opmupyemsle komnerennuu: OIMTK-1, OITK-7, TTK-11.

ObpasoBarensuble pe3ynsTatel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@opMBI KOHTPOIIS, OLEHOYHBIE CPENCTBA: TEKYIIHi KOHTpOIL: cobecel0BaHHE,
pedepar, KOJUIOKBHYM.

Tema 3. Texyiee xpaHeHHEe TOKYMEHTOB.

ConepkaHue CcaMOCTOSITENbHOH pabOTBI: OXapakTepU3yWTe OCHOBHBIC
NPUHIMITEL U TIOJIOKEHUS II0 TEKYIIEMY XPaHCHMIO JOKYMEHTOB. YKaXHUTE yCJIo-
BHS XPaHEHHS U CIIOCOOBI.

OcnoBHas nuteparypa — 1, 2.

HononnutensHas nurepatypa—9, 11, 15, 16, 18, 21, 28.

Hntepner-pecype: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http://www.edou.ru/; http://e-

22



college.ru/education/lib/abe.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmeu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemseie komrerennuu: OITK-1, OITK-7, TIK-11.

ObpazoBarensHble pesynbraTel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@opMBI KOHTPOIIS, OLIEHOYHBIE CPEICTBA: TeKYIMi KOHTPOJIL: cobeceoBaHue, pe-
depar, KOIIOKBUYM.

Tema 4. IloaroroBka 10KYMEeHTOB K cAaye B apXHB. JKCNEPTH3a HEHHOCTH
AOKYMEHTOB.

Copnepxanue caMOCTOSTENBHON paboOTHI: COCTABLTE KOHCIIEKT 00 OCHOBHBIX
IpaBuiiax MOATOTOBKM JOKYMEHTOB K ciade B apxuB. ONpenenuTe cpeHee BpeMs
TIOATOTOBKM CTaHAAPTU3UPOBAHHBIX TOKYMEHTOB.

OcHoBHas nuTepaTtypa — 1, 2.

HononunurensHas matepatypa—9, 11, 15, 16, 18, 21, 28.

Hurepuer-pecype: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http:/www.consultant.ru/; http://www.edou.ru/; http:/e-
college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmeu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

Oopmupyemsie kommerenuun: OINK-1, OITK-7, TIK-11.

O6pazoBatensHble pesynbratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@opMBI KOHTPOJIS, OLIEHOYHBIE CPEICTBA: TEKYLIWi KOHTpPOJb: cobeceqoBaHUe,
pedepat, npe3eHTaIUA, KOJUIOKBHYM.

Tema 5. JxkenepTHBIE KOMHCCHH.

Coneprxanue caMOCTOSTENbHOH pabOTHI: COCTaBETE KOHCIIEKT 00 JKCIEpT-
HOH KOMHCCUH OpraHHM3alliy, HaIlIUIIATe IPOTOKOJ 3aceaHus KCIEPTHON KOMHC-
CHH OpraHu3aIiu
OcHoBHag nuteparypa — 1, 2.
HononuutensHas nuteparypa—9, 11, 15, 16, 18, 21, 28.
Hntepner-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http:/www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemseie komrerennnu: OIMK-1, OITK-7, TTK-11.
O6pazoBatenpHble pesynbratsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DOpMEI KOHTPOJIS, OLIGHOYHBIE CPENCTBA: TeKYIM KOHTPOJIb: cobeceqoBaHue, pe-
depart, npe3eHTaIMS, KOJTIOKBHYM.

Tema 6. ITpoBeenne sxecnepTH3bl HEHHOCTH A0KYMEHTOB.
Conepxanue caMOCTOSITENbHON paboTel: paspaboraiiTe TabiMIly 3TanoB
IIPOBE/IEHUS IKCIIEPTU3BI LIEHHOCTH JOKYMEHTOB.
OcHoBHas nutepatypa — 1, 2.
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HononnutensHas nuteparypa — 9, 11, 15, 16, 18, 21, 28.

Hutepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http:/www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

©®opmupyemsele komnerenuu: OINK-1, OITK-7, ITK-11.

O6pa3zoBarensHble pesynsTarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@opMbl KOHTPOJISA, OLIEHOUHBIE CPEJICTBA: TEKYIIUH KOHTPOJL: cobeceoBanue, pe-
(epar, KOIJIOKBUYM.

Tema 7. Odopmienue geJt.

Cogmepxanue camMOCTOATENbHONH paboThl: pazpaboraiiTe cxemy, OTpaXKaro-
YO0 TOCJIEN0BATENBHOCTh 3TAllOB 0QOPMIIEHHS Jlell, cocTaBbre KoHcmeKT «Ilpa-
BUJIa ODOPMITCHHS e,
OcnoBras nmureparypa — 1, 2.
Homnonuurensnas nutepatypa— 9, 11, 15, 16, 18, 21, 28.
Wurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http:/www.edou.ru/;  http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmeu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemslie komnerenuun: OINK-1, OITK-7, TTK-11.
OOpazoBarensHble pe3yasTatel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
®opMBI KOHTPOJIA, OLIEHOYHBIE CPEe/ICTBA: TeKYLUUi KOHTPOJIL: cobecenoBaHue, pe-
(epar, KOJUIOKBUYM.

Tema 8. Odopmirenne aes1 NOCTOSTHHOTO cpoKa XpaHeHus (KOH(HIEHINAIL-
HBIX, CEKPeTHBIX, 10 JINYHOMY COCTABY).

Cojiepxanyiie caMOCTOSITENTBHOH paboThl: pa3zpaboTraiiTe cxemy, OTpajkaro-
IIYXO I10CJIeT0BATENBHOCTE 3TAaoB O(GOPMIICHHUS JIeJl MOCTOSHHOTO CPOKa XpaHe-
HUsl, COCTaBbTe KOHCIEKT «IIpaBuna oopMileHHs [e) MOCTOSHHOTO CpOKa XpaHe-
HUS».
OcHoBnas nutepartypa — 1, 2.
HomnonuureneHas nutepatypa— 9, 11, 15, 16, 18, 21, 28.
Harepret-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
@®opmupyemsble komnerennun: OITK-1, OITK-7, TTK-11.
ObpazoBatensHble pe3ynsratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@OpMBI KOHTPOJIS, OLIEHOYHBIE CPEJCTBA: TEKYIIUi KOHTPOJb: cobeceioBanue, pe-
(epat, KOJUIOKBUYM, [TpEe3eHTAIU.
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Tema 9. KomniiekToBaHHe apXuBa.

Conepxanue caMOCTOSTENBHOH paboOTHI: HCCleAy#Te MyTH KOMILIEKTOBA-
HHsI apXMBHBIX (DOHIOB, COCTaBbTe TAOIMILY MOCTYIUIEHHH TOKYMEHTOB B apXUB.
OcHoBHas nmutepatypa — 1, 2.
HomnonuurensHas nurepatypa—9, 11, 15, 16, 18, 21, 28.
HurepHer-pecypce: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http:/e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemblie komnerenuun: OITK-1, OTIK-7, TIK-11.
OObpazoBatenbHble pe3ynbTathl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@opMEI KOHTPOIISI, OILIEHOYHBIE CPEICTBA: TEKYILMH KOHTPOJb: cobecenoBaHue, pe-
(Gepar, KOTOKBHYM, MIpe3eHTAIIHS.

Tema 10. OGecnieyenne COXpaHHOCTH APXUBHBIX TOKYMEHTOB.

Coneprxanne caMOCTOSITENBHON paboThl: HanuuTe pedepar «Obecneyenne
COXPAaHHOCTH apXUBHBIX JOKYMEHTOB)
OcHoBHas nurepatypa — 1, 2.
HononuutensHas nureparypa—9, 11, 15, 16, 18, 21, 28.
Hureprer-pecypce: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsL.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www. library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemeie kommnerennuu: OITK-1, OITK-7, TTK-11.
Ob6pazoBatenbHble pe3ynbrathl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@opMBEI KOHTPOIIS, OIIEHOYHBIE CPEICTBa: TEKYILLHH KOHTPOIb: cobecenoBaHue, pe-
dbepar, KOJNTOKBUYM.

Tema 11. ApxuBoxpanuniuiua. TpeGoBaHus K 31aHHAM H OMELIEHHAM apXH-
Ba. OGopyaoBaHne apXUBOXPAHHJIHIIL,

Conepxanyie caMOCTOSATeNbHONH paboThl: cocraBbTe Tabmuiy «TpeGoBanus
K 3JIlaHMsIM W IIOMelleHusM apxuBay. Chenaiite GpoToMoHTaX 060pyI0BaHMs apXu-
BOXPaHUJIHIIL,
OcHoBHas nmurepatypa — 1, 2.
Jononuurensnas nurepatypa—9, 11, 15, 16, 18, 21, 28.
Hutepner-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abe.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemsie komnerenuun: OITK-1, OITK-7, ITK-11.
O6pazoBaTenbsHele pesynpratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
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@opMBbI KOHTPOJIS, OLIEHOYHbIE CPEJICTBA: TEKYLIMI KOHTPOJb: cobeceoBaHue, pe-
(epat, KOJUIOKBUYM, IIpe3eHTAIUs, JOKIA.

Tema 12. Pe:kuMbl XpaHeHHs JOKYMEHTOB.

Conepxanue caMOCTOSTENBHOW pabOTBI: COCTaBbTE KOHCIEKT «PeXHMBI
XpaHEeHHs JOKYMEHTOBY.
OcHogHas nutepatypa — 1, 2.
HomnonuurtensHas nureparypa—9, 11, 15, 16, 18, 21, 28.
Hurepret-pecypce: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http:/www.edou.ru/; http://e-
college.ru/education/lib/abe.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www library.spbu.ru/; http:/library.spbstu.ru/ru/.
D®opmupyemble komreteHuu: OIMTK-1, OITK-7, TTK-11.
O6pa3oBarensHele pesynbratel: 3-1, 3-3, 3-4, V-2, B-1, B-2.
®OpMBI KOHTPOIIA, OLEHOYHBIE CPEACTBA: TEKYIIH KOHTPOIJIb: cOOECeI0BaHuE, pe-
(epart, KOJUIOKBHYM.

Tema 13. Yyer 10KyMeHTOB B apxuBe.

Conepxanue camMOCTOSTENbHOH paboTh: cocTtaBbTe pedepar «Y4eT HOKy-
MEHTOB B apXHBeY.
OcHoBHas siuTepaTtypa — 1, 2.
HononuurtensHas auteparypa — 9, 11, 15, 16, 18, 21, 28.
HMurepret-pecypce: http://students.rfei.ru/a/students/library jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http://www.edou.ru/; http://e-
college.ru/education/lib/abe.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.
@®opmupyemblie komnerenuuu: OINK-1, OITK-7, TIK-11.
ObpasoBatenbHble pesynsratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMBI KOHTPOJIsI, OLEHOYHBIE CPEICTBA: TEKYIIUH KOHTPOJb: cobecenoBaHue, pe-
dbepat, KOIITOKBUYM.

Tema 14. KomniiekToBaHHe H Y4eT 3IeKTPOHHBIX APXHBHBIX IOKYMEHTOB B
apXHBaX OpraHU3aUMIii.

Conepxanue caMOCTOSITENBHOM paboOTBL: COCTABETE TEPMHHOJIOTHUIECKHI
CJIOBaphb Ha TeMy «KOMIUIEKTOBaHME U y4eT SNEKTPOHHBIX apXUBHEIX JOKYMEHTOB
B apX¥MBaxX OpraHU3aIHii».

OcHoBHas nutepatypa — 1, 2.

HomonuuTensHas nutepatypa—9, 11, 15, 16, 18, 21, 28.

Hurepret-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http:/www.edou.ru/: http://e-

college.ru/education/lib/abe.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
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Dopmupyemsle komnereruuu: OIIK-1, OIIK-7, TTK-11.

ObpazoBartenbHble pe3ynbtatel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@opMBI KOHTPOJISL, OLIGHOUHBIE CPEICTBA: TEKYHIMH KOHTPOJb: codeceloBaHue, pe-
(epar, KOJUTOKBUYM, TPe3eHTaIHs.

Tema 15. ApxuBHOe XpaHeHHEe 3JIEKTPOHHBIX JOKYMEHTOB.

ConeprxaHue caMOCTOSITENEHONH paOOTBI: COCTaBBTE KOHCIEKT «ApPXUBHOE
XpaHEeHHE JIEKTPOHHBIX JOKYMEHTOBY.
OcHoBHas nutepatypa — 1, 2.
HNononuutensHas nuteparypa—9, 11, 15, 16, 18, 21, 28.
WuTepret-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http:// www.edou.ru/; http://e-
college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemsble komniereHuuu: OIIK-1, OIIK-7, TIK-11.
ObpazoBarenpHbie pesyibTathl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@opMBbl KOHTPOIIS, OLIEHOYHBIE CPECTBa: TEKYIIUH KOHTPOJb: cobeceloBaHue, pe-
dbepar, KOIITOKBHYM.

Tema 16. Opranmsanus paGoTbl apXHBA OPraHU3AIHH.

Conepxanue caMOCTOATENBbHOR paboThl: cobepute MOPTQOIHO C JOKAIb-
HBIMA HOPMATHBHBIMH aKTaMH OpTraHU3aIlMH 10 paboTe B apXUBeE.
OcHoBHast suteparypa — 1, 2.
HononuurensHas nuteparypa—9, 11, 15, 16, 18, 21, 28.
WuTepHeT-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/;  http://www.consultant.ru/; http://www.edou.ru/;  http://e-
college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemble komnerenuuu: OITK-1, OITK-7, TIK-11.
O6pazoBartenbHble pe3ynsratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
®opMBbl KOHTPOJIS, OLIEHOYHBIE CPENICTBA: TeKYIIUH KOHTPOJb: cobecenoBaHue, pe-
depar, KOJUIOKBUYM,
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6. ®oH/ OLIEHOYHBIX CPEACTB AJIS NPOBeAeHHS MPOMEKYTOUHOMH aTTeCTAHH
o0y4aroliuxcsi Mo JHCHHILIHHE.

CwM. Ipunoxenue Nel k paboueli nporpamme.
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7. IlepeyeHb OCHOBHOI U IONMOJHHTEJIBLHON JIMTEPATYPbl, HEOOXOAUMOH ISl
OCBOCHHSA AUCLUHIIHHBI.

OcHoBHas quTEpaTypa
1. ApxuBHOEe XpaHeHHe IOKyMEHTOB: y4eOHHMK [DIeKTpOHHEIH pecypc]. —
Kypck, PernonansHelil hrHaHCOBO-3KOHOMUYECKHH WHC-T, 2014, — 103 c.
2. ApXHUBHOe XpaHEHHEe JOKYMEHTOB: IPaKTHKyM [DJIeKTpOHHBIH pecypc]. —
Kypck: Pernonanenpliii huHaHcoBo-3k0HOMUYecKui uHe-T, 2014, — 146 c.

JononaHuTeIbHAS JUTEPATYpa

1. Koncruryuus PO (npunsta BceHapoaHbiM ronocoBanuem 12.12.1993) //
CIIC «Koncynbrantl Lrocy.

2. I'paxxmanckmit xomekc Poccutickoit @Penepanuu (4acTh ImepBasi) oOT
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9. MeToanyeckue YKa3aHHus 1Jisl 00y4alONIUXCS M0 OCBOEHHIO AUCHHIIIHHbI

MeTtoauueckue ykazaHus 10 U3YYEHHIO JUCUUIUIMHBI MPEACTABIAIOT coO0M
KOMIUIEKC peKOMEeHJIalHui U OOBSICHEeHWH, MO3BONISIOIMX OakajlaBpy ONTUMAaNIb-
HBEIM 00pa30M OpraHW30BaThH IPOLIECC M3YUSHHUS NaHHOW JUCIUILIUHEL M3BecTHO,
4TO B CTPYKType y4eOHOro riaHa 3HaYHTENIBHOE BPEeMsl OTBOJIWTCS Ha CaMOCTOS-
TENbHOE M3yYeHUe NUCUHUIUIMHBL B pabounx nporpamMmax AUCHUIUIMH pa3Mella-
€TCsl MPUMEPHOEe paclpe/iesieHue 4acoB ayIUTOPHON M BHeayJIUTOPHOM Harpy3KH
10 pa3JIU4YHbIM TeMaM JaHHOW JUCLUILIUHEIL.

s ycrenmHoro 0CBOSHHSI JUCIUIIIMHB] OaKalaBp JOJKEH:

1. ITpocnymare Kypc JIEKIMH 10 AUCIUILIHHE.

2. BpInmonHUTE Bece 3aJjaHusl, pacCMaTpuBaeMble Ha MPaKTHUYECKUX 3aHATHSIX,
BKJIIOYas pellieHHe 3aad.

3. BBINONIHUTE BCe AOMAIIHUE 33IaHus, IOJydyaeMble OT MpernogaBaTelis.

4. PeminTh Bce MpUMEpHBIe MPaKTHYeCKHUe 3aaHus, pacCCYUTaHHbIEe Ha MOAT0-
TOBKY K IIPOME)KYTOYHOM aTTeCTalluH.

[Ipy moAroToBKe K MPOMEXYTOUHOHN aTTecTallid 0co00e BHUMaHHE CIIedyeT
00paTUTh Ha CIIeAYIOIINE MOMEHTBL:

1. Bery4uTh orpenieNieHus BCEX OCHOBHBIX TTOHSTHH.

2. IToBTOpUTH BCE 3aJlaHUA, PACCMATPUBAEMbIE B TEYEHHUE CEMECTPA.

3. IlpoBepHTE CBOM 3HAHUSA C IOMOILLBIO TECTOBBIX 3aIaHU.

PexomeHgauuu mo paﬁoTe Ha JIEKIIHOHHOM 3aHATHH

Ha nmexmusx mpernojaBaTenb H3JlaraeT U pa3bsACHIET OCHOBHBIE, Hambolee
CIIOKHBIE TIOHATHS TeMBI, a TAKXKe CBA3aHHBIE C HEW TEOpeTHYECKHE U IIpaKTUde-
cKHe IpoOIeMbl, TaeT peKOMEeHJallul Ha CEMUHApCKOe 3aHATHE U YKa3aHUS Ha ca-
MOCTOATENbHYI0 paboTry. B Xojae nekiun 6akanaBp A0JKeH BHUMATEJIBHO CIYIIATh
U KOHCIIEKTHPOBATh JICKIMOHHBIN MaTepUall.

Pexomenaanuu /sl caMOCTOSITE/ILHOM paﬁoTbl

CamocrosiTenbHass pabota 0OakanaBpoB — IUIaHMpyemasi ydeOHas, Hay4YHO-
uccaenoBaTenbekas paboTa, BEITIONHIeMas BO BHEAYJUTOPHOE BpeMs 110 3alaHHIO
U TIPH METOJUYECKOM PYKOBOJCTBE IpernoaaBaresis, Ho 6e3 ero HemocpeacTBeHHO-
r'0 y4acTusl.

Ilens caMocTosTENBHOM pabOTHl GaKanaBpa — HAYYUTBCA OCMBICIEHHO M Ca-
MOCTOSITEIBHO paboTaTh cHavyana ¢ yueOHBIM MaTepHuasioM, 3aTeM ¢ HaydyHOH HH-
dbopmalieii, U3yUYUTh OCHOBBI CAMOOPTaHMU3AI[MH ¥ CAMOBOCITUTAHUS C TEM, YTOOBI
B JlallbHEHIIEM HelpepbIBHO IMOBBILIATH CBOKO KBAJIM(PUKALHUIO.

Ilenpto camocTosiTenbHON paboThl GakalaBpoB MO IUCIHUILIMHE SBIAETCS OB-
TaneHue QyHIaMEeHTATBHBIMU 3HAHUSAMH, TpOo(eCcCHOHATBHEIMA YMEHUSIMH U Ha-
BBIKAMH pEIIeHHs 3a7a4 U TEOPETHUYECKHM MaTepualioM Mo auciumiiae. CaMo-
cTosiTeNbHas paboTa crocoOCTBYET PAa3BUTHUIO CAMOCTOSTEIHHOCTH, OTBETCTBEH-
HOCTU U OPraHM30BaHHOCTH, TBOPYECKOrO MOAXOJA K PELIEHUIO Pa3IuyHbIX Ipo-
Onem.
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B 3aBHCHMOCTH OT KOHKPETHBIX BHJIOB CAMOCTOSTEIBHOH paboThl, HCIIOIb-
3yeMBIX B Ka)K/10M KOHKpeTHOH pabouel mporpamme, cienyeT INpUIEpPKUBAThCSA
CJIEIYIOIIMX PEKOMEHIALIUN.

OpnHoill U3 hopM TeKyIero KOHTPOJIs 3HAHUM CTYJIEHTOB ABIISETCS KOHTPOIb-
Hasa paborta. KontponbHas pabora noapasymeBaeT 3HAaKOMCTBO C OCHOBHOMH U J0-
TMOJIHUTENBHON JIUTepaTypol, BKIFOYAs CIpPABOYHbIE W3JaHUA, 3apyOeXKHble HC-
TOYHHKH, KOHCIIEKT OCHOBHBIX IIOJIOKEHUH, TpeOyIOIUXCsl Ui 3allOMUHaHUS U
SABIIAIOLIUXCSl OCHOBOIIOJIATAIOIIUMH B 3TOH TeMe.

Brinonsss KOHTposibHY1I0 paboTy, HE0OXOAMMO BHUMATEIbHO O3HAKOMMTBCS
C YCIOBMSMHU 3aJaHUM WM HallMCaThb Pa3sBEpPHYTHIA U apryMeHTHPOBAHHBIN CCBIIKa-
MH Ha HOpMaTHBHBIE aKThl M JIUTepaTypy oTBeT. IIpH HanucaHWM KOHTPOJIBHOH
paboTel HEOOXOAMMO ITPOAHAIU3UPOBATh HAYUYHYIO M YYeOHYIO CHelHalIbHYIO JIH-
TepaTypy, AeHCTBYIOIMe HOPMaTHBHO-IIPABOBbIE aKTHI, ITyOIMKallMK B IEPHOIH-
4YEeCKOW I1e4aTH, CyHeOHyI0 NpaKTHUKy, CTaTUCTUYECKHE NaHHBIE. B mpolecce BbI-
TIOJTHEHHsT paboThl HEOOXOAMMO MOATBEPKIATh CBOH BBIBOJIBI LIM(PPOBBIMU ITpUMe-
paMH, MpeacTaBIeHHBIMU B BUJE TaONuI, AuarpamMm, rpa@UKoB, a TakkKe INpHUMe-
paMu cyneOHoH npakTuku. Kak mpaBHiIo, KOHTPOJIbHBIE PabOTHI MPOBOJATCSA Ha
CEMHHApPCKOM 3aHATHH.

IlonroToBka K HamHcaHHUIO pedepaTa NpeanoaaraeT MOUCK JIUTePaTypPhbl H CO-
CTABJICHHE CIIUCKA HCIOJIb3YyeMBIX MCTOYHUKOB, HU3JIOKEHHE MHEHHUS aBTOPOB H
CBOErO Cy)KIEHHMs II0 BHIOpaHHOMY BONpPOCY; (OPMYJNIHPOBaHHE OCHOBHBIX aCIeK-
TOB NIPOGJIEMEL.

Konnoksuym mnpezcrapiser coboll ogHy U3 GopM yuyeOHBIX 3aHATHH, OpHEH-
TUPOBAHHYIO Ha OIpejie]ieHHe KayecTa paboThl ¢ KOHCIIEKTOM JIEKIUH, MOATOTOB-
KU OTBETOB K KOHTPOJIBHEIM BolpocaM U Ap. KoJmokBUyMBI, KaK IIPaBUIIO, IIPOBO-
ST B QOpMe MHUHHM-IK3aMeHa, UMEIOILEro 1Ie/IbI0 YMEHBIIUTh CIIMCOK TeM, BbI-
HOCHMBIX Ha OCHOBHOH DK3aM€H, M OLIGHMTh TEKyIIMH ypoBeHb 3HaHMH Oakanas-
pOB.

ITpu nmoaroroBke K NpakTUKyMy/TabopaTopHoi pabore GakanaBpaM Hpena-
raeTcs BBITIOJIIHUTE 3a/IaHUs, [TOATOTOBUTH MIPOEKTHI, COCTABIIEHHEIE IPEIoJaBaTe-
JIEM 110 KaKI0M yueOHOM TUCUMIUIMHE.

Cnenyer Taioke y4UTBIBaTh KpaTKMe KOMMEHTapHUU IIPH HAllUCAHUU KypPCOBOH
paboTsl, eclIi OHA IIpelycMOTpeHa pabouel MporpaMMoH, U MOArOTOBKE K UTOI0-
BOMY KOHTPOJIIO, ITPOBOAUMOro B (popme 3auera U (Mnu) sx3ameHa. Tak, Hanuca-
HHe KypcoBOH paboThl 0a3upyeTcs Ha U3y4YeHHUH Hay4HOH, yueOHOH, HOpMaTHBHOM
1 Jpyroil nureparypsl. Brimodaer orbop HeoOXoaumoro Marepuaia, GopMHUpoBa-
HHE BBIBOJIOB U Pa3pabOTKy KOHKPETHBIX PEKOMEHJALMM 10 PELICHUIO IOCTaB-
JICHHBIX LIeJIM ¥ 3a7a4, NPOBeJCHHE NPAaKTUYeCKUX HMCCIIEeJOBaHUM 110 JaHHOH Te-
Me. Bee HeoOxonuMele TpeboBaHMs K OQOPMIICHHIO HAXOJUTCS B METOAMYECKHX
yKa3aHHIX 10 HAIUCAHUIO KypCcOoBOil paboThl.

PexoMeHaanuH Mo MoaroToBKe K NpakKTHY€CKOMY (CeMHHapCROMY) 3AHATHIO

CemuHapckoe 3aHsATHE IIpeACTaBiIsieT co00H Takyro ¢opMy oOydeHUs B yu-
peXJeHUsIX BhICIIEro oOpa3oBaHMs, KOTOpas MpPeIoCTaBsIeT CTyAeHTaM BO3MOK-
HOCTH 11 0OCYXKIEHUSI TEeOPeTHYECKNX 3HAHHM C IEJBI0 ONPENeIeHHs HX MpaK-
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TUYECKOT0 NPHUMEHEHUs, B TOM YHCJIe CPeICTBAMH MOJEIMPOBaHHsS NpodeccHo-
HaJBHOH JiesTenbHOCTH. CeMUHapCKue 3aHATUS CIIy)KaT JUIs 3aKpervieHus U3ydyeH-
HOTO Marepuaia, pa3BUTUS YMEHUM M HABBIKOB IMOJATOTOBKH OOKJIAAOB, cooOIle-
HUM, NpUOOpeTeHUsl OINbITA YCTHBIX IMyONWYHBIX BBICTYIUICHHWH, BeIeHHS TUCKYC-
CUH, apryMEHTallUM W 3aIlUThl BBIIBUTAEMBbIX MOJIOKEHHUH, a TaloKe A KOHTPOJIS
IpernoiaBaTeeM CTeIIeHH ITOATOTOBIEHHOCTH OakalaBpoB MO U3y4aeMOH JUCIHUII-
nuue. [Tpy Hanuuuy NpakTHYeCKUX 3aJaHUH IO U3ydyaeMOU AUCLIUIIIHHE OaKkanaBp
BBINOJIHAET BCE yIpaKHEHUs W 3aladyd, MOATOTOBIEHHBIE NpernojasarenemM. Lle-
JIBIO NPAKTUYECKOro 3aHATHS siBiuseTcs Oonee yriybiieHHOe U3ydeHHE OT/ENbHBIX
TeM QUCLUWIUIMHBI U IPUMEHEHHE MOTYyUYeHHBIX TEOPETUUECKHX HABBIKOB Ha Ipak-
THKE.

CemuHapckoe 3aHsTHE HE CBOJUTCS K 3aKPEIIEHUIO MM KOIMPOBAHMIO 3HA-
HUH, NOJy4EHHBIX Ha JIeKUUU. Ero 3agaum 3HAYUTENBHO ILIUpE, CIOKHEE W HUHTe-
pecHee. CeMHMHApCKOE 3aHATHE ONHOBPEMEHHO pealu3yeT yueOHOoe, KOMMYyHHKa-
THBHOE W IpoQecCHOHAIbHOE MNpeJHasHaueHue. [loAroToBka K MpakTHYECKOMY
(ceMMHapCKOMY) 3aHSATHIO HaYMHAETCS C TIIATENILHOTO 03HAKOMIIEHHS C YCIOBHSI-
MU IpeJcTosIIed paboThl, T. €. ¢ oOpallleHUs K TJIaHaM CEMUHAPCKUX 3aHATHM.

IToaroroBka K NpPaKkTUYECKUM 3aHATHSAM JOJKHA HOCUTH CHCTEMaTHYeCKHH
XapakTep. JTO MO3BOJUT OakalaBpy B MOJHOM oOBeMe BBIMOJIHUTH Bce TpeboBa-
HUS [IpernojaBaTersl.

TuiarensHas MOAroTOBKA K CEMUHAPCKUM 3aHATUSAM, KaK U K JICKIUSAM, UMEET
onpezensollee 3HayeHrne: CeMUHap NPOoUAET TakK, KaK ayJUTOPHsS IIOArOTOBHIIACH
K ero IpOBeIeHHIO.

CamocTosiTenpHas paboTa — CTOJI, Ha KOTOPOM JIEPXKHUTCS BCS MOATOTOBKA 110
HU3y4aeMoMy Kypcy. ['0TOBSICh K MpaKTUYECKUM 3aHSITUSIM, ClIeYeT aKTUBHO I10JIb-
30BaThCsl CIPABOYHOHN JIMTEPATYPOM: SHIMKIONEIUSIMH, CIOBapsIMH, albOOMaMH
cXeM H Jip. Bragenue noHATUHHBIM alnapaToM M3y4aeMoro Kypca sBiseTcs HeoO-
XOJIUMOCTBIO.

[Ipu moaroroBke K ceMHHapy OakalaBphl UMEIOT BO3MOXKHOCTH BOCIIOJIB30-
BaTbCsA KOHCYJbTALMsIMHU mpernogasaTenss. KpoMme ykasaHHBIX TeM OakalaBpsl
BIIpaBe, 10 COIJIAaCOBAHUIO C MperojasaresieM, U30UpaTh U Apyrue HHTepecyIolme
UX TEMBI.

OnpenenuBmncy ¢ OpoOsieMoOl, IIpUBIEKAMOLIeH HauOoJbIllee BHUMAaHUE,
cllelyeT 00paTUThCA K peKOMeHayeMol nuTtepatype. ClelyeT UMeTh BBU/TY, YTO B
CEMHHape y4acTBYeT BCA IpyIa, a IOTOMY 33a/JlaHHe K MPaKTUYEeCKOMY 3aHSTHIO
ClIelyeT paclpele]IuTh Ha BeCh KOJUIEKTHUB. 3allaHHe JOJDKHO OBITH OXBAaYEHO I10JI-
HOCTBIO M PEKOMEHJOBaHHAs JIMTepaTypa JOJKHa ObITh OCBOEHA TPYIIIOH B MOJ-
HOM 00BEME.

JI71s IOJTHOLIEHHOM MOATOTOBKHU K MPAaKTUYECKOMY 3aHATHIO YTEHHs yueOHHKa
KpaiHe HeOCTaTOYHO — B Y4eOHBIX [TOCOOMAX M3JIararoTcs TOJBKO MPUHIIMITHATb-
HBIE OCHOBBI, B TO BpeMs KaK B MOHOrpadHsX M CTaThiIX Ha Ty WJIH HHYIO TEMY
IIOJHUMaEMBIH BOIPOC PACCMATPUBAETCS € Pa3HbIX PaKypcoB MU pakypca OJIHO-
ro, HO B JIFOOOM Cllydae JOCTaTOYHO 1oApoOHO u riiy6oko. Tem He MeHee, JUIs TO-
ro, 4TOOBI TOJKHBIM 00pa30M COPHEHTHPOBATHCS B CYTH 3aJlaHus, CHavaja Clemy-
€T 03HaKOMHUTBCS C COOTBETCTBYIOIIUM TEKCTOM Y4eOHUKa — BHE 3aBUCHUMOCTH OT
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TOrO, IPEeIYyCMOTpeHa JIK JIEKUHs B JONOJHEHHE K JJAHHOMY CEMHHApy WIIM HET.
OuenuB 3ananue, BRIOPAB TOT MM HHON CIOXET, U MOA0OPaB COOTBETCTBYIOLIYIO
JIUTepaTypy, MOKHO IPUCTYNaTh COOCTBEHHO K IOATOTOBKe K CeMHHapy. Jlud mo-
ny4eHus OoJiee rIyOOKHX 3HaHUM OakanaBpaM peKOMEHJyeTCsl W3ydaTh JOIOIHH-
TeNBHYIO nuTepatypy. CielyeT akTUBHO IT0JIb30BAThCS CIIPABOYHOM JINTEPATYPOI:
SHLHUKJIONIETUSIMH, CIOBApsAMH, anbOoMaMH cXeM W Ap. BiajgeHHe NOHATHIHBIM
annapaToM H3y4aeMoro Kypca sABiseTcs HeoOxoaumocTeio. B xoze pabGotsl cTy-
JEHT JOJDKEH MPUMEHHTH MPUOOpETeHHbIe 3HAHUS NpH 00OOIIEHHH TeopeTHYe-
CKOro M MPAaKTUYECKOr0 Marepuana, IpOoJeMOHCTPUPOBATh HABBIKH TPAMOTHOIO
M3JI0JKEHUST CBOMX MBICJICH C HCIIOIL30BAHHEM OOLIETIPaBOBOM M OTPAC/IEBOM Tep-
MUHOJIOTHH.

Cemunap (IpakTHYeCKOe 3aHSATHE) MpeanonaraeT cBoOOMHBIH 0OMEH MHe-
HUAMU 110 u30paHHON Tematuke. IIperomaBarens GOpMyJIHpPYeT LENb 3aHATHL U
XapaKTepHU3yeT €ro OCHOBHYIO NpobinemMaTuky. 3aclyIIHBalTCs coobIeHus Oaka-
naBpoB. O6cCyxkIeHnue cCOOOILIeHHs COBMENIAETCs ¢ PACCMOTPEHHEM HaMedeHHBIX
BompocoB. Kpome Toro sacimymmBaroTcs COOOINEHHS, MPENIIONAraiole aHaIu3
myOnMKalui 10 OTHENBHBIM BOIPOCaM ceMHHapa. [loompseTcss BBIBHKEHHE U
o0cyKIeHre anbTepHATHBHBIX MHeHHH. [IpernonaBaress MOJBOIUT MTOTH 0GCYXK-
AeHUsI ¥ 00BSBIISET OUEHKH BBICTYNABIINM OakanaBpaMu. B 1ensx KOHTPoJIA 1o1-
TOTOBJIEHHOCTH OaKajJaBpOB W MPUBUTHS UM HaBBIKOB KPATKOIO MMCbMEHHOTO H3-
JIOXKEHMsI CBOMX MBICIIEH IpenoaaBarelb B XOJI€ CEMHHAPCKHUX 3aHATHH MOXKET
OCYIIECTBJIATE TEKYIUN KOHTPOJIb 3HAHUH B BU/I€ TECTOBBIX 3aJaHUM.

Ha cemunape uznét He mpoBepka Balleil IIOATOTOBKH K 3aHATHIO (IIOATOTOBKA
€CTh HeOOXONMMOE YCIIOBHE), HO CTeNeHb IPOHUKHOBEHUS B CyTh MaTepuana, 00-
cyxnaemoin npobiemsl. [losromy Gecena Gyaer HATH He MO COAEPIKAHHUIO POYH-
TaHHBIX paboT; mpemnojaBaTens OyJeT CTaBUTh MPOGJIEMHBIE BOIIPOCH], HE BCE U3
KOTOPBIX MOTYT IIPSIMO OTHOCHUTBCA K 00paboTaHHOM BaMHU JIHTepaType.

B xoze mpakTHYecKuX 3aHATHH OakaaBpbl 10J PYKOBOICTBOM IPENOiaBaTe-
Ji2 MOTYT PacCMOTPETh pasIMYHbIe METO/BI PellleHHs 3a/1ay 110 JUCIuuge, I1po-
JOJKUTEJIBHOCTD ITOATOTOBKU K NMPAKTUYECKOMY 3aHSTUIO JOJKHA COCTAaBISTH He
MeHee TOro 00beMa, YTO ONpeJeIeH0 TeMaTHYeCKUM IIAHUPOBAHHEM B pabodeit
nporpamme. IIpakTuueckne 3aHATHS IO JUCHUILIMHE MOTYT MPOBOJUTLCSA B pas-
JTUIHBIX Qopmax:

1) ycTHBIe OTBETHI Ha BOIPOCHI IpeNoaBarelis Mo TeMe 3aHATHS; 2) MHCh-
MEHHBIE OTBETHI Ha BOIIPOCEHI MIPEIIOaBaTeis; 3) IpyIinoBoe o6CcyKAeHUE TOU HIH
MHOH [IPOOJIEMBI O] PYKOBOZCTBOM M KOHTPOJIEM IIpenoaaBaTens; 4) 3aciyinBa-
HUS 1 00CYyXKIeHNEe KOHTPOIIBEHOM paboThl; 5) pelneHue 3aay.

[Ipu paGore HEOOXOAUMO He TONBKO MPHBIEYb Haubosee MUPOKUH KPYyT -
TepaTypbl, HO U CyMETh Ha €€ OCHOBE pa300paThCs B CTENEHH HW3YYEHHOCTH TEMBI.
CrouT BBISBUTH AMCKYCCHOHHBIEC BOIIPOCHI, HEPELIEHHBIE IPOOIEMBI, NOMBITATHCS
BBICKA3aTh CBOE OTHOIUEHHE K HUM, [IPUBECTH M apryMEHTHPOBATH CBOIO TOYKY
3pEeHHs UM OTMETHUTh, KaKOM M3 UMEIOIUXCS B JINTepaType TOYEK 3PEHUs 10 JaH-
HOM MpobaeMaTHKe MPUIIEP)KUBAETCS ABTOP U IOYEMY.

Pexomenaauuu no paGore ¢ JHTEpaTypOii
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N3ydyeHnue nuTepaTyphbl O4eHb TPYIOEMKasA U OTBETCTBEHHAsS YacTh MOATOTOB-
KM K CEMUHApCKOMY 3aHSTHIO, HAITHCAHUIO 3cce, pedepaTa, HokiIajaa u T.11. Pabora
HaJl JUTepaTypoH, CTaThs JIM 3TO WIM MOHOTrpadus, COCTOUT M3 TPEX ITAIOB —
4TeHHUs paboThl, €€ KOHCIEKTUPOBAHHS, 3aKIIOUUTEIHHOr0 0000IIIeHHS CYTH HU3Y-
4aeMoi paboThl.

Pabora ¢ nutepaTypoi, Kak IpaBHIIO, COIIPOBOXKIAETCS 3AIMUCIMHU B CIIEAYHO-
mux popmax:

— KOHCIIeKT — KpaTKas cXeMaTh4yecKas 3alich OCHOBHOTO COMIEpP’KaHWs Hayd-
HO# paboTel. [lenbl0 KOHCTIEKTHPOBAHUS SBJISETCS BBISBIEHHE JIOTHKH, CXe-
MBI JI0Ka3aTeJIbCTB, OCHOBHBIX BBIBOJIOB IPOU3BEICHHS,

— IUIaH — KpaTkas ¢opMa 3alucH MPOYHUTAHHOIO, NepeYeHb BOIPOCOB, pac-
CMaTpUBaEMbIX B KHHIE, CTaThe, COCTABJEHHUE IJIaHA PacCKpBIBACT JIOTHKY
IIPOU3BE/IeHUs, CIIOCOOCTBYET OPUEHTAIIMH B €r0 COIeP)KaHHH,

— BBIMHUCKH — JHUOO IUTATHl M3 IPOU3BEHEHUS, JIMOO NTOCIOBHOE H3JIOXKECHHE
MECT M3 UCTOYHHKA, CIIOCOOCTBYIOT 60Jj1ee MIyOOKOMY ITOHHMAHUIO YHTAEMO-
r'o TEKCTA,

— TE3UCHI — C)KATOE M3JI0’KEHUE OCHOBHBIX MBICTIEH U TOJOXKEeHHH NPOYUTAHHO-
ro MaTepHuaia;

— aHHOTalUs — OUYeHb KPaTKoe HU3JIOKEHUE COJIEPIKaHHUS MPOYUTAHHOW paboThI,
COCTaBJISIETCS IIOCIIE MTOJIHOTO MPOYTEHHUS M OCMBICITHBAHUS paOOTEHI,

— pe3romMe — KpaTKas OlLleHKa MPOYHUTAHHOTO MPOW3BENEHHUS, OTpaXKaeT HAuOo-
Jiee oO1IMe BEIBOBI M TIOJIOKEHHUS paboThI, e KOHIIENTYaIbHbIE HTOIH,
IIpexxne, 4eM OpaTbesl 32 KOHCIEKTHPOBAHHUE, CKa)KeM, CTaThbU, CIENyeT eé

XOTs1 OBI OJTHAXK/IBI IPOUYUTATh, YTOOBI COCTABUTEL O HEW MpeBapUTEIbHOE MHEHHE,
MOCTapaThCsl BBIIETUTH OCHOBHYIO MBICIb MJIH HECKOJIBKO 0a30BBIX TOYEK, OMUpa-
SICh Ha KOTOpBIe MOXKHO OyJeT B fanbHeleM paboTaTh ¢ TEKCTOM.

KoHcnekTupoBaHue — Jejio 04eHb TOHKOE U TPYOOEMKOE, B OOIIEM BHIE MO-
XeT OBITh OIpeleNieHO KaK (DHKCAIlHS OCHOBHBIX ITOJIOKEHHUH M OTIHYMTEIbHBIX
4epT paccCMaTpUBAaEMOro TpyJda BKYIle ¢ TBOPYECKOH mepepaboTKOM uaeil, B HEM
conepxatuxcsi. KoncrnekrupoBanue — oguH U3 3G PpeKTHBHBIX CIIOCO00B YCBOEHHS
INMCBMEHHOTO TeKCTa. XOTs caMO KOHCIIEKTHPOBAHUE YK€ MOXKET pacCMaTpHUBATh-
csi Kak 0o0oOIleHre, TeM He MEHEe €CTh CMBICIH BBIJIEJUTE IOCIeNHee 0COOUIEH,
IIOCKONBKY B XOJI€ 3aKIIFOYUTENLHOTr0 00001eH!s uaen u3y4aeMoi paboTel OKOH-
JaTeNbHO YTBEPXKAAKTCS B CO3HAHUH H3ydaroIero. JIOCTOMHCTBOM 3aKIIIOYUTEIb-
HOro 0OOOIIEeHHs] KaK CaMOCTOSITENILHOrO 3Tamna paboThl ¢ TEKCTOM SBISIETCS TO,
9TO 37€Ch YUTATENh, Oyydr aBTOpoM 0000IIeHH M, OTaensIeT cebs OT CTaThH, YTO
SIBIISIETCS TapaHTHEH HE3aBUCUMOCTH YHTATENS OT TEKCTA.

Ecnu nporpaMma 3aHATHS IpeqycMaTpuBaeT pabOTy ¢ UCTOYHHUKOM, TO ITOM
CTOpPOHE IIOArOTOBKH K CEMHHApy ClIeNyeT YIEeJIUTh MPHUCTAIbHOE BHHMaHue, B
CYIHOCTH, pa3bop UCTOYHHMKA HE OTIMYAeTCsA OT paboTHI ¢ JTUTEPATYPOM — TO XKe
4YTeHHE, KOHCIIEKTUPOBaHue, 0000I1eHue.

Pexomenaanuu k Hanucanuwo pedeparta
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Hcnonb3oBanue pedepara B Ka4ecTBE MMPOMEKYTOUHOIO HJIA UTOTOBOIO OT-
YyeTa CTyJCHTa O CaMOCTOSTENbHOM M3y4YeHHH KakKoH-1u0o TeMbl yuyeOHOro Kypca
Mpe/IToJiaraeT, Mpeke BCero, yCTaHOBIIEHUE Iieliell W 3amad JaHHOHW paboThl, a
TaKKe ero pyHKIIMOHAIBHON Harpy3KH B Ipoliecce 00ydeHHUs..

Pedghepam — 570 KOMIO3HIHMOHHO-OPraHu30BaHHOE, 0000IEHHOE U3I0KEHUE
collep KaHusl UCTOUYHUKA MHGOpMaIuu (B yueOHOM CHUTyallu — cTaTei, MOHOrpa-
buit, MaTepranoB KOHGEpPeHIUH, OPUIHATBHBIX JOKYMEHTOB U JIp., HO He y4el-
HUKa 10 JaHHOH mucnuruinHe). Tema pedepara MoxeT OBITE IpeIoXKeHa Mpero-
JlaBaTelieM WIM BBIOpaHa CTYIEeHTOM M3 pabodeil mporpaMMbl COOTBETCTBYIOLLEH
AUCIMIUIAHEI.

Bo3MoXHO, MMOcae KOHCYIBTAIlMU C IpernojaBareieM, o0ocHOBaHUE U (op-
MYJIHpOBaHHE COOCTBEHHON TEMBI.

Tema pehepama nomxua oTpaxkats npodiaemMy, KOTopas JOCTaATOYHO XOPOILO
HcclenoBaHa B Hayke. Kak mpaBuiio, BHYTpU Takoil mpoOieMbl BeIOupaeTcs A
aHaIM3a KaKoH-Tubo eTUHUYHBINA acIeKT.

Temaruka MOXeT HOCUTH pa3TH4YHBIHN XapakTep:

— MEXIpeIMEeTHBIMH,

— BHYTpHUIIpEIMETHBIH,

— UHTETPaTUBHBIH,

— OBITh B paMKax NpPOrpaMMbl JUCHUIUIMHBI WU PAcCLIMpAThL €€ COJepiKaHue
(paccMOTpeHre HCTOPUH MPoOJIeMbl, HOBBIX TEOPHI, HOBBIX acleKTOB Ipo-
OJieMsl).

Ienvio pegpepama siBrsieTcss M3N0XKEHHUE KAKOTo-IHOO BOIpOca Ha OCHOBE
00001IIeHHs, aHAJTM3a U CUHTEe3a OJTHOTO MJIM HECKOJBKUX IMEPBOUCTOYHHKOB. Jlpy-
MMM CJIOBaMH, pedepar oTBeuaeT Ha BOMPOC «Kakasi HH(pOpMAaIUs COIEepPIKUTCS B
MEePBOMCTOYHUKE, YTO U3JIaraeTcs B HeM7».

[TpuHuMasi BO BHUMaHue, 4TO pedepaT — ogHa U3 GOpM HMHTEepIpeTaluy Hc-
XOJTHOTO TEKCTa OJHOTO WJIM HECKOJBKUX MEePBOMCTOYHUKOB, CleayeT chopMyIIu-
pOBAaTh 3ajiavy, CTOSALILYIO Tepe] CTYIeHTaMH: CO3JaTh HOBBIA TEKCT Ha OCHOBE
MUMEIOIIMXCS TEKCTOB, T.e. TEKCT 0 TekcTe. HoBU3HA B JaHHOM cily4yae 1ojpasyme-
BaeT COOCTBEHHYIO CHCTEMATHU3AIUI0 MaTepHana IIPU COMOCTAaBIEHUN Pa3IUUHBIX
TOYEK 3PEeHUs] aBTOPOB U M3JIOKEHUU Haubolee CyleCTBEHHBIX IMOJIOKEHUN U BBI-
BOJIOB pedeprupyeMbIX HCTOUYHHUKOB.

1. Tpebosanus k pepepamanm.

[Ipexxne Bcero, ciieayeT NMOMHHTB, YTO pedepaT He NOIKEeH OTpaxaTh cyOb-
eKTHBHBIX B3TJISJ0B pedepeHTa (CTyAeHTa) Ha M3JiaraeMblif BOIIpoC, a Takke Ja-
BaTh OLIEHKY TEKCTY.

OCHOBHEIMH TpeOOBaHUSAMH K pedepaTy CIUTAOTCS:

1. uHbOPMATUBHOCTE U MTOJIHOTA U3JIOKEHUS] OCHOBHBIX MJIeH MepBONUCTOYHH-
Ka;

2. TOYHOCTH M3JIOKEHUS B3IVIAJI0OB aBTOPA — HEHCKa)XXCHHOE (PUKCHpOBaHUE
BCeX IMOJIOKEHUH MTePBUYHOTO TEKCTa,

3. 00BEKTUBHOCTE — pedepaT AOHKEH PacKpbIBaTh KOHIEMIIAK ITEPBOUCTOY-
HMKOB C TOYKH 3PEHHS UX aBTOPOB;
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4. U3710%KEHHUEe BCETro CYLIECTBEHHOIO — «4TO0BI YMETh CXBATHTh HOBOE U CY-
IIIeCTBEHHOE B courHeHus1x» (M.B. JlomoHOCOB);

5. U3110’)KEHUE B JIOTHYECKOH MOCIeIOBAaTEIFHOCTH B COOTBETCTBUH ¢ 0003Ha-
YEHHO! TeMOH U COCTaBJIEHHBIM IIAHOM;

6. cobmroieHNe eMHOTO CTHIISE — UCTIO0JIb30BAHUE JIMTEPATYPHOTO A3BIKA B €0
Hay4YHO-CTUJIEBON PA3HOBHIHOCTH;

7. KOPPEKTHOCTh B XapaKTEPUCTHKE aBTOPCKOTO H3JIOKEHHs MaTepHaa.

2. Buowt pechepamos.

ITo xapakTepy BoCIpoH3BeeHMs HHPOPMAIMK pa3IuyaioT pedepaTsl pernpo-
IYKTHUBHBIE U IIPOAYKTUBHBIE,

PenponykrusHble pedepaTbl BOCIPOU3BOIST COAEPIKAHHE MEPBHYHOIO TEK-
cTa:

— pedepaT-KOHCIEKT COAEPKUT B 0000IIeHHOM Buie (akTorpadHuecKyio HH-
(Gopmaruio, WIUTIOCTPAaTUBHEIN MaTepHall, CBEAEHHUS O METOJax MCCIenoBa-
HHS, O TTOJYYEHHBIX PE3YNBTATaX U BO3MOKHOCTSIX UX IIPUMEHEHHUS;

— pedepaT-pe3toMe MPUBOJUT TOJIBKO OCHOBHBIE MOJIOXKEHHS, TECHO CBA3aHHbIE
¢ TEMOH TeKCTa.

IIponykTuBHBIE pedepaThl NpeaonaraloT KpUTHIECKOe HIIH TBOPYECKOE OC-
MBICIIEHUE JTUTePATYPHI;

— pedepar-0030p 0XBAaTBIBAET HECKOIBKO MEPBHYHEBIX TEKCTOB, JAET COMOCTAB-
JIEHHE pa3HBIX TOYEK 3PEHMS 10 KOHKPETHOMY BOIIPOCY;

— pedepar-goknan qaeT aHAIM3 MHYOPMAIMH, IPUBEICHHON B II€PBOMCTOUHH-
Kax, ¥ O0BEKTUBHYIO OLIEHKY COCTOSIHHSI IPOOJIEMEL.

ITo xonuyecTBY pedepupyeMbIX HCTOYHHUKOB:

— MOHOTpadHuyUecKre — OJIMH ITePBOMCTOYHHK;

— 0030pHEBIE — HECKOIBKO MePBUYHBIX TEKCTOB OJIHOM TEMATHKH.
Ilo ynTaTEIBECKOMY Ha3HAYEHHIO:

— o0uMe — XapaKkTepUCTHKa CONEpXKaHUS B IIEJIOM; OPHEHTAlMs Ha IIHPOKYIO

ay IUTOPHIO;
CIeLMaIU3UPOBAHHbBIE — OPUEHTAIUS Ha CIIELIMAIUCTOB,
3. Dmanwt pabomel nao peepamon.
. Be1Gop TeMel.
. I3yyeHne 0CHOBHBIX HCTOYHUKOB T10 TEME.
. CocraBnenue 6ubnuorpadum.
. KoHcnexktupoBanue HeoOX0quMOro MaTepralia HiIH COCTAaBIEHHE TE3UCOB.
. Cuctematu3anus 3adUKCHPOBAHHOM U 0TOOpaHHOM HHbOPMALIHH.
. OmnpenieneHne OCHOBHBIX ITOHSATHI TEMbI X aHAIIM3UPYEMBIX TIPOOIIEM.
. Pa3pabotka noruku uccnenoBaHus mpo6iieMbl, COCTaBIIEHHE I1IaHa.
. Peanuzanus rutana, Hanucanue pedepara.
. Camoananus, mpeanonararolyil OIEeHKY HOBH3HBI, CTEIIEHU PACKPBITHS
CYIIHOCTH NpoOyieMbl, 000CHOBaHHOCTH BBIOOpA MCTOYHHUKOB ¥ OLEHKY 00BeMa
pedepara.
10. TTpoepka oopMIIEHHS CITHCKA JTHTEPATYPHIL.
11. Penakropckas nmpaBka TeKcTa.
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12. Odopmnenue pedepara ¥ mpoBepKa TEKCTa C TOUYKH 3PEHHUS] TPAMOTHOCTH
¥ CTHJIUCTUKH.

4. Cmpykmypa peghepama.

B ctpykrype pedepara BBIOENSIOTCS TPH OCHOBHBIX KOMIIOHEHTa: OHOJIHO-
rpaduyecKoe ormucanue, COOCTBEHHO pedepaTUBHbBIA TEKCT, CIIPABOYHBIH ammnapar.

bubmuorpaduueckoe onucanue npeanoaraeT XapaKTEPUCTHKY MMEIOUTUXCS
Ha 3Ty TeMy paboT, TeopHii; UCTOpHOrpa(uio BONpPOCa; BbIACIEHHE KOHKPETHOTO
Bolpoca (mpeameTa HCCIeNOBaHUs); OOOCHOBaHHE WCIIOIB30BAaHUS U30OPaHHBIX
IIepPBOUCTOYHHUKOB.

Coocmeenno peghepamusnuiii meKkcm:

Beenenue — 060cHOBaHME aKTyalbHOCTH TEMBI, POOIIEMEI; IPEIMET, IETH 1
3afa4u pedeprpyeMoit paboTel, mpeaBapuTeasHoe GOpMYTHPOBAaHHE BEIBOIOB.

OcHoBHast 4acTb — cojiepkKaHue, MpeAcTaBisionee co00i OCMBICICHHE TEK-
CTa, aHAJIUTHKO-CUHTETHYecKoe Mpeodpa3oBaHue HHGPOPMAIMHU, COOTBETCTBYIO-
el Teme pedepara.

OCHOBHYIO YacTh PeKOMEHAYeTCA pa3[leNuTh Ha JBa-TpH Bompoca. B 3aBucu-
MOCTH OT CJIOXKHOCTH M MHOTOIPAHHOCTH T€MBI, BOIPOCHI MOXHO pa3zleluTh Ha
naparpadsl. UpesmepHoe ApoOlieHHe BOIMPOCOB HIIM, HA0OOPOT, MX OTCYTCTBHE
IPUBOJAT K IMOBEPXHOCTHOMY M3JIOkKEHUIO MmaTepuana. Kaxxaplii Bompoc noimKeH
3aKaH4YMBAThCSl [IPOMEXYTOYHBIM BEIBOJOM M YKa3bIBaTh Ha CBS3b C IOCIENYIO-
M BOIIPOCOM.

3akmroueHue — 0000IIeHe BBIBOJIOB aBTOPa, 001acTh MpUMEHEHHUS pe3yJIbTa-
TOB pabOTHI.

Cnpaeounblrii annapam:

Crnucok nuTepaTyphl — CIIHCOK HCIOJIB30BAaHHBIX aBTOPOM pedepara pabor
(MOKeT COCTOST U3 OTHOTO M GoJiee U3MaHUN).

IIpunoxenus (HeoOsA3aresnbHas 4acTb) — TaOMULBI, CXeMbl, rpaduku, GoTo-
rpaduu u T.1.

Peghepam kax obpazey nucoMeHHOU HAYYHOU peyu

1. KauecTBa Hay4HO# peyH.

QOyHKIIUOHANBHEIE CTHUIH Pa3IN4atOTCs:

— XapakTepoM IpelaBaeMoil HHGOPMAaIIHH;

— chepoii GyHKITMOHUPOBAHNS;

— aapecaTom;

— MCIOJIB30BAaHUEM S3BIKOBBIX CPEICTB Pa3IMYHbBIX YPOBHEH.

['1aBHOM KOMMYHHUKaTHBHOH 3ajiaueil pedepara sBISICTCS BhIpaKEHHE Hayd-
HBIX ITOHATHHA ¥ YMO3aKIIOYECHHUH.

Pedepar pomken ObITE HaNKMCaH HAYYHBIM CTHJIEM, YTO MPEATIONATAET:

— nepefady UHGOPMAIHH HAYYHOI'O XapakTepa;

— (byHKkuMoHUpOBaHUE B 00pa30BaTeIbHON CpeE;

— B Ka4ecTBe ajjpecara Mperojasarens, T.e. ClIelMalucTa, WIH CTyIeHTOB,

— 3aMHTEPEeCOBAHHBIX B [TOJIyYeHHUH JJAaHHOW HHGMOPMALIHH;

— JEMOHCTPALMIO XapaKTEPHbIX SI3BIKOBBIX O0COOEHHOCTEH MHCEMEHHOM pasHo-

BHUHOCTH Hay4YHO-y4eOHOI0 MOACTUIIS JIUTEPATYPHOTO SI3bIKA.
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Hay‘{HLIﬁ CTHIIb O6Haﬂa€T pAOOM SKCTPAIMHIBUCTHYCCKHUX XapPaKTCPHCTHK,

HJIIH Ka4eCTB:

TOYHOCTb — CTPOTO€ COOTBETCTBHE CIIOB 0003HAYaeMBIM IIpeIMeTaM H sIBlie-
HUSIM IeMCTBUTENBHOCTH (3HAHME NpeMeTa U yMEHHe BBIOMpaTh He00X0Iu-
MYIO JIEKCHKY);

MOHSATHOCTE — JOCTYIHOCTh PEYH JUIs TeX, KOMY OHa ajpecoBaHa (IIpaBuJIb-
HOE HCII0JIb30BaHHe TEPMUHOB, HHOCTPAHHBIX CIIOB, IPO(ECCHOHATH3MOB);
JIOTHYHOCTb, IIOCJIEI0BATEIbHOCTh — YETKOE CIIeZIOBaHUE B H3JI0KEHUH JIOTH-
Ke 1 MOPSIAKY CBsI3eH B JeHCTBUTENBHOCTH (IIEPBOMCTOYHHUKE);
00BEKTUBHOCTb — OTCYTCTBUE CYOBEKTUBHBIX CYXICHHI U OLICHOK B U3JIOXKe-
HUH UHOpPMAIUH;

abcTpakTHOCTh U 000OIIEHHOCTh — OTBIEYEHHOCTH OT YaCTHBIX, HECYIIECT-
BEHHBIX IIPHU3HAKOB,

npeobnafaHue paccyXKIeHMs KaK THUIA pedyd HaJ ONKUCcaHueM H MOBECTBOBa-
HHEM;

rpaduyeckas HHPoOpMaLys HaJHuHe cxeM, rpaukoB, Tadmuil, GopMyII U T.I1.
2. OcoOeHHOCTH TUCEMEHHON HAYyYHOH peduu

[TrcbMeHHas peyb, B OTIIMYHE OT YCTHOH, IOIpa3yMeBaeT:

OIIpeleNIeHHYIO CTeIeHb MOATOTOBIEHHOCTH K padore;

BO3MO)XHOCTH MCIIPaBIeHHsI U 10pabOTKH TEKCTa;

HaJM4Ue KOMIIO3UIMU CTPOEHUS, COOTHOLICHHS Y B3aUMHOI'O PAacIlONIOKECHUS
yacTteit pedepara;

BBIJICP)KAHHOCTDh CTUJIS W3JI0KEHHUS; CTPOroe ClIeJOBaHUE JIEKCUYeCKUM U
rpaMMaTH4eCKUM HOPMaM.

Jomunupyromum (akTopoM OpraHU3allMy S3BIKOBBIX CPEICTB B HAYYHOM

CTHJIC ABJIACTCA HX 0606Hl€HHO-0TBJIB‘I€HHbeI XdpaKTep Ha JIEKCUYCCKOM H I'paM-
MAaTHYE€CKOM YPOBHAX SI3BIKOBOM CHCTEMEL.

Jlexcuueckuil ypoBeHb IIpeNIoiaraer:

HCII0JIb30BaHHWEe a0CTPaKTHOU JIEKCHKH, TMpeoOiafarolieil Hal KOHKPETHOM:
MBILIUIEHUE, OTPAXKEHHE, H3MEHSIEMOCTh, MpeoOpa3oBaHue, 1eMOKPATH3alUs U
Tl

OTCYTCTBHE €IMHUYHBIX ITOHATHUH M KOHKPETHBIX 00pa3oB, UTO MOIYEPKHBA-
eTcsl yNnoTpeOieHueM CJIOB OOBIMHO, MOCTOSIHHO, PETYJISPHO, CHCTEMaTHYe-
CKH, K&XIBIN H T.II.;

npeolJsiajaHie TEPMHUHOB PA3JIMYHBIX OTpaciiell HayKH: JIEKCHKOIOTHS, KOM-
MYHMKaLUs, SMIIUPU3M, THOCEOJIOTHS, afallTallMs H T.IL.;

UCIOJIb30BaHUE CJIOB OOIIEHAYYHOro ymoTpeOneHus: (GyHKIHS, KadecTBo,
3HAYEHHUE, JIEeMEHT, POLeCcC, aHaIu3, JOKa3aTeIbCTBO U T.I1.;

yIoTpebieHHe MHOTO3HAa4YHBIX CIIOB B OHOM (peXke NBYX) 3HAYEHHAX: Mpe.-
TnosiaraTh (CYMTATh, IOMYCKaTh); OKOHYaHHE (3aBeplleHue), paccMOTpeTh (pa-
300parb, 001yMaTh, 00CYIUTE) | T.II.;

Hanu4ue crenuduyeckux (Gpa3eosoru3MoB: palHoHAIBHOE 3€pHO, IeMOrpa-
¢uyeckuii B3pbIB, MAarHUTHAS Oyps U T.I1.;
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KIHIIMPOBAaHKE: NPencTaBiseT coOOM..., BKItoUaeT B ceds..., OTHOCHTCA K...,
3aKIII0YaeTcs B... W T.I1.;

npeobiajaHue OTBIEYEHHBIX CYIIECTBUTENBHBIX HaJ OJHOKOPEHHEIMH IJia-
rojlaMi: B3aMMOJEHCTBHE, 3aBUCUMOCTh, KIacCU(MUKAITN, CHCTEMATH3AIHS H
T.IL.

['pammaTHyecKuil ypOBEHb:

HCIIOJIb30BaHUE AHAJIMTHYECKON CTENEeHHU CpaBHEHUsS: OoJiee CIIOKHBIH, Hau-
Oosee MPOCTOi, MEHEe M3BECTHBIA U T.II. B OTIUYHE OT SMOLMOHAILHO OKpa-
IIEHHBIX: HAUBAXXHEHIIINH, CIOXHEHIINHN, OMKal i 1 T.11.;
IIPEUMYIIECTBEHHOE YIIOTpeOIeHHe ITIarojioB 3 JIHIa e/, i MH.4. HACTOSAIIETO
BpeMeHH (pexxe 1 nHna Oyaymero BpeMeHHM CpaBHMM, PACCMOTPHM): HCCIie-
JYIOTCs1, IPOCMAaTpUBaeTcs, MOApa3syMeBaeTcs, TOKa3bIBaeT U T.11.;
AKTHBHOCTH COKO30B, IIPEJIOTOB, MIPEJIOKHBIX COUETAHUMN: B CBA3H..., B COOT-
BETCTBHH..., B KAYECTBE..., B OTHOILIEHHUH..., CPABHUTEIIBHO C ... H T.IL.;
npeobiagaHde NacCUBHBIX (CTpalaTelbHBIX) KOHCTPYKIMH: PacCMOTPEHEI
BOTIPOCHI,

OIMCAaHBI ABJICHHUS, CAEIAaHbl BEIBOJIBI, OTPAKEHEI IIPOOJIEMBI 1 T.II.;
BBIPKEHHE YETKOM CBA3U MEXAY YaCTSIMH CIOKHOTO NMPEII0KEHHS: CIeqyeT
CKa3aTh, 4TO...; HAOMIONEHUS II0KA3bIBAIOT, YTO..., HEOOXOIUMO MOIYEPKHYTE,
YTO... U T.IL;

yCUIIeHHas cBA3ylomas GYHKLUS Hapedui W HapeYHBIX BBIPAXKEHHIA: MM03TO-
My, UTaK, TaKUM 00pa3oM, HAKOHEIL... ¥ T.II.;

OCJIOKHEHHE TIPeJIOKEHHH 000CO0IeHHBIMU KOHCTPYKUMAMH: «CTpeMIIeH -
€M K CMBICJIOBOM TOYHOCTH W MH(QOPMATHBHOCTU OOYCIIOBIEHO yroTpeliie-
HHE B HAYYHOW pe4yH KOHCTPYKLMH ¢ HECKOJBbKHMHM BCTaBKaMHU M TTOSICHEHHUS-
MH, YTOYHSIOIIMMH COJEP)KAHUE BBICKA3BIBAHUSA, OTPAHUYMBAIOLIMMH €ro
00beM, yKa3bIBAIOIIMMHU HCTOYHUK HH(OOPMAIIMK U T.JI.».

O60011as OTIUYUTENbHBIE S3BIKOBBIE OCOOEHHOCTH MHCEMEHHOIO HAYYHOTO

CTHIIA, MOYKHO CKa3aTh, YTO OH XapaKTepH3yeTC:

yIoTpebIeHreM KHUXKHOM, HeHTpalbHOW U TEPMHHOJIOIHYECKOMN JIEKCHUKH;
npeobnananreM abCTPaKTHOH JIEKCHKH HaJl KOHKPETHOIM;

YBEITUYEHUEM JI0JIM HHTEPHAL[HOHAIU3MOB B TEPMHUHOJIOIHH;

OTHOCHUTENBHOHN OJTHOPOJHOCTEIO, 3aMKHYTOCTBIO JIEKCHYECKOTO COCTaBa,;
HEYIOTPEOUTENBHOCTBIO PAa3rOBOPHBIX M MPOCTOPEYHBIX CJIOB; CIIOB C 3MO-
[IMOHAJILHO-3KCIIPECCUBHON M OLIEHOYHOU OKPACKOii;

HaJTWM4YUEeM CHHTAKCUYECKUX KOHCTPYKLHH, MMOTYCPKUBAIOIINX JIOTHUECKYIO
CBS3b U MOCENOBATEIBHOCTE MBICIIEH.

Odopmnenue pechpepama. Kpumepuu ouenku.

IIpaBuna odopmnenus pedepara pernamentuposansl. O6beM — He Gonee 10-

15 crp. MammHOMMCHOrO TeKcTa, HaneyaranHoro B gopmare Word 7,0, 8,0; pas-
mep wpudra — 14; uatepsan — 1,5, ¢popmat Gymaru A 4, CHOCKM ITOCTpaHHYHBIE,
CIUIOIIHBIE; TMOJle (BEepXHee, HIXKHee, JIeBoe, IIpaBoe) 2 MM; BBIPaBHMBAaHUE — 10
HIMpUHE, opueHTauus KHxkHas; pudt Times New Roman Cyr.
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Pabota nomkHa UMeTh MONA; KKOBIH pa3nen oGopMisieTcs ¢ HOBOW CTpaHH-
1BL.

TutyneHBII 1MCT 0GOPMITIETCS B COOTBETCTBHH C YCTAHOBIECHHOH (POPMOH.

Ha nepBoii cTpanulie neyaTtaercs miaH pedepara, BKIFOYAONIMHA B cebs Oub-
nuorpaguyueckoe omnucaHue; BBeIeHHE, pa3nersl U maparpadbl OCHOBHOH YacTh,
PacKpBIBAIOIINE CYTh pabOTEI, 3aKIIIOYEHHE; CITMCOK JIMTEPATYPhI; IIPHIOKEHHS.

B xonue pedeparta npeacraBisieTcs CIMCOK MCIOJIB30BAHHOMN JTMTEPATYPHI C
TOYHBIM YKa3aHHEM aBTOPOB, HA3BaHMS, MECTa U TOJla ee U3JaHusl.

Kpurepun ouenku pedepara.

1. CreneHb pacKphITHS TEMBI IPEATIOIAraeT:

— COOTBETCTBUE IlIaHa TeMe pecdepara,

— COOTBETCTBHE COJIEP)KaHUs TeMe U IulaHy pedepara,

— MOJIHOTY ¥ ITyOHUHY PacKpBITHS OCHOBHBIX ITOHSTHIA;

— 000CHOBaHHOCTB CITOCOOOB U METOJIOB padOTHI C MATEPHAIIOM;

— yMeHHe paboTaTh C JIUTepaTypoi, CUCTEMaTH3MPOBATh M CTPYKTYPHPOBATh

MaTepHa;

— ymeHue 000011aTh, 1eJaTh BBIBOJIBI, COTIOCTABIIATE Pa3IHYHEIE
— TOYKH 3peHHs 10 pacCMaTpUBaeMOMY BOIIPOCY.
2. O60cHOBaHHOCTH BBIOOPA UCTOYHUKOB OIEHUBAETC:
— IOJTHOTOH MCIOJNIB30BaHus paboT 1o npodieme;
— IpUBJIeYeHHEM HanboJlee U3BECTHRIX M HOBEHIIMX paboT 1o mpobdieme (Kyp-

HaJIbHBIE Ty OJIMKAllMH, MaTeprUaIbl COOPHUKOB HAYYHBIX TPYIOB H T.1I.).

3. CobmroeHue TpeboBaHUN K 0QOPMIICHHUIO OTIPEIeNIIeTCs:

— TPaBUJIIEHEIM 0GOPMIIEHHEM CCBIJIOK Ha MCIIOJIB3YEMYIO JTUTEPATYPY;
— OILICHKOW IPaMOTHOCTHU U KYJBbTYPBI H3JIOKEHHS;

— BIIaJICHHEM T€PMHHOJIOTHEN U NOHATUHHBIM alnapaToM npodaeMbl;
— cobmozaenuem TpeboBaHui K 00beMy pedepara;

— KYIbTypoH odopmIIeHHUS.

Sawquma pepepama

Pedepatsl 00BIMHO TIPECTABISAIOTCS Ha 3aKIIOYUTENBHOM JTalle U3yYeHUs
JAUCLUIUIMHBI KaK pe3ylbTaT HTOTOBOM CaMOCTOSATENbHOW paboThl CTyHeHTa. 3a-
muTa pedepara OCyLIECTBISETCS WIM Ha ayIUTOPHBIX 3aHATHUAX, IMPENYyCMOTPEH-
HBIX Y4eOHBIM IJIAHOM, WJIM Ha 3a4eTe Kak OJUH U3 BOIPOCOB Ouiera (mocieaHee
oIpezensercs NnpernojaBaTeem).

Ecnu pedepar noapazymeBaer nyOiuYHyIO 3alIUTy, TO BEICTYIAIOIIEMY Clie-
JyeT 3apaHee IOATOTOBUTECS K pedepaTHBHOMY COOOIIEHHIO, a TIPENoIaBaTeNio 1
BO3MO>XHBIM OTITIOHEHTaM — 03HaKOMHUTBCS ¢ paboToid.

PedepatuBHoe cooluieHre oTiiM4aeTcss OT camoro pedepara Ipekie BCEro
00BEeMOM U CTHIIEM U3JIOKEHHUS, T.K. YIUTHIBAIOTCS OCOOEHHOCTH YCTHOM Hay4YHOM
pedu U myOIMYHOIo BEICTYIUIEHHS B 1iesoM. B pedeparnBHOM coobuienuu copep-
KaHue pedepara INpeAcTaBiseTcs MoApoOHO (MITM KpaTKO) M, KaK IIPaBHIIO, BHE
OLIEHKH, T.€. M3JI0)KEHHEe NpHobpeTaeT 0030pHBIH XapaKTep U pelraeT KOMMYHHKa-
TUBHYIO 3a7iady (IlepeaTh B yCTHOH (opMe HHGMOpPMAIIHIO, KOTOpas JOKHA GBITh
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BOCIIPHHSATA CIyIIAaTeNAMHK). YUUThIBas TyONUYHbIH XapakTep BbICKa3bIBaHUMH, BbI-
CTYMArOIIUH TOKEH:

— COCTaBHUTH IIJIaH U TE3UCHI BHICTYILICHHS;

— KpaTKO NPeACTaBUTh NPOOIeMaTHKY, 1ieJib, CTPYKTYpY U T.IL.;

— obecneunTh MOPLUUOHHYIO N0Jjady MaTepHalia He B COOTBETCTBHHM C YaCTSIMH,
pa3zienaMu M naparpadamiu, a CerMeHTHpPOBaTh B 3aBUCHMOCTH OT HOBH3HEI
uH(pOpManuy;

— co0rolaTh YeTKOCTh U TOYHOCTB BBIPAXKEHUH, UX NpOH3HEceHHe; oOpalarh
BHHMaHHE Ha HHTOHALHIO, TEMII, FPOMKOCTb H T.Il. OCOOEHHOCTH ITyOJIHIHOTO
BBICTYTUICHHS;

— JIEMOHCTPHPOBATH NOATOTOBIEHHBIN XapaKTep BbICKAa3bIBAHUH, OMYyCKas, KaK
B JII0OOH IpYyroii yCTHOM pedH, CII0OBECHYIO UMIIPOBHU3ALIHIO.

Pexomenaanuu mo HAMUCAHHUIO 3CCe

Dcce — cpencTBO, MO3BOJISIOLIEE OLEHUTh YMEHHE 00yJaroIerocs: MICbMeHHO
u3jaraTh CyTh IIOCTABIEHHOH NpOOIeMBI, CaMOCTOSTENBHO MPOBOAUTH aHaIH3
3TOH MpOOIEMBI C UCIIONB30BaHAEM KOHIEIIUH U aHAIUTHIECKOT0 HHCTPYMEHTa-
pHSI COOTBETCTBYIOIIEH NUCIUILIMHEL, eNaTh BBIBOJIBI, 0000IIaroNe aBTOPCKYIO
TIO3UIIMIO TI0 TIOCTABIIEHHO# ITpobiieMe.

Ifens scce COCTOUT B Pa3BUTHH TaKHX HABBIKOB, KAK CAMOCTOSTENIFHOE TBOP-
4ecKoe MBIIIIEHHEe U THCEMEHHOE H3JI0KEeHHEe COOCTBEHHBIX MBICIICH.

Cmpykmypa 3cce ONpeneNseTcs IPeqbsBIseMbIMHA TPeOOBaHHSIMH:

— MBICIIM aBTOpa I10 [podiieMe U3NararTes B popMe KpaTKUX Te3HCOB.
— MBICJIb TOJDKHA OBITH TOAKPEIUIeHa J0Ka3aTelIbCTBAMH — TIO3TOMY 3a TE3HCOM

CIIeIYFOT apryMEHTHI.

ApryMeHTBl — 3TO (DaKThl, SIBJIEHHUsA OOILECTBEHHON >XMU3HH, COOBITHSA, KHU3-
HEHHbIe CUTyallMd U JKU3HEHHBIH OIBIT, Hay4dHble JOKa3aTelIbCTBA, CCBHUIKM Ha
MHEHHEe y4YEHBIX U JIp.

Occe 0OBIYHO UMEET KOJIBLIEBYIO CTPYKTYPY (KOJHYECTBO TE3MCOB H apry-
MEHTOB 3aBUCHUT OT T€Mbl, H30PaHHOrO MJIaHa, JOTUKU Pa3BUTUS MBICIH):

— BCTYIUICHHE
— TEe3HUC, apPTYMEHTEI
— TE3HC, ApTyMEHTEI
— TE3UC, apryMEHThLI
— 3aKJIIOUeHMeE.

I[Tpu HanmucaHUK 3cce HAO YYUTHIBATE ClIEIyIOIIee:

BeTynnenue u 3akimroueHue 0JDKHBI POKYyCHpPOBaThH BHUMaHKE Ha mpodiieme
(BO BCTYIIEHHM OHA CTABUTCS, B 3aK/IIOYEHUH — PE3IOMHUPYETCs] MHEHHE aBTOpa).

Heobxonumo BelmeneHue abzareB, KpacHBIX CTPOK, YCTaHOBJIEHHE JIOTHYeE-
CKOH cBs3M ab3alleB: TaKk JOCTUraeTCsl LeJOCTHOCTE PaboTHL.

Cmuny u3nodceHus: 3MOUUOHAIBHOCTh, SKCIPECCHBHOCTD, XYJ0XKECTBEH-
HOCTB.

IIpaguna nanucanusn scce:

— 13 (OpMaNIEHBIX IPABHUI MOYKHO Ha3BaTh TOJIBKO OTHO — HAHYHE 3aT0JIOBKA,;
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— BHYTPEHHssS CTPYKTypa MOXeT OBITh MpOH3BONIBHOM. [ToCKONBKY 3TO Maas
popMa TMUCEMEHHOH paboThl, TO He TpebyeTcsl 00s3aTeNbHOE MOBTOPEHHE
BBIBOJIOB B KOHILIE, OHH MOT'YT OBbITh BKJIFOUEHBI B OCHOBHOM TEKCT WU B 3aro-
JIOBOK;

— apryMeHTalMs MOXKET IIpeIIIecTBOBaTh (GopMyNupoBKe npobieMsl. Gopmy-
JIMPOBKA MPOOIIEMBI MOXKET COBIAIATh ¢ OKOHYATENLHEIM BEIBOJIOM.

B xauecTBe mpumepa MoxkeTe MO3HAKOMHTBCS C IIHPOKO M3BECTHBIMH 3CCE
N.A. Bynnna («Hegocratku coBpeMeHHO# moasum»), JI.C. Mepexkosckoro («O
NpUYHHAX YIa/IKa ¥ HOBBIX TEYEHHSX COBPEMEHHOM pycCKOW nuTepatypsl»), K.II.
baneMonTa («OneMeHTapHbIe cI0Ba O CHMBOJIMYECKOM 1moa3uuny»), B.S. Bprocosa
(«Kiroun Taiin»), Bsiu. MiBaHoBa («CHMBONIN3M Kak MUPOIIOHUMaHKE), A.A. Bro-
ka («O mupuke»).

Y4yeOHO-MeTOANYECKHEe YKA3aHHA K BHINOJHEHHIO TECTOBbIX 3aJaHHIi.

TecToBBIN KOHTPONb OTJIMYAGTCSA OT APYIMX METOIOB KOHTPOJSA (YCTHBIE W
MHUCBMEHHBIE SK3aMeHbI, 3a4€Thl, KOHTPOJIbHBIE PabOTHl U T.II.) TEM, YTO OH Mpe.-
cTaBlsieT cOOOH CIeLHaNbHO TOrOTOBIEHHBIH KOHTPOJIbHEIA Ha00p 3anaHui, mo-
3BOJISIOLIMHA HAJEXHO U aJleKBAaTHO KOJIMYECTBEHHO OIIEHUTH 3HAHUS 00YYaroIHX-
Csl MOCPEACTBOM CTATUCTHYECKHUX METOJIOB.

Bce BeIlleyKazaHHBIe IPEUMYIIECTBA TECTOBOI'O KOHTPOJISI MOTYT OBITEH J0C-
TUTHYTBI JIMIIb MPH HMCITONBE30BAaHMHM TEOPHUHM IeJarorMYecKHX TEeCTOB, KOTOpas
CJIOJKWJIaCh Ha CTBIKE MEJArorvKH, ICUXOJOIHMH U MaTeMaTHYeCKOH CTATHCTUKH.
OCHOBHBIMH JJOCTOWHCTBAMH TPHMEHEHHUS TECTOBOIO KOHTPOJIS SBJISIOTCA:

— OOBEKTHBHOCTh pPEe3yJIbTaTOB MPOBEPKH, TaK KaK HAIW4Ke 3apaHee OIpejle-

JIEHHOTO 3TaJ0Ha OTBEeTa (OTBETOB) KAXKIBIH pa3 MPUBOIMUT K OJHOMY ¥ TOMY

K€ pe3ynbTary;

— MOBHIIIEHHE 3(P(PEKTUBHOCTH KOHTPOIHPYIOIIEH NESTeIbHOCTH CO CTOPOHBI

NIPENoIaBaTesisd 3a CYET YBEIIMUYEHUS e€ YaCTOThI U PeryISpHOCTH;

— BO3MOXXHOCTb aBTOMATH3allUM MPOBEPKHM 3HAHUH ydalluxcs, B TOM YHCIE C

HCIIOJIE30BAHUEM KOMIIBIOTEPOB;

— BO3MOXXHOCTB HCITOJIb30BaHUA B CUCTEMAX JUCTAHLIMOHHOTO 00pa30BaHusl.

Tecm — VHCTPYMEHT, COCTOSAIIUN U3 CHCTEMBI TECTOBBIX 3aJaHHI C OMKCAH-
HBIMU CHCTeMaMH 00pabOTKM M OIEHKM pe3ysbTaTa, CTAHTAPTHOW MPOLEIypEI
IIPOBENEHUS W IIPOLEAYPBI I/ U3MEpPEeHUs Ka4eCcTB U CBOMCTB JIMUYHOCTH, U3MEHe-
HHE KOTOPBIX BO3MOYKHO B IIPOLIECCE CUCTEMATHUECKOTO O0yUeHHS .

[Ipenmyn1eCTBO TECTOBOrO KOHTPOJSI COCTOMT B TOM, YTO OH SIBJISIE€TCS HAyd-
HO OOOCHOBaHHBIM METOJIOM SMITHPHYECKOTO HCCIIEJOBAHHMSA M B OIpeeleHHOM
chepe MO3BONSAET NMPEOJONIETh YMO3PHUTENBHEIE OLEHKH 3HaHMM cTyaeHToB. Cie-
AYeT OTMETHUTh, YTO 3a[aHus, HCIIOJIb3yEeMble MHOTUMHU IIPErnoiaBaTe/IIMU U Ha3bl-
BaeMEIe MU TECTOBBIMH, HA CaMOM Jiejie TAKOBLIMH BOBCE He SIBIIAIOTCS. B OT/H-
4yue OT OOBIYHEIX 3a7a4 TECTOBBIE 3aJaHUs MMEIOT YEeTKHUIT OJHO3HAYHBIN OTBET H
OLIEHMBAIOTCA CTAHIAPTHO HA OCHOBE LIEHHUKA. B caMoM mpocToM ciiydae OIeHKa
CTYJIEHTa €CTh CyMMa OaJsIOB 3a IPaBMJIBHO BBLIMIOJHEHHEIE 3afaHus. TecTOBBIE
3aJlaHusl TOJDKHEI OBITH KPATKMMH, SCHBIMH U KOPPEKTHBIMH, HE JIOIYCKAOIIAMHU
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nBycMbIcieHHOCTU. CaM >Ke TecT mpelacTaBiseT co0Oi cUCTeMy 3aJaHHi Bo3pac-
Taloled TPpyAHOCTH. TecTOBBIH KOHTPOJIb MOXKET IPUMEHATLCS KaK CPeiCTBO Te-
KyILLEro, TeMaTH4YeCKOro U pyOeXHOro KOHTPOJISA, @ B HEKOTOPBIX CIIy4asX M HTO-
TOBOTO.

TekyIiee TecTUpOBaHHE OCYLIECTBISIETCS MOCIE MU3YYEHHUS OTIEIBHON TEMBI
WM Tpynmsl TeM. Tekylee TecTHUpOBaHHE, MpeXkae BCEro, SBISETCS OOHUM H3
3JIEMEHTOB CAMOKOHTPOJISI M 3aKpeIvieHus cllyluaTelgeM MNpOHIeHHOTo y4eOHOro
Marepuana.

Buower mecmoesix 3adanuii

Tecrosoe 3ananue (T3) MoxkeT OBITH MPEACTABIEHO B OAHON U3 CIEAYIOIINX
CTaHAAPTHU3HPOBAHHBIX (HOPM:
— 3akpeiToe T3, mpenrnonararomiee BbIOOp OTBETOB (MCIIBITYEMBIH BBIOMpaeT
NpaBUJIbHBIM OTBET (OTBETHI) U3 YHCIIA TOTOBBIX, MPEAJaraéMbIX B 3aJaHUH
TecTa);
— otkpeiToe T3 (McnbITyeMbld caM (OpMYJIMpPYEeT KpaTKUHM HJIH Pa3BepHYTHIH
OTBET);
— T3 Ha ycTaHOBJIEHHE TPABWIBHOM MOCIENOBATEIBHOCTH;
— T3 Ha ycTaHOBIEHHE COOTBETCTBUS MEXKY DJIEMEHTaMH ABYX MHOXKECTB.
3axkpvimoe mecmogoe 3a0anue
3akpeiToe T3 COCTOUT U3 HENOJIHOIO TECTOBOIO YTBEPKICHHS C OJHHUM KIIIO-
YEeBBIM 3JICMEHTOM M MHOYKECTBOM ONYCTUMBIX BapHaHTOB OTBETOB, OIWH WM
HECKOJIBKO M3 KOTOPBIX SIBIISIFOTCS NMPABUIBHBIMUA. TeCcTUpPyeMBbIH CTYIEHT ompere-
JsieT MpaBUIBHBIE OTBETHl W3 JAaHHOTO MHOXECTBA. PeKOMeHAyeTcs MATh WU
IECTh BAPHAHTOB OTBETOB, U3 KOTOPBIX JABA WJIM TPH SBJISIOTCS MPaBUIIbHBEIMH.

Omkpvimoe mecmosgoe 3a0anue

OtkpbiToe T3 MMeeT BUJ HENOJIHOIO YTBEPKIAEHHUS, B KOTOPOM OTCYTCTBYET
OJIMH WJIM HECKOJIBKO KITFOYEBBIX 3JIEMEHTOB M TpeOyeT caMOCTOsTeNbHOM (hopmMy-
JUPOBKU OTBETa TeCTHUpyemMoro. B kagecTBe OTCYTCTBYIOIIUX KIIFOYEBHIX JIEMEH-
TOB MOTYT OBITE: YHCI0, OyKBa, CIOBO UM cloBocoveTanue. [Ipu ¢opmynupoBke
3aJ]aHUsl Ha MECTe KJIIOYEeBOTO 3JIeMeHTa HeoOXOAMMO IOCTaBUTh NMPOYEPK HITH
MHOT'OTOYHE.

Tecmosoe 3a0anue Ha YCmaHoenerHue npasuibHoU HOC1e008amMelbHOCHIU

T3 Ha ycTraHOBIEHHE NPaBUIBHOM IOCIEIOBATENLHOCTH COCTOMT M3 OJHO-
POIIHBIX 3JIEMEHTOB HEKOTOPOH IpyIIBI U YeTKOM (HOPMYJIUPOBKU KPUTEPHUS YIIO-
pSIOYEHHUS 3TUX SJIEMEHTOB.

Tecmoesoe 3adanue Ha YCMaHo8IeHUue COOMBEemC el s

T3 Ha ycraHOBJIEHHE COOTBETCTBUS COCTOMT U3 ABYX TPYII 3JIEMEHTOB U
YEeTKOH (OpPMyNIHPOBKH KpPHUTEpHs BbIOOpa COOTBETCTBUSA MEXIy HUMH. BHyTpu
KayK10H TPYIINEI 3JIeMEeHTHI TOJDKHBI OBITH OHOPOAHBIMH. KondecTBO 3/1eMEHTOB
BO BTOPOH IpyIIle JOJKHO IPEBBINIATh KOJIMYECTBO 3JEMEHTOB IEPBOH TI'PYIIIEI,
HO He GoJiee yeM B 2 paza. MaKCUMAaJIBHO JIONYCTHMOE KOJIMYECTBO 3JIEMEHTOB BO
BTOpOH rpyImmne He noikHO npeBbitiaTh 10. KonuyecTBo ke 371€eMEHTOB B TepBOH
rpyIie JI0JKHO OBITH HE MEHee OBYX.

Tpebosanua k mecmoebvim 3a0AHUAM
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s obecrnieyeHHsl aleKBaTHOCTH OLIGHKH 3HAHHIM TECTHI JOJDKHBEI 00Iajath
CJIEIyIOIINMU CBONCTBAMH:

— TECT J0/DKEH OBITh penpe3eHTATHBHBIM C TOYKH 3PEHUS HU3y4aeMOro MaTe-
puana (OTBETHI Ha BOIPOCHI, [TOCTABJIEHHBIE B TECTE, HE JNOJIKHBI BBIXOIUTH 32
npejensl JaHHOU y4eOHOW TUCITUTLIHHEI);

— TECT JOJKEH OBITh YMeCTHBIM: (GOPMYJIHPOBKA U COCTAB BOIIPOCOB JOJKHBI
COOTBETCTBOBATh OCHOBHOH L€ AUCLUIIIHHEI (IIPH TECTHPOBAHMH 110 OIIpe-
JIEJICHHOH TeMe BOIIPOCHI TOIKHBI COOTBETCTBOBATL OJHOM M3 OCHOBHEIX 3a-
Ja4 JUCUUIIITHHEL, YIOMSHYTBIX B pOrpaMMe Kypca);

— TEeCT JOJDKEH ObITh 00BEeKTHBHBIM, YTO 3aK/IFOYaeTCsd B HEM30EKHOCTH BBHI-
Oopa MpaBUIBHOTO BapHaHTa OTBETA PA3IMYHBIMH JKCIIEPTAMM, a HE TOJBKO
IpernojaBaTeyieM, OCTaABHUBIIHM TECT;

— TECT JOJDKEeH OBITh cneuu(pUYHBbIM, T.€. B TECTE HE JOJDKHO OBITH TAKUX BO-
IIPOCOB, Ha KOTOpbIe MOT OBl OTBETUTH YeJIOBEK, He 3HAIOIIUI JAHHOMN JHCIH-
TUTAHBL, HO 00JIa/[afolMii JOCTaTOYHOU Py AUIIHENH;

— TECT JIOJUKEH OBITh ONMepaTHBHBIM, YTO MPEIyCMAaTPUBAET BO3ZMOKHOCTE ObI-
CTPOro OTBETA HA OTAEIBHBIA BONPOC, NOITOMY BOIPOCH! (hOPMYITHPYIOTCS
KOPOTKO U MPOCTO U HE JOJIKHBI BKIIIOYATh PEIKO UCIOJIB3yeMBIE CJIOBA, KO-
HEYHO, €CIIM OTH CJIOBA HE ABJAIOTCS IOHATUSMH, 3HAHHE KOTOPHIX Mpeny-
CMOTPEHO B y4eOHO# TUCIUIIIHHE,

Ilepeuucnennvie ceovicmea mecmosvix 3adanutl obecneuusaiom Heobxo0u-
Mblll KQUeCMEEHNblll YPOSeHb NPOBeOeHUs UMO208020 KOHMPONS, K KOMOPOMY
npeovAsNAIOmces ciedyioujue mpebosanus.

ITpouecc TectupoBaHus HOMXKeH ObITh BaJMAHBIM (3HAYHUMBIM), KOTJa pe-
3yJBTAThI IIOATBEPKIal0T KOHKPETHBIE HAaBBIKUA M 3HAHUS, KOTOPBIE dK3aMeH ITOJI-
pa3ymMeBaeT IPOBEPHUTb.

TectupoBanue sBngeTcs 00BEKTHBHBIM, €CIIH DPE3YJBTATHl HE OTPAKAIOT
MHEHHS UM CHUCXOUTENBHOCTh MMPOBEPSIOIIETO.

Y0Oenurecsa B HaJ€KHOCTH TECTHPOBAHUSA MOXHO, €CJIM Pe3yJIbTaThl IIOBTOP-
HO ITOATBEPKI€HB] ITOCIEYIOIHUMH KOHTPOJILHBIMUA MEPOTIPHATHAMH.

I peKTHBHOCTb TECTUPOBAHHUS OIPEJENIAETCS, €CIM €ro BLIIOJIHEHUE U
OlLICHMBaHHE HE 3aHUMAaeT OOJIblIe BpeMEHH WIH IeHEeT, YeM HEOOXO0IHMO.

TectupoBanue MOXKHO CUUTATh MPHEMJIEMBIM, €CJIH CTYAEHTHI U [IPero/iaBa-
TEJIM BOCIIPUHUMAIOT KOHTPOJIBHOE MEPOIIPUATHE aeKBaTHO €ro 3HAYHMOCTH.

M3ydeHne [MHAMUKHU Tpoliecca MIPOBEPKH 3HAHUI C ITOMOIIBIO TECTOB II03BO-
JSIET YCTAHOBHTh MHIWBHUIYalbHOE BpeMsl TECTUPOBAHUA IJI1 KaXKIOr0 KOHKpPET-
HOTO Habopa TecTOBEIX 3adaHuil. Hepenko BpeMs TeCTHpOBaHHS IS pa3iMYHBIX
JMMCUUIUTAH YCTAHABIMBAETCS OJJMHAKOBLIM Ha OCHOBAaHHH HEKOTOPOTO CTaHApTa,
HE NPUHUMAs BO BHUMaHHWE CIeNU(pHUKY KOHKPETHOM TUCIMIUIMHEL U ee pasena.

YkazaHusd no NOAT0OTOBKE K 3K3aMeHy

@®opMoii UTOrOBOTO KOHTPOJIS 3HAHHH M yMEHHH, MOJyYeHHBIX B IIpOIEcce
U3Y4YEHHS JUCLUIUIMHBI SBJIAETCS SK3aMeH.
JK3aMeH J1aeT BO3MOKHOCTB IPETIOAaBaTelIro:
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— BBIICHUTH YPOBEHb OCBOCHHS CTyAeHTaMU y4eOHO# MporpamMMsbl JUCIHILIH-

HBI;

— OLEHUTH (HOpMHUPOBAHKE Y CTYIEHTOB OIpEIC/ICHHBIX 3HAHUN U HaBBIKOB WX
HCIIOJIb30BaHUsA, HEOOXOMUMBIX M JIOCTATOUHBIX ANt Oymymieit npodeccHo-
HAIBHOU JAesTeTbHOCTH;

— OLIEHUTh YMEHHE CTYyAEHTOB TBOPYECKH MBICIHTh M JIOTHYECKH PABHUIIBHO
U3j1araTh OTBETHI HA IOCTABIEHHBIE BOIIPOCHI.

IIpy moAroToBKE K 3K3aMeHy HeoOXOJHMMO OPMEHTHPOBATHCS Ha KOHCIIEKTHI
JeKLUH, peKoMeHayeMyIo JauTeparypy u ap. Cnaga sk3aMeHa IpeJroiaraeT moi-
HOE ITOHMMaHHe, 3alIOMUHAHHe U MPUMEHEeHHe U3yUeHHOro MaTepuasa Ha MpaKkTH-
ke. Jlng ycriemHoM MOArOTOBKH K MPOMEXYTOYHOM arTecTalluy CTyJeHTaM HeoO-
XOAMMO BHOBb OOpaTUTBCH K MpoMIeHHOMY MaTepuany. JluTeparypa Iuist MOATo-
TOBKH K JK3aMEHy peKOMEeHHIyeTcs IpernojaBarelieM, NHOO yka3zaHa B pabouei
IporpaMMe 1o JUCLHUIIIHHE.

[Ipu moAroToBKe K MPOMEXKYTOYHOH aTTeCTallMd B KaueCTBe OPUEHTHUpPA CTY-
IEHT MOKET HCIIOJIb30BaTh NIepeuyeHb KOHTPOIBHBIX BOIIPOCOB JJIsi CAMOITPOBEPKH.
[ToaroToBKa OTBETOB Ha 3THU BOIMPOCHI TIO3BOJIUT:

— BBISICHUTH YPOBEHBb OCBOCHUSI CTYAEHTAMH Y4eOHBIX IIPOrpamMm;

— OHEHHUTHh (POPMHUpPOBAHHE Yy CTYAEHTOB OIpeNeIeHHBIX 3HAHHI W HaBBIKOB HX
HCIIOJIB30BAHUA, HEOOXOMUMBIX M JOCTAaTOYHBIX I Oyxayuied npodeccuo-
HaJIbHOH JesTeNbHOCTH;

— OLEHHUThb YMEHHE CTYyJEHTOB TBOPYECKH MBICITUTH U JIOTHUECKH MPaBHIBHO
H3JIaraTth OTBETHI Ha IIOCTABIEHHBIE BOIIPOCHI.

OneHka 3HaHUH CTYIGHTOB JOJI’KHA ONUPATHCS Ha CTPOro 0OBEKTUBHBIE KPH-
TEpPUH, HAYYHO OOOCHOBAHHBIE IE€JArOTMKONH W 00s3aTeNIbHBIE ISl BBIMOJTHEHHS
BCEX IIPENOAaBaTENCH.

Cpenn Takux KpUTepUEB BaXKHEHINMMM SIBISIOTCS MPUHIMIIBI TOAXOAa K
otieHke. B HambGonee oliiemM BUIE TH MPUHLUIB MOXHO MPEICTABUTEH CIIEAYIO-
UM 00pa3oM:

— riyOoKue 3HaHUS ¥ ITOHUMaHUe CYIecTBa BOIIPOca, HO He BCEX €ro JeTalei,
a JINIIb OCHOBHBIX;

— CTEIeHb CO3HATEIBHOI0 U TBOPYECKOTO YCBOEHUS M3ydaeMBIX HAyK KakK 0a3bl
JTUYHBIX yOexIeHUH U MOJIe3HBIX O0IIeCcTBY IeHCTBUH;

— NOHUMaHMEe CYLIHOCTH HayKH{, MecTa Kax oW TeMbl B 0011IeM Kypce U e€ CBs-
34 C MPEIBIAYIIHAMH U HOCIEIYIOIMUMH TEMaMU;

— BblJEJIeHHEe KOPEHHBIX Mpo0IeM HayKd U yMEeHHe MPaBUIBHO HCIOIL30BaTh
3TO 3HAHHUE B CAMOCTOSTENbHONW HAyYHOH AESTENbHOCTH WM MPaKTHYECKOH
paboTe Mo CenuanbHOCTH.

DK3aMeH MOXET ITPOBOJUTECS B YCTHOH, MUCEMEHHOH (opMe U ¢ IpHMeHe-
HHEM TECTOB. DK3aMEH NPOBOAMTCS IO BOMPOCAM, OXBATHIBAIOIIUM BeCh IPOii-
neHHbIM Marepual. [lo okoHYaHHIO 5K3aMeHa IIPernogaBaTellb MOXKET 3a1aTh CTy-
JIEHTY JOTIOHUTENbHBIE U YTOYHSIONHE BOTIPOCHI.

CryneHTaM HeoOXOOMMO TIIATENIBHO T'OTOBUTBCS K HMTOTOBOMY 3K3aMEHY.
[Ipouiecc MOArOTOBKH K UTOrOBOMY 3K3aMEHY HaUHMHAETCs, IO CYLIECTBY, C CAMOIO
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TIepBOTO 3Tama u3ydeHus npenmera. OH BKIOYaeT B ce0sf CaMOCTOSTENBHYIO pa-
0oty HaJ peKoMeHJI0BaHHOH nuTepatypoi. Kak npaBuino, oH HaunHaeTcs 3a I0J-
TOpa-ABa Mecsala A0 AK3aMEHallMOHHOM ceccHu. M3ydunB M 3aKOHCIIEKTHUPOBAB pe-
KOMEHJIOBaHHbIE HCTOYHMKH, BBIIIOJHUB MPELyCMOTPEHHbIE Y4YeOHBIM IIJIaHOM
MUChbMeHHbIe pabOThEl U MMesl PelleH3UH Ha HHUX, CTyJeHT HayHWHaeT HEeNOCpeCT-
BEHHYIO TIOJrOTOBKY K 9K3aMEHY C TIIATEIbHOU OTpabOTKH Kypca B COOTBETCTBUH
¢ TpeboBaHHAMH y4eOHOM MpOrpaMMBI U BBITTOJIHEHHS PEKOMEH Il IIpernoiaBa-
TelNs, JaHHBIX B pelieH3uu. Ha 3Tom aTane cTyeHT JOIKEH MOBTOPUTE H3YYEHHOE
o y4yeOHHKaM ¥ y4eOHBIM IOCOOHSAM, JTMYHBIM KOHCIEKTaM, 3allMCsIM JIEKLUH H
apyrum MatepuanaM. [Ipu 5ToM ocoboe BHMMaHHe NODKHO OBITH 0OpallieHo Ha
TIHIATEIBHYIO OTPabOTKY TeX KOHKPETHBIX BOIIPOCOB M TeM y4eOHOH IpOrpaMMEl,
KOTOpBIE Cl1a00 YCBOEHBI.

[Tpu moBTOpeHHM MaTepuaia Iepel UTOTOBBIM 3K3aMEHOM HeoOxoauma ca-
MOIIpOBEpKa WM B3auMMHas NMpOBepKa 3HaHUH. B 3TOM ciydae mo KaxIoi Teme
HaJIO ellfe pa3 XOpOoIlIo IPOoAyMaTh MaTepHal, HAalTH COOTBETCTBYIOIIME CTAThH H3
HOpPMAaTHBHEIX aKTOB, Mo100paThk mpuMepsl. BrionHe cebs onpasaslBaeT rpyInosas
B3aUMHas mpoBepka. s 9Toro pekoMeHayercs coOuparbes 1o 3-4 yejloBeka U
MIPOBOIUTE Pa3dop BOMPOCOB IO Kypcy. DK3aMeH NMpoBoauTcs no ouneram. Eciu
KaKoW-JTM00 U3 TOCTaBIeHHBIX B OWIIETe BOIPOCOB CTYAEHTY Ka)KeTCS HEACHBIM,
OH MOXeT o0OpaTUThCS K IMpenojaBaTenio 3a paszbsicHeHueM. Ilome3oBatbes Ha-
TNISAHBIME TIOCOOUSIMH, CIOBapsMU WK CIIPaBOYHMKAaMH MOXHO TOJIBKO C paspe-
IIeHHUs Tperogasatelisi. [Ipyu MoAroToBke K OTBETY, a TAK)Ke IIPH OTBETE He 00s3a-
TEJLHO MPHUAEPIKUBATELCS TOH OCJIEN0BATEIEHOCTH BOIIPOCOB, KOTOpasi AaHa B Ou-
nerax. 3amUCcH OTBETOB JIy4llle JIeJIaTh B BHJI€ Pa3BEPHYTOIO I1aHa, UX MOXKHO J0-
MOJHHUTE [U(ppaMHU, TpUMepaMH, (haKTaMmu, a TakKe cOoclIaThcs Ha HeoOXOoIMMEble
HOpPMATHBHBIE aKThl U APYTHE NCTOYHUKH.

OtBeT noJKeH OBITH MOCTpoeH B (opMe cBOOOAHOrO pacckasza. BaxHo He
TOJILKO BEPHO M3JIOXKHTH COOTBETCTBYIOIIEE MOJIOXKEHHE, HO U JaTh ero riaybokoe
TeopeTudeckoe obocHoBanue. [Ipu oTBeTax Hajo u3deraTh OONBIIMX BBICTYILIE-
HUH, OTKJIOHEHHH OT CYyIIecTBa BOIPOCOB, HO HE CJIEAYET BIABAThCA M B TAKYIO
KpailHOCTh, KaK IOTOHS 3a KpaTKOCTBIO. Takoil OTBET HE PACKpOET CONEpIKaHUs
BOIpOCAa M HE JAcT BO3MOKHOCTHU IIperofaBaTeso MPaBUIbHO CYAUTh O 3HAHMAX
ctynenra. IToce oTBeTOB Ha BOIPOCKH! OWieTa MpernofaBaTelb MOKET 3a1aTh J0-
HOJTHUTENBHEIE BOIIPOCHI, HA KOTOPBIE CTYJEHT 00513aH OTBETUTh.

DK3aMeHaTOp OLIEHWBAET 3HAHHUS 110 YeTHIPeXOaJUTBHOM CHCTEME: «OTIHYHOY,
«XOpOLLOY, «YIOBJIETBOPUTEIBHOY, «HEYAOBIETBOPUTENIEHO». Bce IMONoXUTEND-
HBI€ OLIEHKU 3alUCBIBAIOTCS B dK3aMEHAL[MOHHYIO BEIOMOCTh M 3a4€THYIO KHUKKY.
HeynosnerBopuTenbHble OLEHKHA IPOCTABISIOTCA B JK3aMEHAILMOHHYHO BeJO-
MOCTB.
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10. ITepeuyens nHpOpMALHOHHBIX TEXHOJIOTHIl, HCIIOJIb3yEeMBIX MPH OCYIIIECT-
BJIEHHH 00pa30BaTe/IbHOIO NMpoLecca Mo AUCHUIINHEE, BKJII0OYAs MepedeHb
NporpaMMHOro obecnevyeHusi 1 HHGOPMALHOHHBIX CIIPABOYHBIX CHCTEM.
IIpu ocymiecTBIeHHH 00pa30BaTENILHOrO MpOoLecca UCIONB3YETCs PSI HH-

(GopMalMOHHBIX TEXHOJOTHH ObecreveHus] MUCTAHIMOHHOTO OOYyYeHHs, BKIIO-
YalOLIUH, HO HE MCYEPIIBIBAIOLIMICS, TEXHOIOTUAMH OHIIaWH U odduiaiin pacmpo-
CTpaHeHMs 00pa3zoBareNbHOH MH(OpMaNHH (TI0YTOBAs PACCHUIKA MTEYATHBIX MaTe-
puanoB H OJaHKOB TECTUPOBAHUS HJIM DJIEKTPOHHBIX BEPCHH 00pa3oBaTelbHBIX
MaTepHaloB Ha (QU3HYECKUX HOCHUTENsX, JIMOO MHTEPaKTHUBHBIM JOCTYIl K Mare-
pHajiaM 4epe3 MHTEpPHET, JOCTYII K JIeKTPOHHO-OUOIHOTEYHBIM CHCTEMAM HHCTH-
TyTa ¥ CTOPOHHHMX IOCTaBUIMKOB), TEXHOJOTHAMU B3aUMOOEHCTBHUS CTYIEHTOB C
npenojaBaTeneM (BHUAEO-NEKIUM U CeMUHApbl, IPYNIIOBbIE W HMHIUBHIYATbLHEIE
KOHCYJIbTAallMK 4Yepe3 MHTepHeT, MHAUBUIyalbHble KOHCYJIBTAWH 110 Tele(oHy),
TEXHOJIOTHAMH 00pa30BaTeNbHOIO0 KOHTPOIS (MHTEPaKTUBHBIE OHJIAMH TECTHI B
MHTepHET, oQ(draiiH TecThl ¢ UCIIONb30BaHHEM TIEPCOHANBHBIX TeYaTHBIX OJaH-
KOB).
Jns peanusaliy yKa3aHHBIX TEXHOJIOTMH HCIONB3YeTCs Habop mporpamm-
HOro obecredeHuss 1 HHPOPMAI[HOHHBIX CHCTEM, BKJIFOUYAIOIINHM, HO HE OrpaHHYH-
BaIOMIMHCS, CIEIYIOIIMM CITUCKOM.
1. onepanmonnsle cucrembl Microsoft Windows (pa3niuHbIX Bepcuii);
2. onepauuonHas cuctema GNU/Linux;
3. cBoboaubli ¢hucHbi naket LibreOffice;
4. cucrema ynpasieHus npoueccoM oOydenuss «Lete e-Learning Suitex
(cobcTBeHHas pa3paboTKa);
5. cucreMa MHTEpPaKTHUBHOTO OHJNIAWH  TecTUpoBaHHs  (coOCTBeHHas
paspaboTka);
6. cucteMa TeneQOHHOMN MOIIEPIKKU U KOHCYJIBTAIIMHA COTPYAHUKAMHU KOJII-
ueHrtpa «llentpansHas ciayx0a nognepxku» (coOcTBeHHAs pa3paboTKa);
7. cucreMa oHnaiH Buaeo koHdepennuii Adobe Connect;
8. 3JIeKTPOHHO-OMONMMOTEUHAs cUCTeMa « AHOYKCY;
9. anextponHo-6ubnuortedHas cucreMma «Mznarenscrpa «JIaHby,
10.unTEepHET-Bepcus cripaBounuka «KoHcynpTauTl Imrocy;
11.npunoxenre s MoOunbHEIX  ycrpoiictB  «Koucynsrantlmroc:
CtyneHT;
12.cnpaBouHnas npaBoBas cuctema «I apaHrTy;
13.unrre UCC.
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11. Onucanne MaTepHaIbHO-TeXHHYECKOI 6a3bl, HEOOXOUMOIi 1151 OCyIeCT-
BJIEHHS1 00pa30BaTe/ILHOI0 NMpouecca no AHCHUNJIHHE.

l.Aynuropnas 6a3a (JeKLMOHHAs ayAUTOPHUA, AYAUTOPHS IS TIPOBEICHHUS
IPaKTHYECKUX 3aHATUH, BUPTyalbHbIe KIIACCHBIE KOMHATHI Ha nopTtane POON)

2.0OpraHu3alOHHO-TeXHHYECKHe CPeJICTBA U ayJHOBH3YAIbHbIH (OHIOBBI
Marepual, MylbTUMeINITHOe 00opyIoBaHueE.,

3.KommnexTs! BUAeoGUIBMOB, ay tHOKHUT, CD-1uckoB o npobiaemam auc-
UIIMHBIL.

4.UurepHer.
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Ilpunosicenue 1

APXVBHOE XPAHEHUE JOKYMEHTOB

POH/J ONEHOYHBIX CPEJICTB

1. IEPEYEHH KOMIIETEHIIMHA U DTAIIBI
Ilepeyens KoMneTeH M

OIIK-1 — BnaneHHe HaBBIKAMH [TOUCKA, aHAJIM3A M MCIIOIb30BAaHHs HOPMATHUBHBIX
¥ NIPAaBOBBIX JOKYMEHTOB B CBOEH IpodecCHOHANBHON NeITeTbHOCTH;

OIIK-7 — cnocoOHOCTh pellaTh CTaHAApPTHBIE 3aJadyd MpoecCHOHAIBHOM
JEATEeNIbHOCTH Ha OCHOBe HH(OPMAaIMOHHOW U OuOnHorpadhuuecKoi KyabTyphl ¢
NPUMEHEHHEM HH(POPMAIIMOHHO-KOMMYHHKALMOHHBIX TEXHOJIIOTHH W C YYeToM
OCHOBHBIX TpeboBaHU HHHOPMAITMOHHOI 0€3011aCHOCTH;

IIK-11 — BnajgeHue HaBbIKaMu aHanu3a HHGOpMalUd O (QYHKIHOHHPOBAHUH
CUCTEMBI BHYTPEHHEro JOKYMEHTO000pOoTa OpraHu3aliH, BeJieHus 0a3 JaHHBIX 110
pasJIM4YHBEIM IIOKa3aTelsiM MU (OpMHUPOBaHUS HH(DOPMALHOHHOrO OOeCIeYeHus
YYaCTHUKOB OpPraHU3aIlHOHHBIX TPOEKTOB.

JTanel GOpMHPOBAaHHS KOMIIEeTeHIHI

Komnerenuunn Itansl oceoenus QOOII
HazBanmue sTana CemecTtp
OIIK-1 I IpoMexKyTOYHBIH 8
OIIK-7 ITpoMesKy TOUHBIH 8
IIK-11 IIpoMexyTOYHBIN 8
@opmupoBaHHe KOMIeTeHIHI B npouecce ocBoennss QOOII
OueHOYHBIE CpeCTBA
IMoxazaTenu
Pasnenbl TexHosi0rHH
Ne ®opmHpyeMble H KPpUTEPHH
H TeMBI t(opmupoBaHusn
n/n KOMIIeTeHUHH . OLEHKH Cpencrsa
JHCUMILTHHEI KOMIeTeHUH .
dhopmupyemoii OlIEeHHBAHHUS
KOMIIETEHIIHH
(3YB)
1 HomeHnkmatypa nen OIIK-1, OITK-7, Jlekuuu, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
MK-11 NpaKkTHYECKHE 4,¥-1, ¥-2, B- Peghepam,
3aHATHSA, 1, B-2, B-3. Konnoxsuym,
CaMOCTOATEIbHAS mecmupoganue
pabora
CTyAeHTa
2. dopMupoBaHHe e OI1K-1, OITK-7, Jlexumu, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
MK-11 ApakTHYECKHE 4, V-1, V-2, B- Peghepam,
3AHATHA, 1, B-2,B-3 Konnoxeuym,
CaMOCTOATEIbHAsA mecmuposanue
pabota
CTy/IEHTa




3 Texymee xpanenue | OITK-1, OIIK-7, Jlexuuu, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
JIOKYMEHTOB ITK-11 NpaKkTHYeCKHe 4,V-1,¥-2, B- Pegpepam,
3aHATHA, 1, B-2, B-3. Konnoxsuym,
CaMoCTOATeIbHAS mecmupoganue
pabora
CTYJleHTa
4 IToaroroska OIIK-1, OIIK-7, Jlexuuu, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
IOKYMEHTOB K cllaue [TK-11 MpakTHYECKHe 4,v-1,V-2, B- Peghepam,
B apXHB. JKCTEPTH3A 3aHATHA, 1, B-2, B-3. Ipezenmayus,
UEHHOCTH CaMOoCTOsTeNbHAS Konnoxeuym,
JIOKYMEHTOB pabota mecmuposanie
CTYJleHTa
5 DKCMepTHEBIE OIIK-1, OIIK-7, Jlexkuum, 3-1, 3-2, 3-3, 3- | Cobecedosarie,
KOMHCCHH IK-11 MpakTHYeCcKue 4,V-1,V¥-2, B- Peghepam,
3aHATHA, 1,B-2,B-3 IIpesermayus,
CaMOCTOATENbHAS mecmupoganue
pabota
CTYEHTa
6 [Mposenenne OIIK-1, OIIK-7, Jlekunmn, 3-1, 3-2, 3-3, 3- | Cobecedosarue,
3KCIIEPTH3BI IK-11 NpaKkTHYeCKue 4,¥-1, V-2, B- Pechepam,
LEHHOCTH 3AHATHA, 1, B-2, B-3. Konnoreuym,
JOKYMEHTOB CaMoCTOSTENLHAS mecmuposanue
paboTa
CTYJIeHTa
7 Odopmienne aen OIIK-1, OIIK-7, Jlexuuu, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
MK-11 NIPaKTHYECKHE 4,V-1,¥-2, B- Pechepam,
3AHATHA, 1, B-2, B-3. Konnoxeuym,
CaMOCTOATEIbHASA mecmupogarnue
pabora
CTYJieHTa
8 Odopmnenne nen | OIIK-1, OTIK-7, Jlexunu, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
MOCTOSHHOIO CpoKa [K-11 MPaKTHIECKHE 4,¥-1,¥-2, B- Pechepam,
XpaHeHH 3aHATHA, 1, B-2, B-3 [Ipezenmayus,
(xoH(HIEHIHAIILHBI camMoCTOATeNbHas Konnoxauym,
X, CEKpPETHbIX, II0 pafoTa mecmuposanue
JIMYHOMY COCTaBY) CTYIEHTa
9 Obmee nonstHe o6 | OIIK-1, OTIK-7, Jlekuun, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
apxuse. IIK-11 4, V-1, V-2, B- Pegpepam,
Hopmarusno- 1, B-2, B-3. Konnoxeuym,
npasoBas Haza mecmuposanue
JNOKYMEHTOB 06
apxuBe
10 KommnekroBanue OI1K-1, OIIK-7, Jlexuuu, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
apxuBa MK-11 camocTostensHas | 4, ¥-1, V-2, B- Pegpepam,
pabota 1,B-2,B-3. Konnoxeuym,
CTyZeHTa Ilpezenmayus,
mecmupoganue
11 Ofecneuenue OIIK-1, OIIK-7, Jlekuun, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
COXPaHHOCTH IIK-11 CaMOCTOATEIbHASN 4, V-1, V-2, B- Peghepam,
APXHBHBIX pabora 1, B-2, B-3. Konnoxeuym,
JIOKYMEHTOB CTYJEHTa mecmuposanue
12 ApXHMBOXpaHUTHIIA. OIIK-1, OIIK-7, Jlexuuu, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
Tpebosanus K MK-11 NPaKTHYECKHe 4,V¥-1,¥-2, B- Pechepam,
30aHHSIM H 3AHATHUSA, 1, B-2, B-3. Konnoxeuym,
MOMEIIEHUAM CaMOCTOATEIbHAS Ilpezenmayus,
apXHBa. pabota Hoxnad,
ObopynoBanue CTyeHTa mecmuposanie
APXUBOXPAHHITHILL
13 Pexxumbl  xpanenus | OIIK-1, OIIK-7, Jlekiuu, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
JOKYMEHTOB ITK-11 camocroATeNbHas | 4, V-1, V-2, B- Peghepam,
pabota 1, B-2, B-3. Konnoxeuym,
CTyleHTa mecmuposganue




14 Yuer poxkyMmentoB B | OIIK-1, OIIK-7, Jlexuuu, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
apxuBe [K-11 MPaKTHYECKHe 4,Y-1,¥-2, B- Pecpepam,
3aHATHA, 1, B-2, B-3. Konnokeuym,
CaMOCTOATEIbHAS mecmuposanie
pabora
CTY/IEHTa
15 Hayuno-cnpasounsiii | OIIK-1, OITK-7, Jlexnuu, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
annapar K IMK-11 OpakTHYECKHE 4,V-1, V-2, B- Peghepam,
JOKYMEHTaM apXHBa 3aHATHA 1, B-2, B-3. Tlpezenmayus,
Konnoxeuym,
mecmupogane
16 Hcnonezosanue OI1K-1, OIIK-7, Jlexuun, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
JNOKYMEHTOB apXHBa MK-11 NpaKkTHYeCKHe 4,V¥-1,¥-2, B- Pechepam,
3aHATHA 1, B-2, B-3. Ipesenmayus,
Konnoxeuym,
mecmupoeauue
17 Kommnekrosanne wu | OIIK-1, OTIK-7, Jlexuuu, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
YUET  3IJIEKTPOHHBIX ITK-11 camocrosTensHas | 4, V-1, V-2, B- Peghepam,
apXHBHBIX pabora 1, B-2, B-3. [Ipezenmayus,
JOKYMEHTOB B CTYHCHTA Konnoxeuym,
apxMBax mecmuposanue
OpraHH3auui
18 ApxusHoe xpanenne | OIIK-1, OITK-7, Jlekium, 3-1, 3-2, 3-3, 3- | CobGecedosanue,
3NEKTPOHHBIX TK-11 caMmocToATenbHas | 4, V-1, V-2, B- Peghepam,
NOKYMEHTOB pabota 1, B-2, B-3. Konnoxsuym,
CTyIeHTa mecmuposanue
19 Opranunsauus OIIK-1, OTIK-7, Jlexnun, 3-1, 3-2, 3-3, 3- | Cobecedosanue,
pafoTs! apxuBa IK-11 NpaKTHIECKUe 4,V-1,¥-2, B- Pegpepam,
OpraH{3aluu 3aHATHSA, 1, B-2, B-3. Konnoxeuym,
CaMOCTOSTeIbHas mecmuposanue
pabora
CTyAEeHTa

2. OIIMCAHUE KPUTEPUEB " IIOKA?»AUTEJIEI‘/‘I OLNEHUBAHMSA
KOMIIETEHIIUHN

IToka3aTesin oleHHUBAHHS KOMIIETEH M i
B pesynpTaTe H3ydeHUs! QJUCHUIUIMHBI O0YYAIOIIMHCS TOIDKEH:
3HaTh:
® HOPMaTHBHO-NIPABOBYIO 0a3y JeNIONpOM3BOJCTBA, MAOKYMEHTALIMOHHOIO
obecrievyenns ynpasieHHs, apXUBHOIO XpaHEeHUsI IOKyMeHTOB B PO (3-1);
® TOCY[apCTBEHHBIE CTAHIAPTHI, PErIaMEeHTHPYIOLINE BOMPOCH CO3JaHM,
TEXHOJIOTHI0 00pabOTKH U XPaHEHUs AeNOBBIX TOKyMeHTOB (3-2);
® OCHOBBI, YCIIOBHS, CPOKH apXUBHOT'O XpaHEeHUs! JOKYMeHTOB (3-3);
® 0COOEHHOCTH OpraHHM3allNH apXUBa Ha penpusaTud (3-4).
YMeTs:
® OpPraHM30BBIBATH APXHMBHOE XpaHEHWE JOKYMEHTOB Ha TNPEINPHATHH C
cO0/II0IEHNEM YCTaHOBICHHBIX Ipasuil U HopM (V-1);
® obecrieynBaTh COXPaHHOCTP U KOHQHAEHUMATHLHOCTh JOKYMEHTOB,
oOpasyeMbIX B pe3yJIbTaTe AesTeTbHOCTH NpeanpusaTus (V-2);
Branets:
® TEOpPEeTHYECKUM
nedaTenbHoCcThIo (B-1);
® CrenMaibHOH ekcukoi (B-2);

MHCTPYMEHTapHueM yIpaBlIeHUA apXUBHOK



® HaBBIKAMH (OPMHPOBAHUS U YNPABIEHHS apXWBOM C MCIIOIB30BAHUEM
COBPEMEHHBIX TexHoJoruii (B-3).

Kputepun oneHnBanus KkoMnereHuuii

YpoBennb 3Hanusn Ymenus Bnagenus
MuHUManbHBIA 3-1, 3-2, 3-3, 3-4 - -

Bazosklii 3-1, 3-2, 3-3, 3-4 V-1,V¥-2 -
[loBEIIIEHHBIH 3-1, 3-2, 3-3, 3-4 V-1,V¥-2 B-1, B-2, B-3

3. THITOBBIE KOHTPOJIBbHBIE 3ATAHUSA U HMHBIE .
MATEPHAJIBI, HEOBXO/JUMBIE JUISI ONEHKHW 3HAHUMW, YMEHUH,
HABBIKOB U (UJIA) OIIBITA AEATEJIBHOCTH

3aganus B TecTOBO¥ (popme
1. CoBoKyITHOCTE JOKYMEHTOB HJIH JOKYMEHT, OTHOCSIIHECS K OJHOMY
BOIIPOCY HJIM YYaCTKy AEATEIBHOCTH U IIOMELIEHHBIE B OTHY O0JIOKKY — 3TO:
a) neno;
©) HOMeHKIarypa jaer;
B) hopMupOBaHUe JIe.

2. Kaxoii BUJl HOMEHKIIATYPBI JIe] He CYIIECTBYET?
a) Tumosasl.

0) ITpumepHas.

B) Exxeronnas.

3. Kakoe ycnoBue sBisieTcst 00s13aTeIbHBIM IIPH 00BEIMHEHUH HECKOIBKHX
el B OqHO?

a) Jlata cocTaBiieHHUs JJOKyMEHTA.

6) CoBnaneHue CpOKOB XpaHeHHs JOKYMEHTOB.

B) ConeprxaHue JOKyMEHTA.

4. Kakoe TpeboBaHMe He OTHOCHTCS K COCTABJIEHHIO 3arOJI0BKOB Jen?
a) OGpa3HOCTb.

0) KparkocTs.

B) UeTKOCTb.

5. Kak cucremaTH3upyrOTCs fiela B HOMEHKIaType?
a) I'lo npuka3sy pykoBoauTes.

©) I'lo cTeneHy BaXXHOCTH M MX B3aUMOCBSI3H.

B) He umeer 3HaueHus.

6. Kakux JOKyMEHTOB IIO CPOKaM XPaHEHHs HE CYIECTBYET?
a) JIOKyMEHTOB ITOCTOSTHHOT'O XPaHEHMSI.

6) JlokyMeHTOB 6€3BpEeMEHHOI0 XpaHEHHS.

B) JIOKYMEHTOB BpPEMEHHOI0 XpaHEHHH.
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7. Ecia eno GpopMupyercs U3 JOKyMEHTOB, KOTOPBIE OTCYTCTBYIOT B
«Ilepeune ...», TO CPOKU UX XpaHEHHUS COTIIACOBBIBAIOTCS:

a) C Ha4YaIbHUKOM OT/IeNla KaJ[pPOB,;

0) ¢ pykoBoAUTEIEM OPraHU3aAIHH;

B) C OKCIIEPTHON KOMHCCHE.

8. Kakas rpada HOMEHKIATYpHI J1eJ1 3ar0JIHAETCS [I0CIe OKOHYAHHS
KajleHaapHoro roga?

a) [lepBas (uHaEKC Jena).

6) Bropast (3aronoBok aena).

B) TpeTbs (KOMTHYECTBO eUHUI] XPAHEHHS ).

9. Korna nena gensat Ha Toma (4acTu)?

a) Korna komuuecTBO JOKYMEHTOB C IIOCTOSHHBIM U JOJTOBPEMEHHBIM
cpokoM XpaHeHHUs npessbiiiaet 100 crpanuir.

0) Korzna xoaM4yecTBO TOKYMEHTOB C IIOCTOSHHBIM U T0JITOBPEMEHHBIM
CPOKOM XpaHeHHUs npessimaeT 250 crpaHuil.

B) Korzna xonn4ecTBo JOKyMEHTOB C TIOCTOSIHHBIM M JI0JTOBPEMEHHBIM
CpoKoM XpaHeHus npesbimaeT S00 crpaHum.

10. Korzna BBOIUTCS B IefiCTBHE HOMEHKIATYpa Hei?
a) C 1-ro siHBaps ClIEAYIOIIET0 KaJeHIapHOTO roja.
0) B koHIIe KameHIapHOTO roa.

B) He umeer 3naueHus.

11. Kak Ha3bIBaeTCs IpyNIUPOBAHKE HCIIONHEHHEBIX JOKYMEHTOB B JIEJIO B
COOTBETCTBUM C HOMEHKIIATYpPOH Aes U cUcTeMaTHu3alueit JOKYMEHTOB BHYTPH
nena?

a) ApxuBalius.

6) Unnekc nena.

B) PopMHUpOBaHUE AeNa.

12. Korna Hayunaetcst popMupoBanue aena?
a) B Hauane xaneHjapHoro roza.

©) B xoHILIe kajeH1apHOro roja.

B) [Tepen caveii nena B apxus.

13. Kax Ha3piBaeTcs 0TOOp JOKYMEHTOB Ha TOCYIapPCTBEHHOE XpaHEHHE HITH
YCTaHOBJICHHE CPOKOB UX XPaHEHHs Ha OCHOBE IIPHHSITBIX KPUTEPHUER?

a) @opMHupoBaHue Jena.

6) CucreMaTnzalusa JOKyMEHTOB.

B) DKCNEepTHU3a LIEHHOCTH JOKYMEHTOB.



14. YUTo He OTHOCHTCS K KPUTEPHUSAM OLICHKH BHELIHMX 0COOEHHOCTEH
OOKyMeHTa?

a) @U3MYEeCKOe COCTOSIHUE JOKYMEHTA.,

0) Bpems 1 MecTo 06pa3oBaHUs JJOKYMEHTOB.

B) OcobeHHOCTH Nepeiayu TeKCTa, MaTEPHAILHOTO HOCHTENS JOKYMEHTa.

15. Kakux HOKyMEHTBI [0 3HAYUMOCTH COAEPIKAHHUS TEPSIOT CBOE 3HAUEHUE
yepes 3-5 net?

a) JIoKyMeHTBI OpraHU3allMOHHO-PACIIOPSAUTEBHEIE.

0) JlokyMeHTHI CIIPaBOYHEIE.

B) JIOKyMEHTBI IO TUUHOMY COCTaBY.

16. Pa3sMHOXXEHHBIH MaTepual MMoUIMHHUKA Ha3bIBAETCH:
a) OyOJIeTHBIN TOKYMEHT;

0) 4epHOBOI JOKYMEHT;

B) 2J€KTPOHHBIH TOKYMEHT.

17. Korna npuMmeHsieTcst KpUTepyui OLleHKH JoKyMeHTa «I[orIoIeHHOCTh
COIEePXKaHUSN?

a) IIpu sxcniepTH3e TOKyMEHTOB II0 JITYHOMY COCTABY.

©6) Ilpu sxciepTH3e MIAHOBOH U OTYETHOM JTOKYyMEHTAIHH.

B) ITpu sxcnepTuse HHPOPMALHOHHO-CIIPABOYHOMN JOKYMEHTALHH.

18. Kak nelicTByeT skcrepTHas KOMHUCCHUS?
a) 1 pa3 B roJ.

6) 1 pa3 B monrona.

B) [TocTosHHO.

19. K10 popMupyet 3KCrepTHYI0 KOMUCCHIO YIPEXKTeHUS?
a) Belmecrosiuye oprasl.

6) HauaneHuk cinyx0bl epcoHala.

B) PykoBoguTens opraHusaimy.

20. Kak yacTo mpoBOUTCS B OpTaHU3AIMU SKCIIEPTH3a [IEHHOCTH
JOKYMEHTOB?

a) ExerojHo.

6) Onus pa3 B 2 rona.

B) OnuH pa3 B Tpu roja.

21. Korga fgena noanexar neperpynmuapoBKe?

a) Korza B Jiene HaxoAsTCs TOKYMEHTHI TOJIBKO ITOCTOSIHHOTO CPOKa
XpaHEeHUs.

6) Korna B fesie HaXosaTCsl TOKYMEHTBI IIOCTOSIHHOTO M BPEMEHHOTO CPOKa
XpaHEeHHUs.



B) KOFI[EI B CJIC HAXOOATCA NOKYMEHTHI TOJIBKO BPEMEHHOI'O CPOKa
XpaHeHHA.

22.Yto BBIABISET B IIpOLIeCCe 3KCIIEPTH3BI MPOLEAYPa BIIEICHHSA
JOKYMEHTOB K YHUYTOXKEHHIO?

a) JIOKyMEHTBI ¢ HCTEKIIIMMH CPOKaMH XpaHEeHHsl.

0) JlokyMeHTEI 6e3 OAINCH PYKOBOIMUTEIS.

B) JlokyMeHTEI Oe3 neyaTy.

23. ApXUBHBI! CIIPaBOYHHK, [IPEJICTABIAIOLIHI cOOO0M
CHCTEMaTU3UPOBAHHEIH ITepeyueHb 3arojIoBKOB €1, HA3bIBAETC:

a) OIMMCH JIeJI;

0) xarasor me;

B) CITHCOK JIell.

24. Yto cocTaBiIseTCs] B KOHLE OIIUCH Jel.
a) 3aBepHTENIbHAS 3aIIHCh.

©) Uroroaast 3anucse.

B) ApXHUBHas 3aITHCh.

25. Kak Ha3pIBaeTcs NOArOTOBKA Jiefla K XpaHEHHIO B COOTBETCTBHH C
yCTaHOBJICHHBIMH TIpaBUIaMu?

a) KoMruiektoBanue jiena

6) ®opmMupoBaHHKe Jieia.

B) Odopmienue nena.

26. Kakue nena o0pabaThIBarOTCS YIPOLIEHHO (YaCTHYHO)?
a) Bpemennoro xpanenus (o 10 ser).

©0) Bpemennoro xpanenus (cBoiie 10 net).

B) Jlena 1o TMYHOMY COCTaBYy.

27. Kak HyMepyIOTCsl JIUCTBI JOKYMEHTOB?
a) Beepxy cTpaHHIBI IO LIEHTDY.

6) B mpaBoM BepxHeM yIily CTPaHHMIIEL.

B) BHM3Y cTpaHUIIBI 11O LIEHTPY.

28. YTo MOXKHO HCHOJNB30BATh JIsl IPOCTABIEHHs HOMEPOB Ha CTPaHHUIAX
NOKYMEHTOB?

a) UepHy!0 reieByro aBTOPYUKY.

0) YepHyio MIapUKOBYIO aBTOPYUKY.

B) YepHsll rpaduTHEIN KapaHal.

29.Yto He HyMepyeTcH B neje?
a) Jlucrt 3aBepUTETBHON HAMIHUCH.
0) JIuct BHyTpeHHEI OIMUCH.



B) JIuct moxymeHTa.

30. I'ne B mene pacnonaraercs JUCT-3aBEPUTENH?
a) Ha o0Omnoxke kaxmoro aena.

6) B Hauase kaxxmoro mena.

B) B koHIe kaxoro nena.

31. Yro sBnsieTcs faToi ena, cOAepKaIIero paciopsUuTeIbHYIO
NOKYMEHTALHIO?

a) He umeer 3HaueHwus.

6) JlaTel peructparuu (cocTaBiIeH s) CAaMOr0 PAHHErO M CAMOTO IT03/HEro
JIOKYMEHTOB, BKITFOUEHHBIX B JIEJIO.

B) PacnionoxeHue 10KyMeHTOB ceKpeTapeM PyKOBOUTENS.

32. Ha obno)xkax Kakux JieJl He yKa3blBalOTCs JaThI?

a) Ha 06105xkax JTMYHBIX JIell.

6) Ha oboskkax men, comepyKalinx MpOTOKOJIEI 3aCeJaHUI,

B) Ha o6noxKkax Jiel1, CoJiepKalix ro0BbIe IUIAHbI U OTYETEI.

33. Ha ocHOBaHHUHM Yero yKa3bIBaeTcs KOJIMYECTBO JIUCTOB Ha 0BJI0XKKe jiena?
a) Ha ocHOBaHMY 3aBepHUTENIEHON HAAIUCH.

6) Ha ocHOoBaHMH HOMepa Ha TOCIIENHEN CTpaHuIIEe JIea.

B) Ha ocHOBaHMM BHYTpPEHHEHN OIHUCH.

34. Yro cnenyet obs3aTeNbHO yIaNATh MpU 00paboTKe JOKYMEHTOB
IIOCTOSTHHOTO U JUTMTEIBHOTO XpaHeHHs?

a) Bce Metamnndeckue ckperuieHus.

0) [Mogmucy paboOTHHKOB.

B) JIOKyMeHTBI, CO3/IaHHbIE OT PYKH.

35. Yo BlIMBaeTCs B HavaJe Jelia nepej JOKyMeHTaMu?

a) JIUCTBI AJ1 3aBEPUTENILHOM 3aITHCH.

0) JICTEI BHYTpPEHHEH ONMCH Jela.

B) JIUCTBI U1l IOAIMCH PYKOBOTHUTEISI M HAYalbHUKA OT/ENa KaJpoB.

36. Kakyro un(opMaLuIo JOIDKHA COEP/KaTh BHYTPEHHSS OIIHChH
JOKYMEHTOB Jiejia’?

a) ®.1.0. pykoBouTesst Opraii3amum.

6) ©.1.O. ucnoMHUTEINS K&KIOro JOKYMEHTA.

B) O HOMepax JIMCTOB 10 BHYyTPeHHEH HyMepaluy Aea.

37. Kakue niena He repearoTCs B apXUB OpraHusanuu’?
a) I'lo muuHOMy cocTasy.

0) Mmeromie cpok XpaHeHHs 10 5 JeT.

B) [lena nocTOSIHHOTO XpaHeHHsl



38. Kak Ha3bIBaeTCs crienuaibHO 060py10BaHHOE TIOMELeHUe IS
XPpaHEHHs apXUBHBIX JJOKYMEHTOB?

a) Oduc.

6) Kabuner.

B) ApXMBOXPaHUIIHUIIIE.

39. Kak Ha3pIBaeTCs cuCTeMa MEPONPHATUM, BKIIOYAIOIIAs PalliOHATBHOE
pasmelieHre JOKyMEHTOB, KOHTPOJIb 3a UX ABHKEHHEM U (QU3UUYECKUM
COCTOsSIHHEM?

a) Opranuzaiys XpaHeHHs JOKYMEHTOB.

0) ApXHBUpPOBaHHE.

B) CuctemMaTH3aIMsl.

40. Kak HyMepyloTCsl B apXHBOXPAHUIIMIIE BCE TOMENICHHUS, CTe/LIaXH?
a) ClieBa HampaBo OT BXO/A.

6) CnipaBa HaJieBO OT BXO/a.

B) He umeeT 3Hauenus.

41. Kaxoii no/mxHa OBITE MIMPHHA MOJIOK CTEJUIAKEH B apXUBOXPAHHIUIIE?
a) He menee 15 cm.
6) He menee 20 cm.
B) He menee 25 cm.

42. Kakoil 1omkHa OBITh LIMPHHA MPOXOI0B MEXK/Y CTEIIAKAMH B
apXuUBOXpaHHUIHIIE?

a) He menee 45 cMm.

0) He menee 60 cm.

B) He menee 75 cm.

43. Kak Ha3pIBaeTCs OQUIMATIBHEIN JOKYMEHT, HMEIOTUIH IOPUANYECKYIO
CHITY M COJEePIKAIMH apXUBHYIO0 HHQOPMAIIHIO O TIpeIMETE 3arpoca, ¢ YKa3aHueM
TIOMCKOBBIX JaHHBIX JOKYMEHTOB?

a) ApXHBHas BBIIIUCKA.

0) ApxuBHas KOIHS.

B) ApXHBHAas CIIpaBKa.

44. Kax Ha3bIBaeTCs O(UIMAIBHBIN JOKYMEHT apX1Ba, BOCIIPOM3BOASIIMIA
TEKCT UK H300paXkeHHe apXUBHOTO JOKYMEHTA ¢ yKa3aHHEeM ero MOUCKOBBIX
JNaHHBIX?

a) ApxuBHas BBIITHCKA.

0) ApXWBHAas KOITHS.

B) ApXHUBHas CIpaBKa.

45. Kax HaspIBaeTCs KOIMS YacTH TEKCTA apXUBHOIO JOKYMEHTa,
odopMIIeHHas B yCTAHOBJIEHHOM NopsiKe?
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a) ApXUBHas KOIIHS.
0) ApxuBHasl cripaBka.
B) ApXUBHas BBIIKCKA.

46. KakoB cpoK XpaHEHHs! 2JIEKTPOHHBIX JOKYMEHTOB?

a) AHaJIOTHYeH JOKYMEHTaM Ha OYMa’KHBIX HOCHUTENSX.

0) 3aBHCHUT OT IIPOrPaMMHO-TEXHIHIECKHX CPEJICTB OPraHU3aIiH.
B) Kak pelmT pyKoBoIUTENh OpraHu3aliy.

47. HanpaBiieHHe JOKYMEHTOB B 3JIEKTPOHHBIN apXHUB IPOHCXOIHT:
a) cpa3sy 110 3aBepIleHHH paboThl ¢ HUMH;

0) npu moIBeIeHUH FOOBLIX UTOI'OB;

B) MPU HACTYIUIEHUH HOBOI'O OTYETHOI'O T'OJa.

48. IIpu xaxoil TemnepaType BO3yxa B apXHBOXPAHUIIHIIE MOTYT
XPaHUTBCS 3TIEKTPOHHBIE TOKYMEHTBI HA JHCKOBBIX HOCUTEIAX?

a) Or +10 mo +15 rpamycos C.

6) Ot +8 mo +18 rpanycos C.

B) Ot +18 o +25 rpanycos C.

49. Ilpu KaKo# OTHOCHTENBHON BIaXXHOCTU BO3AyXa B apXHBOXPAHUIIHIIIE
MOI'YT XPaHHTBCs 3JIEKTPOHHbBIEC JJOKYMEHTHI Ha JUCKOBBIX HOCUTEIIAX?

2) 40 — 50.
6) 45 - 65 %.
B) 55 — 70.

50. Kakoe ycioBue He sABIsieTCs 0053aTeNbHBIM IIPH ApXUBHOM XPaHEHHH
3JIEKTPOHHBIX IOKYMEHTOR?

a) Hann4aue B apXuBe MporpaMMHO-TEXHHYECKUX CPECTB I XPaHEHHs,
KOIMUPOBAHUS ¥ BOCIIPOM3BEIEHHS IIIEKTPOHHBIX JOKYMEHTOB.

0) ObecneyeHue pexruMa XpaHeHHUS IIEKTPOHHEIX JJOKYMEHTOB,
HCKITFOYaIOIIEro yTpaTy, YHHYTOXKEHHE WM HCKaKEHHE HHPOPMAIUK.

B) Hanuuue B mrare apxusa paboTHHUKOB TONLKO 110 40 ser.

IIpumepHbIe TeMBI 1/151 TOATOTOBKH pedepaToB, 10KJIAA0B M MPe3eHTAIMI
1. Buasl HOMeHKIATypsI Jell.
2. CocraB u hopMa HOMEHKIATYPEI Ae]l.
3. Cpoxu XxpaHeHHs Ael.
4. O050Ka U 3ar0JI0OBOK JIEIA.
5. Ilepe4Hu TOKYMEHTOB C yKa3aHHEM CPOKOB MX XpaHEHH.
6. Tekymee XxpaHeHHe TOKYMEHTOB KOH(DUAEHIMAILHOIO XapaKTepa.
7. Pabora ¢ 1oOKyMeHTaMH, COCTOSIIUMHA Ha TEKYIIEM XPaHEHHMH.
8. Obume u cnenupUIecKrue KPUTEPHH OIIEHKH JJOKYMEHTOB.
9. DxcnepTH3a LHEHHOCTH JOKYMEHTOB,
10. 3amaun u QyHKIMK IKCTIEPTHOU KOMUCCHH.
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11. IlonoxeHne O TIOCTOSIHHO [OEHCTBYIOLIEH SKCIEPTHOW KOMHCCHH
OpraHH3alUu,

12. HopmMaTHBHO-METOTHIECKHE OCHOBBI DKCMEePTU3BI LIEHHOCTH
JOKYMEHTOB.

13.Beigenenne aenn K yHUUTOKEHUIO.

14.Onuce npen.

15. HopmaTuBHbIe TpeOoBaHUS K 0)OPMIIEHHIO JIET.

16.1IpaBuna oopMiIeHUs e BpeMeHHOro xpanenus 10 10 ser.

17.TTomHOE OopMITEHHS €.

18. IIpaBuna oopMiIeHUs el Mo IUIYHOMY COCTaBY.

19. Tlopsinok mepenayu Aen B apXuB.

20. O6mmee nousaTHe 00 apxuBe.

21. HopmaTuBHO-ITpaBoBas 0aza JOKYMEHTOB 00 apXuBe

22.Buabl apXHUBOB.

23. U3 ucTopuu pa3BUTHUs apXUBHOTO Aeia B Poccuu.

24. HopMaTHBHO-TIPaBOBBIE  JIOKYMEHTBI, periaMeHTUPYIoIHe paboTy
apXxuBa.

25. KommnnekToBaHue apXHBa.

26.McTOYHUKY KOMIUIEKTOBaHUS apXHBa.

27.CocTraB IOKYMEHTOB, [TOJIEIKAIINX [lepejiade B apXHB.

28. ObecnieueHre COXPaHHOCTH aPXUBHBIX JOKYMEHTOB.

29.CucremMa Mep 110 00ecrieYeHNI0 COXPaHHOCTH apXUBHBIX JIOKYMEHTOB.

30. ApxuBoXpaHUIHIIA.

31. TpeboBaHUs K 3JaHUSM U IIOMEILEHHSIM apXHBa.

32. ObopynoBaHKe apXHUBOXPAHHUIIHIII

33.Bubl 30aHui IS XpaHEHUs JOKYMEHTOB.

34.060pynoBaHue apXUBOXPaHHUIIUII

35. Pexxumepl XpaHeHUs TOKYMEHTOB

36.CBeToBOM pe)XXHM XpaHEeHHA TOKYMEHTOB,

37.TemnepaTypHO-BIa)KHOCTHBIM PEXUM XPaHEHHUS JOKYMEHTOB.

38.CaHHTapHO-TUTHEHUYECKU I PEIKMM XpaHEHHS JOKYMEHTOB.

39.0xpaHHBIH pexUM XpaHeHHs JOKYMEHTOB,

40.IIpoTHBONOXKAPHBIH PEeKUM XpaHEHHS JOKYMEHTOB.

41. Obecnevenne PU3NKO-XUMHIECKOM COXPAHHOCTH JOKYMEHTOB.

42. Yyer JOKYMEHTOB B apXUBe.,

43.CucTteMa y4eTHBIX JOKYMEHTOB apXHBa.

44. Benenue y4eTHBIX 0a3 JaHHBIX.

45. Hay4Ho-cIIpaBOUHBIH anmapar K JOKyMEHTaM apXuBa

46.CucteMa KaTaioroB apxuBa.

47. Pa3HOBUTHOCTH KapTOTEK OpraHH3aI[1H.

48.CucremMa Hay4HO-CIIPABOYHOTO arapara apXusa.

49. Mcnonb3oBaHue TOKYMEHTOB apXuBa

50. McnionHenue 3ampocoB rpakaaH U OPTaHH3aliil COUMALHO-TIPABOBOTO
XapakTepa.

51.PaboTa ynTansHOrO 3aja apXKBa.
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52. Ucnionp3oBaHue JOKYMEHTOB apxuBa pu [IOJITOTOBKE

MH(QOPMALMOHHBIX MEpONpPHUATHH, B CpeACTBAX MAaccoBOd HHpOPMAUUH |
IyOJIIMKaMOHHOM JesITeTBHOCTH.

53. KoMIutekTroBanue H Y4€T OJJICKTPOHHBIX apXWBHBIX ITOKYMCHTOB B

apXuBax OpraHU3aLui

54.Texnuyeckre acleKTHl IpHeMa O3JIEKTPOHHBIX JOKYMEHTOB B apXHB

OpraHH3alHH, ONEpPAlUH y4eTa, 0TOopa, obecrieyeHus COXpPAaHHOCTH U XPaHEHHH,
KOHBEPTUPOBAHHUsS B HOBBIE (hOpMATHI.

55.Cucrema YYETHBIX JHOOKYMEHTOB apxuBa JJId Y4ye€Ta 3JICKTPOHHBIX

OJOKYMEHTOB.

56. ApxMBHOe XpaHEeHHE IEKTPOHHBIX JOKYMEHTOB
57.0pranu3anys XpaHeHus! 2IeKTPOHHBIX apXHUBHEIX JOKYMEHTOB.
58.0nTuMalnbHble YCIOBUS XPaHEHUS 3JIEKTPOHHBIX JOKYMEHTOB.
59. Opranuzanus paboTsl apXuBa OpraHU3aluy

60.Cozmanue apxuBa OpraHU3alluu.

61.IInaHupoBanye paboThl H OTYETHOCTH ApXHBA.

IlepeyeHb BONPOCOB K KOJLJIOKBHYMY

1. TloHsTHE HOMEHKIATYPHI Hel.

2. Ponb HOMEHKJIATYpHI el B OpraHu3aliy padoTEl ¢ JOKYMEHTAMH.

3. Bunbl HoMeHKIaTypsl J1esl. OcoOeHHOCTH UX UCTIONB30BaHMS.

4. CocraB HOMEHKJIATYPBI JEll.

5. Ilpouenyps! paspaboTKH IPUMEPHOH U MHIUBUIYAIBHON HOMEHKIIATYPEI
Oell.

6. Urto Takoe cBOJHAA HOMEHKIAaTypa aein?

7. Yro Takoe MHOUBHIyalbHAss HOMEHKIATYPA Jei?

8. KakoB cocTaB HOMEHKJIATYPHI Aei?

9. 3aroyoBOK Jiefla M COCTaB JIEMEHTOB 3ar0JIOBKOB JIeNa.

10.Tpebosanus K popMyIHPOBAHHIO 3ar0JOBKOB J€] B HOMEHKIIATYPE.

11.CucremaTn3alius 3arofoBKOB JeJl.

12 Kakpe cucTeMaTH3alluM 3aroliOBKOB JIeNl CylecTBYyIoT? B ueM wux
ocobenHoctu?

13.01paboTka cocTaBleHHsI 3arollOBKOB Jell K pacHopsAUTeIbHOH |

HMH(POPMaLHOHHO-CIIPABOYHOM JOKYMEHTALMH.

14. I"'pynnupoBka TOKYMEHTOB B JeJia.

15.Cpoku xpaneHus nei.

16. loxyMeHTEI BPEMEHHOI'O XpaHEeHHS.

17. IoKyMeHTBI IOCTOSIHHOTO XPaHEHHS.

18.4YT0 Takoe NOKYMEHTbI BPEMEHHOTO XpaHeHHs?
19.Yro Takoe JOKyMEHTBI TOCTOSIHHOTO XPaHEH s ?
20.Kak UCUHCIAIOTCS CPOKH XpaHEHHs JOKYMEHTOB?
21.0t1paboTKa HaBBIKOB IPYIITHPOBKH JOKYMEHTOB B /€A,
22.CocTaBHbIe 4aCTH HOMEHKJIATYPEI A€l

23.Jlena o cpokaM XpaHeHHS.

24. Jlena nepexonsiue.
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25.Y9t0 Takoe UTOroBas 3aMKCh B HOMEHKJIATYPe Ael”?

26.Kaxue nena Ha3bIBAIOTCS IIEPEXOIAIIAM?

27.0tpaboTKa NPaKTUYECKUX HABEIKOB COCTABIECHHS HTOIOBOM 3aITHCH.

28.01paboTKa NpaKTUYECKHX HABBIKOB COCTABJIEHUS HOMEHKIATYpHI el
OT/eN1a KaJpoB.

29.0OcCHOBHBIE NOHSTUS ¥ TEPMHHOJIOIHS.

30.IIpunHuuer GopMUpPOBaHHS E.

31.®opmbl opranu3aiuy GOpMHPOBAHMS €.

32. Ananus 31eMeHTOB (OPMUPOBAHUS HEJI.

33.1locnenoBaTeNbHOCTE PACHIONOKEHHS JOKYMEHTOB BHYTpPH Jlela.

34. TpeboBanus Kk ohopMIIEHHIO OOJIOXKKH Jiena.

35.I1pakTaueckoe odopmueHue 00J0XKeK MPeIOKEHHEIX JIEl.

36.Pacnosnoxenue JOKYMEHTOB BHYTPH JIEJA.

37 . IIpyHIMIIBI CHCTEMATU3AIMH TOKYMEHTOB BHYTPH J€la.

38.®opmupoBaHue [l C pa3InYHbIMKM THIIAMH JOKYMEHTOB

39.IlpakTuyeckass cHCTeMAaTH3alUs [NPEUIOKEHHBIX  JTOKYMEHTOB M
(hopMupOBaHUE U3 HUX e,

40.Teky1ee XxpaHeHHe TOKYMEHTOB

41.CucreMa XpaHeHHs JOKYMEHTOB.

42.1TpaBuna paboTsl ¢ JOKYMEHTaMH, COCTOSIIMMH Ha TEKYIIEM XpaHEHHH.

43.XpaHeHre JOKYMEHTOB B IIPOLIECCE UX HUCIIOIHEHHUS

44 XpaHeHHe UCIIOTHEHHBIX JOKYMEHTOB.

45.CocTraBieHue KapThl-3aMeCTHTENS IS BEIAaHHOTO [ea.

46.IToaroroBka Jen K cjade B apxus.

47.OKxcnepTH3a UEHHOCTH J0KYMEHTOB

48.HopmaTuBHO-IIpaBOBbIE TOKYMEHTHI IIPHU IIOATOTOBKE € K Clade B
apXuB.

49.IToHsATHE 00 3KCIIEPTH3E IEHHOCTH TOKYMEHTOB.

50.Kputepuu OLEHKH JTI0KYMEHTOB.

51.OxcnepThble Komuccuy ¥ HopMaTHBHO-IIpaBOBbBIE JOKYMEHTEI 0 paboTte
SKCIIEPTHOM KOMHCCHH.

52.IIpoBefieHHE 3KCIIEPTU3BI LIGHHOCTH JTOKYMEHTOB

53.0dopmienne pe3ynbTaTOB SKCIEPTHU3Bl LEHHOCTH JOKYMEHTOB H
YHUYTOXKEeHHE JOKYMEHTOB.

54.Odopmienue e 1 3aBepUTeNbHAS 3aIUCh,

55.¥V4eT 1oKyMEHTOB B apXuBe

56.Hay4Ho-cripaBO4HBII anmapaT K JOKYMEHTaM apxHBa

57.Hcnonp3oBaHKe JOKYMEHTOB apXUBa

58.u3yyeHne NopsaiKa BbIJIAYH JIell U3 apXUBHBIX XPaHMJIMILL,

59.Mzy4yenne opranu3alyy paboThl 0 CO3JaHHIO apXUBa

60.KoHnTpons paboTe apxusa.

IlepeyeHb BONPOCOB K 3a4eTy/3K3aMeHy
1. HopmaTuBHO-npaBoBas JOKYMEHTAUUsl I10 TEKyHeMy XPaHEHHIO
JOKYMEHTOB.
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2. HopmaTHBHO-nIpaBOBas JOKYMEHTALlMs [0 apXUBHOMY XPaHEHHUIO
JOKYMEHTOB B 3JIEKTPOHHOH (opme.

3. HopmaTHBHO-IIpaBoBas 6a3a JOKYMEHTOB 00 apxMuBe.
Homenknarypa nmen.
®opmupoBaHue fed.
Texyiiee xpaHeHue JOKYMEHTOB.
ITonroroBka JTOKyMEHTOB K clladye B apXUB.
DKCIIepTH3a LIeHHOCTH JOKYMEHTOB.

9. DKcnepTHBIE KOMHUCCHH.

10. IlpoBeneHue 3KCIIEPTHU3BI LIEHHOCTH JOKYMEHTOB.

11. Odopmnenue nen.

12. OdopmneHue en MOCTOSHHOTO CPoKa XpaHeHHs (KOH(pHIEHIHANBHEIX,
CEKPETHBIX, 110 TUYHOMY COCTaBY).

13. KomnnexroBanue apxusa

14. ObecnieueHne coXpaHHOCTH apXHUBHBIX JIOKYMEHTOB

15. Apxusoxpanunuma. TpeboBaHHS K 31aHUSAM U TIOMEIEHUIM apXUBa.

16. ObopynoBanue apXUBOXPAHHUITHLI]

17. PexuMsbl XpaHeHHsI TOKYMEHTOB

18. YueT 1oKyMeHTOB B apxuBe

19. Hayuyno-cnipaBoyHbIi annapaT K JOKyMeHTaM apX1Ba

20. Micnonp3oBaHHe TOKYMEHTOB apXHBa

21. KoMnneKkToBaHHe M Yy4eT OJEKTPOHHBIX ApXWUBHBIX JIOKYMEHTOB B
apXMBax OopraHH3alUH

22. ApxuBHOE XpaHEHHE DJIEKTPOHHBIX TOKYMEHTOB

23. Oprazuzanus paboThl apXyUBa OpraHU3AIMH

R e By R oo

HayuHo-ucciienoBareabckasi padbora
1. Homenknartypa neJr.
Coneprxkanue paboTHI: MOArOTOBKA JOKIAAA.
®opmupyemsie komierenuuu: OINIK-1, OITK-7, TIK-11.
O6pazoBarensHble pe3ynsTatel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@OopMBI KOHTPOJIS, OLIEHOYHEIE CPEACTBA: KOJUIOKBUYM.

2. ®opmupoBaHHe 1eJ.
Coneprxanue pabOTHI: MOATOTOBKA AOKIAIA.
®opmupyemsle komnerenuu: OIMK-1, OIIK-7, TTK-11.
Ob6pazoBarensHele pesynsTatel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMBI KOHTPOJIS, OLIEHOYHBIE CPEICTBA: KOJUIOKBUYM.

3. Texylee xpanenue J0OKYMEHTOB.
Copneprxkanue paboTHI: TTOArOTOBKA JOKIA/A.
@®opmupyemsle komnerenuun: OITK-1, OITK-7, TTK-11.
ObpasoBarensHble pesynsratsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMBI KOHTPOJIA, OLIEHOYHBIE CPEICTBA: KOJUIOKBUYM.
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4. IloAroTOBKA IOKYMEHTOB K ¢a4e B apXHB. DKCIepPTH3a LeHHOCTH
JOKYMEHTOB.
Copnepxanue paboThl: IOArOTOBKA TOKIA A,
®opmupyemble komnereniun: OIIK-1, OITK-7, TTK-11.
Ob6pasoBaTensHble pesynbratsr: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DOpMBI KOHTPOJISI, OLIEHOYHBIE CPEJICTBA: KOJIIOKBHYM.

S. IKcnmepTHBIE KOMHCCHH.
Coneprxanue paboTsl: MOAroTOBKa pedepara.
®opmupyemsle komnereniuu: OITK-1, OITK-7, TTK-11.
O6paszosarenbuble pe3ynsTatsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMbI KOHTPOJIsI, OLIEHOYHBIE CPENCTBA: KOJUIOKBUYM.

6. IlpoBenenne sKCMePTH3bI HEHHOCTH JOKYMEHTOB.
Conepxxanue paboThL: MOAIOTOBKA JOKIAAA.
Dopmupyemsle komnereHuu: OITK-1, OITK-7, TIK-11.
ObGpasosarenbHble pe3ynsTaThl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMbI KOHTPOJIs, OLIEHOYHBIE CPECTBA: KOJJIOKBHYM.

7. Odopmienne gen.
Coneprkanue paboTBL: TTOJIOTOBKA JOKIIA/A.
®opmupyemslie kommnerenun: OITK-1, OTIK-7, TTK-11.
OGpazosarensHble pesynsTaTsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMBI KOHTPOJIsI, OLIEHOYHBIE CPECTBA: KOJUIOKBHYM.

8. Odopmienue ge/1 NOCTOSTHHOTO CPOKA XpaHeHHs (KOH(HIEHIHATBHBIX,
CEKPETHBIX, [10 THYHOMY COCTABY).
Coneprkanue paGoOThI: MOATOTOBKA JOK/IA/A.
®opmupyemslie komneteniuu: OITK-1, OIIK-7, TIK-11.
Ob6pazoBarensHble pesynsratsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@opMbI KOHTPOJISI, OLIEHOYHBIE CPECTBA: KOJUIOKBHYM.

9. O6uiee nousitue 06 apxuse. HopmaTuBHO-IpaBoBasi 6a3a J0KyMeHTOB 06
apxuBe.
CojneprxaHre paboThl: MOATOTOBKA JOKIIA/A.
®opmupyeMbie komnetennuu: OINK-1, OITK-7, TIK-11.
O6pazoBatenbHble pesynsratsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMbI KOHTPOJISA, OLIEHOYHBIE CPENCTBA: KOJIOKBHYM.

10. KomnsiekroBanue apxusa.
Coneprxanue paboThI: MOATOTOBKA JOKIAMA.
®opmupyemsle komnetennuu: OINK-1, OITK-7, TTK-11.
O6pasosarensHble pe3ynsTaTel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DOpMBI KOHTPOJIS!, OLIEHOYHbIE CPE/ICTBA: KOJUIOKBUYM.
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11. OGecneyeHue cOXpaHHOCTH APXHBHBIX JOKYMEHTOB.
Conepxanue paboThI: 10ArOTOBKA JOKJIAJIA.
Dopmupyemblie komnetennuu: OITK-1, OITK-7, TTK-11.
Ob6pazoBarenbHble pe3ynsTaTsr: 3-1, 3-2, 3-3, 3-5.
@DopMBI KOHTPOJISI, OLICHOYHbBIE CPEACTBA: KOJUTOKBUYM.

12. ApxupoxpaHuiauma. TpeGoBaHHus K 31aHHAM H NOMELIEHHAM apXHBAa.
O6opynoBaHHe apXHBOXPaHHJIHIIL.
CopnepyxaHne pabOTEI: TOJIOTOBKA JOKIAIA.
®opmupyemble komnerenuun: OITK-1, OIIK-7, TTK-11.
Ob6pazoBarensHble pe3ynbratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMBl KOHTPOJIA, OLIEHOYHBIE CPEJICTBA: KOJJIOKBHYM.

13. Pe:xnMbl XpaHeHHs JOKYMEHTOB.
Coneprkanue paboThI: MOATOTOBKA JOKIaa.
®opmupyemblie komnetenuun: OITK-1, OITK-7, TTK-11.
ObpazoBaTensHble pe3ynbratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@opMbI KOHTPOJIA, OLIEHOYHBIE CPEICTBA: KOJIOKBUYM.

14. Y4er 10KyMeHTOB B apXHBe.
Cognepxxanue pabOTHI: TOATOTOBKA JOKIIA/IA.
®opmupyemsle komnerennuu: OITK-1, OIIK-7, TTK-11.
Ob6pasoBarensHble pe3ynbrathl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@OpMBI KOHTPOJIS, OLIEHOYHBIE CPEJICTBA: KOJUIOKBUYM.

15. Hay4yHo-cnpaBo4YHbIii anmapar K J0KyMeHTaM apXuBa.
Conepxanue paOOThI: OATOTOBKA JIOKJIA/IA.
®opmupyemsbie komnetenuuu: OIIK-1, OITK-7, TIK-11.
ObpazoBarensHble pesyabTatsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@®opMEI KOHTPOJIS, OLIEHOYHBIE CPENICTBA: KOJIOKBHYM.

16. Ucnonb3oBaHne JOKYMEHTOB apXHBA.
Conep:xanue paboTHI: IOroTOBKA JOKIaaa.
Popmupyemble komneteHuun: OITK-1, OITK-7, TIK-11.
O6pazoBarensHele pesynbratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@opMBI KOHTPOJISl, OLIEHOYHEIE CPEACTBA: KOJTOKBUYM.

17. KomniiekToBaHMe U Y4YeT 3JIeKTPOHHLIX APXHBHBIX JOKYMEHTOB
B apXHBaX OpraHu3amuu,.
Copepxanue paboThI: MOJArOTOBKA JOKIaIa.
Dopmupyemsie komnetenmun: OITK-1, OITK-7, TIK-11.
Ob6pazoBarenbHble pe3ynbratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMBI KOHTPOJIS, OLIEHOYHEIE CPEeICTBA: KOJUIOKBUYM.

18. ApxuBHOe XpaHeHHe 3IeKTPOHHBIX JOKYMEHTOB,
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Copep:xanue pabOThI: IOATOTOBKA JOK/IA/A.

@®opmupyemslie kommnereniun: OITK-1, OITK-7, TIK-11.

Ob6pasoBarenbHele pesynbTatsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@opMEI KOHTPOJIs, OLIEHOYHBIE CPe/ICTBA: KOJJIOKBUYM.

19. Oprannsanus paGoTsl apxuBa Oprasnu3alHy.
Copneprxkanue pabOoTHI: MOArOTOBKA HOKIA/A.
®opmupyeMsie komnerennuu: OITK-1, OITK-7, ITIK-11.
ObpazosaTensHble pesynbratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@opMBI KOHTPOJIs, OLIEHOYHBIE CPeICTBA: KOJUIOKBHYM.

4. METOANYECKHUE MATEPHAJIBI, ONIPEIEJISIIOIUAE
NMPOLEAYPHI OUEHNBAHMS 3HAHUHN, YMEHUN N HABBIKOB U
(MJTH) OIIBITA JEATEABHOCTH, XAPAKTEPU3YIOIIUX DTAIIBI

®OPMHUPOBAHUS KOMIIETEHIIU M

CpencrBa Tekymero KOHTPOJIs

CobGecenoBanne — Cpe/CTBO OLICHUBAHHUSA KOMIIETEHIMH, OPraHM30BaHHOE
KaK crenuanpHas Oecena npenogasares ¢ 00y4aroluMcs Ha TeMbl, CBSI3aHHEIE C
H3y4yaeMOH IUCLUIIMHON, W pacCYMTaHHOE HA BBIACHEHHE o0beMa 3HAHHH
00y4JaroIerocs Mo onpeaeaeHHOMY paszielly, TeMe, TpobaeMe U T.1I.

Illxaja oueHKHu:

- UL TIONTyYEHHUS OLIEHKH «OMUIUYHO0)», COOTBETCTBYIOUICH MOBBIIIEHHOMY
YPOBHIO OCBO€HHs KOMIIETEHLHMH, CTyIeHT JAOJDKEH MOaTh MCYEPIBIBAIOIIHE
000CHOBaHHBIE OTBETHI HA BOMPOCH IPEIOAaBaTeIs;

- AJIs1 IOJIYYEHHUS OLICHKH «XOpPOUL0)», COOTBETCTBYIOIEI 6a30BOMY YPOBHIO
OCBOEHHSA KOMIIETEHLMH, CTYIEHT JOJ/DKEH JilaTh OOOCHOBAaHHBIE OTBETHl HA
OCHOBHBIE  BOIIpOCHI IIperojaBaTeslsl, OTBETHTh Ha JOIOJHUTEIbHBIE U
YTOYHSIIOLIME BOTIPOCHI;

- AJIs1  TIONYYeHUs] OUCHKH ((YO06IemE0pUmenbHo», COOTBETCTBYIOLIEH
MUHUMaJIBHOMY YPOBHIO OCBOEHHs KOMIIETEHIWH, CTYIEeHT HOJKEH JaTh OTBETHI
Ha OCHOBHBIC BOIIPOCHI IIPEIOaBaTelsl, JOIIyCKAIOTCS HEKOTOPhIE HEJOCTATKHU 110
IIOJTHOTE U COJIEPIKAHUIO OTBETA, OTBETHTh HE MeHee, YeM Ha 2/3 NOMOoJHUTEIBHBIX
U YTOYHSIOIINX BOIIPOCOB.

PedepaT — mpoaykT camocTosTensHOI paboTHI CTYAEHTa, Ipe/CTABISIONIHIL
coboit KpaTKoe H3JIOKEHHMEe B NHCHBMEHHOM BHJIE IIOJIyYEHHBIX PE3yJIbTaTOB
TEOPETUYECKOI0 aHalnu3a OIpeIeeHHONH HayuyHOH (y4eOHO-HCCieqoBaTeNbCKOMN)
TEMBI, TI€ aBTOP pacKpbIBa€T CYTb HCCIEAYEMOH MpOoOJIeMbl, HPUBOJUT
Pa3IMYHBIC TOUKH 3PEHUS.

HlIxkana oneHKH:

- [l NONYYEHUs OLICHKH «OMUIUYHO», COOTBETCTBYIOIIEH MOBBIIEHHOMY
YPOBHIO OCBO€HHsI KOMIIETEHIIWH, pedepaT CTyaeHTa [IOJDKEH OTBEYaTb
CIeAYIOIMM TpeOOBAaHUAM: NpobIeMa pPACKpBITA IOJHOCTHIO, IPOBEEH AHAIH3
npo0iieMbl ¢ HCIOJIL30BAaHUEM JIOTOJIHUTEILHOM JTUATEPATYpbl, HH(OpPMAIIHA
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nocienoBaresibHa U JIOTMYECKH CBs3aHa, IPEICTaBIeHHBIE BBIBOJ OOOCHOBAHBI,
HCII0JIB30BaHO Ooliee 5 NpoeccHOHANBHBIX TEPMHHOB; pedepar INpejCcTaBleH C
MCII0JIb30BaHUEM KOMIIbIOTEPHBIX TexHosorui (Power Point u np.); oTcyTeTBYyIOT
omnOKA B TPE/CTaBIsIeMOil MHAOPMALNK;, OTBETHI HA YTOYHSIOIIHE BOIPOCHI
JaHBl ¢ IPUBEACHUEM NIPHMEPOB U MOSCHEHMIA.

- UL TIOJTyYCHUSI OLEHKH (XOPOUL0)», COOTBETCTRYOLIEH Ga30BOMY YPOBHIO
OCBOCHHs KOMIIETEHLMH, pedepaT CTyAeHTa JODKEH OTBEYaTh ClIEAYyIOIMM
TpeboBaHuAM: npobieMa pacKpbITa; MPOBEIEH aHaM3 0e3 PUBICYEHHS
JOTOJIHUTEIbHOM JIMTEPATyphl, HE BCe BEBIBOABI CHEJIAHBI MO OOOCHOBAHBI
UHpOpMalus IOCIeNoBaTelbHa U JIOTHYECKH CBA3aHA; HCIIONB30BaHO Gosee 2
NpO(EeCCHOHANBHBIX TEPMHHOB; pedepaT mpeicTaBleH C HCIONB30BAHHEM
KOMITBIOTePHBIX TexHonoruit (Power Point u np.); momyrueno He Gonee 2 omubok
B IIPEACTABISIEMOM WH(OpPMALUK; OTBEThl HA YTOYHSIOIME BOMPOCHI IMOJHBIE
W/WITH 9aCTHUYHO TOJIHEIE.

- ANl TIOJYYeHHS OLEHKHU «YO0061emB0OPUmMeIbHO», COOTBETCTBYIOLIEH
MHHHUMAJIbBHOMY YPOBHIO OCBOEHHS KOMIIETEHLHH, pedepaT CTyIEeHTa NOJKEH
OTBEYaTh CJCAYIOUIMM TpeOOBaHMAM: MpoOIeMa pacKpeiTa HE IIOJHOCTBIO;
BBIBOJIBI HE CHIeJIaHbI WIIK He 0OOCHOBAHBI; MH(OPMALUS HE CHCTEMATH3UPOBAHA;
HCII0JIb30BaHO 1-2 mpodeccHoHANBHBIX TepMuHA, pedepaT NpeACTaBlIeH Oe3
UCITIONIB30BAHUS.  KOMIILIOTEPHBIX TEXHOJIOTMH; MOMyINeHbl 3-4 OomHuOKd B
NpeCTaBIsIeMOi HH(OPMALMHK; OTBETH Ha 3IeMEHTapHbIE YTOYHSIOIINE BOIIPOCHI.

Mokaax - TNOArOTOBIEHHOE CTYIEHTOM CAMOCTOSTENBHO ITYOIHYHOE
BBICTYIUIEHHE [0  TIPEACTABIEHHIO  IOJyYEHHBIX  Pe3yJbTATOB  peIleHUs
ONPENCICHHON y4eOHO-TIPaKTHYeCKOH, yueOHO0-HCCIIeI0BATENbCKOM WM HAYYHOMH
Ipo0IIEeMBI.

IIIkana oueHku:

- Ui IIOJIy4eHHs] OLEHKH «OMUIUYHO)», COOTBETCTBYIOILEH ITOBBIICHHOMY
YPOBHIO OCBOCHHsI KOMIIETEHLIMM, HOKJIai CTYIEHT MIOKEH COOTBETCTBOBATH
CJICIYIOIIIUM KPUTEPHSIM: CHCTEMHOCTB, OOCTOATEIBHOCTE U IIyOMHA H3J1araeMoro
Marepuana; 3HaKOMCTBO C HAy4YHOM H Hay4HO-IIOIYJSPHOM JHTEepaTypoii,
PEKOMEH/IOBaHHOH K IOKIIaJy NpernojaBareieM; NUcbMeHHas Gopma qoknaga (ot
PYKH); CIOCOOHOCTH BOCIHPOHM3BECTH OCHOBHBIE TE3UCHI HOKIaja 0e3 MOMOIIH
KOHCIIeKTa; CIIOCOOHOCTH OBICTPO M pa3sBepHYTO OTBEYaTb Ha  BOIPOCHL
NPENOaaBaTeIst W ay[UTOPHH; CIOCOOHOCTh JOKTaJ4YWKa TMPHBJIEYs BHHMAaHHE
ayJIMTOPUH;

- UTs TIOJIy4EHHUST OLCHKH (XOpOUio», COOTBETCTBYIOIIEH 6a30BOMY YPOBHIO
OCBOEHHs KOMIICTCHIUH, MOKJAJ CTYIEHT NOJDKEH COOTBETCTBOBATH ClIEYIOLIAM
KPUTEPHSIM: Pa3BepHYTOCTh M IyOMHA H3lIaraeMoro MaTepHalia, 3HAKOMCTBO C
OCHOBHO# Hay4HOH JIMTEpaTypod K JOKIaJy; NUCbMeHHas (opMa HOKIana; Mpu
BBICTYIIICHHH 4acToe oOpallleHue K TEKCTY JOKNaza; HeKOTOPbIE 3aTPYAHEHHS TIPH
OTBETE Ha BONPOCHI; HECITOCOOHOCTL OTBETUTH Ha PSiJ] BOMPOCOB ayAUTOPHH;

- Ui TIONYYEHHS OLEHKH «YO06/1emeopumesbHo), COOTBETCTBYIOIIEH
MHHHMAaJIbHOMY YPOBHIO OCBOCHHS KOMIIETEHLHMH, JOKJIaI CTYAEHT JOJOKEH
COOTBETCTBOBATE CJICAYIOIIUM KPUTEPHUSAM: NPaBHUIBHOCTh OCHOBHBIX I10JO)KEHHH
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MOKJIa/la; HATHYHe Hel0CTaTKa MH(QOPMALHHK B JIOKJIAJIE 110 LEJNIOMY PALY IpobiieM;
HCTIOJIb30BAHUE JUIsl IIOJATOTOBKHU JOKIIa[a HCKIIFOUUTENBHO y4eOHOM JINTepaTyphl;
HECIIOCOOHOCTE ~ OTBETUTH Ha HECIOXHBIE BONPOCHl M3 AyJAUTOPHH U
NpernoaaBaTelisl; HEYMEHHE BOCIIDOM3BECTH OCHOBHBIE IIOJOKEHMS IOKIana 0e3
ITHCBMEHHOTO KOHCIIEKTA.,

TecTupoBanue - cruicrema CTaHJIapTU3UPOBAHHEIX 3aJIaHuH,
NpeAnonararoas HeCKOJIbKO BApHaHTOB OTBETA Ha [TOCTABJIEHHbIN BOIIPOC.

Illkana omeHKH:

- JUIA TIONYYeHUS OLCHKH «OMUIUYHO», COOTBETCTBYIOLIEH MOBBIIIEHHOMY
YPOBHIO OCBOCHHS KOMIIETEHLIUH, CTYIEHT IOJDKEH BBIIOJHHUTH He Menee 90%
TECTOBBIX 3aJJaHHH;

- JUIS TIONTY4€HHUs! OLCHKH «X0pouioy, COOTBETCTBYOIIEI 6a30BOMY YPOBHIO
OCBOCHHS KOMIIETEHIUH, CTYIEHT JOJDKEH BBITONHHUTH OT 80 mo 89% TecTOBBIX
3aJaHNH;

- JUId  TIOJYYCHHUSI OLECHKH «(YO061emEOpUmMenIbH0», COOTBETCTBYIOMIEH
MUHHMAalIEHOMY YPOBHIO OCBO€HMS KOMIIETEHLUH, CTYIEHT JOJDKEH BBITIOTHUTE OT
70 mo 79% TecTOBBIX 3aJaHUIA.

IIpesentauust - HaGop cnaiiyioB u crendddexToB (cnaiin-moy), a Takxe
PasgaToOYHBIH MaTepwan JUid ayJUTOPHMH, XpaHSIIUICS B oJHOM (aiine,
peHa3HayeHa Uil cOOOIeHus HyKHOH nH(popManmu 06 o6beKTe B yI0OHOM st
nojyyatens ¢popme.

xana oneHku:

- U1 TIONyYEHHs OLCHKH «OMJIUYHO)», COOTBETCTBYIOIIEH MOBBIILIEHHOMY
YPOBHIO OCBOCHHs KOMIIETEHIMH, paboTa CTYOeHTa JOJDKHA COOTBETCTBOBATH
CICYIOIUM KPUTEPUSIM! KOJMYECTBO CJIAMJ0B COOTBETCTBYET COHEPIKAHMIO H
IMPOMO/DKATEIBHOCTH  BBICTYIUIeHMs  (Juis  10-MHHYTHOrO  BBICTYIJICHUS
PEKOMEHIyeTCs HCIOJIb30BaTh He Oosee 12 ciaiiioB); mpeseHTalus COZIEPXKUT
IIEHHY1O0, IMOJIHYIO, IOHATHYH HH()OPMALUIO IO TeMe MPOeKTa; TEKCT Ha Claiije
NPEeICTaBseT COOOM OMOPHBIN KOHCIIEKT; WIUIIOCTPALMH XOpOIIEro KayecTsa
MOMOTaloT HauboJee IMOJHO PAacKPBITh TEMy, HE OTBIEKAIOT OT COJEpIKAHHS,
UCTIONIE3YIOTCS IPA(QUKH, CXEMBI, TabJIMIBL, TEKCT MPE3eHTAMH YMTACTCA JIETKO;
NpEe3eHTalls He IeperpykeHa sQdeKTamMu; BBICTYNAIOUU cBOOOTHO BliajeeT
CONEpIKaHUEM;  3JIGKTPOHHAS — INIpPE3eHTalUs  CIYy)KUT  WUIOCTpalued K
BBICTYIUICHHUIO, HO HE 3aMEHSET €r0;

- AT TIOJTy9EHUS OLEHKH «XOpouio», COOTBETCTBYIONIEH 6a30BOMY YPOBHIO
OCBOEHHS KOMIIETeHLMH, paboTa CTyeHTa JIOJDKHA COOTBETCTBOBATE ClEIYIOLINM
KPUTEPUSIM: KOJIMYECTBO cnaiioB HEMHOTI'0 HE COOTBETCTBYET
NPOJOJDKUTENBHOCTH  BBICTYIUIEHUS (a1 10-MHHYTHOrO  BEICTYIUIEHMS
PEKOMEHIYETCsl MCIIONBb30BaTh He Oosee 12 cnaiinoB); mpeseHTAlUs COAEPHKUT
LE€HHYO, MOTHYIO, NMOHATHYH MHMOPMALMIO 110 TeMe MPOEKTa; TeKCT Ha claiie
NPEICTABIsIeT COOOM OMOPHBIN KOHCIEKT; HIUIFOCTPALMH XOPOIIEro KadyecTBa
NOMOTaroT HauOoJee IMOJHO PAacKPBITh TeMy, HE OTBIEKAIOT OT COACPIKAHHS
UCIIOJB3YIOTCS IPAa(UKH, CXeMBI, TaOIMIBI, TEKCT NMPE3eHTALMH YUTACTCS JIETKO;
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IIpe3eHTallss He IeperpyxeHa o>QQexkTtamMH; NPUCYTCTBYIOT OIIMOKH B
OQopMIIEHHH CIali0OB W ToAavye WHPOPMALMHK; BBICTYNAIOWMH BIaIeeT
COIEpKaHWEM;  OJIGKTPOHHAs  Mpe3eHTAlUs  CIYXXUT  WUIFOCTpalded K
BBICTYIIJICHHIO, HO HE 3aMEHSIET ero;

- IJI1 TIONYYEeHHs OLEHKU «P0061emEopUmMenbHo», COOTBETCTBYIOLIEH
MUHUMAaTbHOMY YPOBHIO OCBOEHHS KOMIETEHIH#, paboTa CTyAeHTa JOJKHA
COOTBETCTBOBATh  CJICAYIOIIMM  KPUTEPUSAM:  KOJIHMYECTBO  CIAHIOB  He
COOTBETCTBYET  COHNEPKAHHUIO H/UIM  IPOJOIDKHTENBHOCTH  BBICTYIICHHUS,
IIPE3CHTALUsA COMEPKUT ILIEHHYIO, ITOJIHYIO, IOHATHYI0 HHGOPMAIMIO 110 TEME
NPOEKTa; TEKCT Ha Cllaife mpejcTaBaseT Cco0OH TEKCT BBICTYILICHMS,
MPUCYTCTBYIOT OIIMOKM B OQOpPMIEHHH CIafiloB W nojade HHPOPMALHK;
BBICTYNAIOUINKE CBOOOMHO BlIaJeeT COJEPXKAaHWEM; BIEKTPOHHAS MPE3eHTAIUS
3aMEHSeT BRICTYIUIEHHE.

Konnoksuym - CpectBo Tekymiero wix pyGekHOro KOHTPONS YCBOEGHUS
y4eOHOT0 MaTepHana TeMBI, pa3Jielia Wil Pa3IelioB JUCIMILIMHBI, OpraHU30BAHHOE
KaKk yyeOHOe 3aHATHE B BUJe cOOeCeOBaHMS IIPeNoaBaTels ¢ 00YUarOIIMMUCS
MM THCEMEHHON pabOoThI 110 OTHOMY U3 BOIIPOCOB, BEIHECEHHBIX Ha KOJIIOKBHYM.

IIIxana oneHku:

- UL TIOJTyY€HH OUCHKH «OMIUYHO)», COOTBETCTBYIONIEH ITOBBIIIIEHHOMY YPOBHIO
OCBOCHHS KOMIIETCHLHH, OTBET CTYNEHTa JIOJUKEH COOTBETCTBOBATH CJIEIYIOLIUM
KPUTEpUSIM: TIONHBIM, pa3BepHYTBIH OTBEeT 0€3 NPHHIMIIMAIBHBIX OLIMOOK;
JOru4eCKH BBICTPOCHHOE COAEpKaHWe OTBETA: HaIM4YUWe WHIUBHAYAIBHOIO
MUCBMEHHOIO TUIAaHA HIIM KOHCIIEKTa OTBETa (€C/IM KOJUIOKBHYM IIPOXOIHMT B
(popme Gecenbl mpenofaBatelNst CoO CTYAEHTAMH); MOJHOE 3HAHME TEPMUHOIOrHH
IO JaHHOH TeMe; 4YEeTKOe BBIIeJeHHe NPHYMHHO-CIIEICTBEHHBIX CBS3EH Mexay
OCHOBHBIMH COOBITHSIMH; YMEHHE OTBETHTh Ha BONPOC 6€3 HUCHOIb30BAHUS
WHJIMBUAYaNbHOTO  TIMCBMEHHOTO  KOHCHEKTa;  3HaHWE  OCHOBHOH W
JIOTIONTHUTENIBHOM ~ JIMTEpaTyphl, PEKOMEHJOBaHHOW pabodell  IporpaMmoit
AUCLUIUIMHBL; MPOSIBJICHUE TBOPYECKUX CIIOCOOHOCTEH B MOHUMAHWH U U3JI0KEHUH
y4eOHOro Matepuana.

- AN TIONYYCHMs] OLCHKH «XOpOuio», COOTBETCTBYIOLIEH 0a30BOMY YpOBHIO
OCBOCHHS KOMIIETCHLIMH, OTBET CTyJeHTa NOKEH COOTBETCTBOBATH CIEAYIOILHM
KPUTEPHAM: IOJHBIA, pPasBEPHYTHIH OTBET € HECYIIECTBEHHBIMH OIIMOKAMU;
JIOTHYECKH  BBICTPOEHHLIM OTBET Ha  BONPOC, YacTOE  UCIOIL30BAHHUE
WHIUBUIYAIIEHOTO MHCBMEHHOTO KOHCIIEKTa IPH OTBETE Ha BOIPOC; MPAKTHYECKH
[IOTHOE€ 3HAaHWE TEePMHHOJIOTHMH II0 33JaHHONM TeMe; YCBOEHHE OCHOBHOM
JTUTEPATYpPBI.

- UI1  TIOTYyYEeHUS OLCHKH «()006/1emeopumesbio», COOTBETCTBYIOIIEH
MUHHMaJTBHOMY YPOBHIKO OCBOCHMsS KOMIIETEHIMH, OTBET CTYIEHTa OJIKEeH
COOTBETCTBOBATE CIEAYIOLIUM KPUTEPUAM: HENOJIHBIH OTBET Ha BOMPOC; HETIOIHOE
3HaHME TEPMHUHOIIOTMM, HAalH4YMe€ HEKOTOPhIX CYIIECTBEHHLIX OIIMOOK B
M3II0)KEHNN OCHOBHBIX (HaKTOB, TEOpHii; HEyMeHHe IIPOBECTH JIOTHYECKHUE CBSI3H;
HCYMEHHE BBIABIIATh NMPUYUHHO-CJIEACTBEHHBIE CBSA3H; HECIIOCOOHOCTH OTBETHTH
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0e3 IHMCEMEHHOI'0 KOHCIIEKTa (eCJII/I KOJUUIOKBHYM TIPOXOIHUT B cbopMe 6€CGHBI
[mpenoaaBaTeisd Co CTy)IeHTaMH); 3HaHHEe OCHOBHOH JIUTEPAaTypPHhI.

CpeacTBa NpoMe;KyTOYHOT0 KOHTPOJISI COTJIACHO Y4eOHOMY IJIAHY

Jk3ameH — [Ipouenypa, nmpoBoauMas MO yCTAHOBJIEHHBIM ITpaBHJIAM JUIs
OIleHKH 3HAaHHH CTYIEHTa 0 y4eOHOMY MpeaMeTy (IHUCIIUILTHHE).

IlIkana oneHKH:

- JUIS TIOJIYYEHHS OLEHKH «(OMLIUYHO», COOTBETCTBYIOIIEH IOBBIIICHHOMY
YPOBHIO OCBOEHMS KOMIIETCHIIMH, CTYyAeHT JO/KEH MpOoJAeMOHCTPUPOBAThH
BCECTOPOHHEE, CHUCTEMAaTHYeCKOoe W TIy0oKoe 3HaHHe Y4eOHO-IPOrpaMMHOI0O
MaTepualia, YMEHHe CBOOOJHO BBINIONHATH 3a/JlaHHs, MPeIyCMOTPEHHBIE
IIPOrpaMMOH, YCBOUTH OCHOBHYIO M OBITh 3HaKOMBIM C JONOJHUTEIBHOU
TUTEepaTypol, peKOMEHI0BaHHOH nporpamMmoi. Takke CTyIeHT HOJDKEeH YCBOWTH
B3aMMOCBS3b OCHOBHBIX [IOHSATHH  JUCHUIUIMHLEI B WX 3HAYEHMH A
npuobperaeMoi Npodeccuu, NPOAEeMOHCTPUPOBATh TBOPYECKHE CIOCOOHOCTH B
MOHUMAaHUH, U3JTI0KEHUH U UCITOIB30BAHUN YUeOHO-TIPOrpaMMHOr0 MaTepHana;

- IUTS1 TIOJYYEHHS OLEHKH «((XOPOUi0», COOTBETCTBYIONIeH 0a30BOMY YPOBHIO
OCBOECHHS KOMIIETEHIIUH CTYAEHT AOJIKEH IMPOAEMOHCTPHPOBATH IOJHOE 3HAHHE
y4eOHO-IPOrpaMMHOT0 MaTepuania, YCIIENIHO BBITOJTHUTE IPEYCMOTPEHHBIE B
nporpaMme 3aJaHHs, YCBOMUTh OCHOBHYIO IJIUTEpaTypy, PEKOMEHJOBAaHHYIO B
nporpamme. Takke CTYIAEHT HNOJ/DKEH MPOJEMOHCTPHUPOBAThH CHUCTEMATHUECKUIA
XapakTep 3HaHUH MO DUCITUIUIMHE U OBITh CIOCOOHBIM K MX CaMOCTOSTEIbHOMY
MONOJHEHWI0O W OOHOBJEHWI0O B XoJe HalbHellned y4yeOHON paboTel H
npohecCHOHATBHOM NesTeNBHOCTH;

- UIS  TIOJIYYeHHUs OULEHKH «y006/1emeopumeibHo», COOTBETCTBYIOLIEH
MUHHUMAJIBHOMY  YPOBHIO  OCBOCHHS  KOMIIETEHLMH, CTYAeHT  JOJDKeH
IPOJIEMOHCTPHUPOBATh 3HAHHSA OCHOBHOTO Y4eOHO-IIpOrpaMMHOI0 Matepuana B
o0BeMe, HeOOXOMUMOM Ul HaibHeHIed ydeObl W mpexactosmied paboTel 1o
CIIEI[HAIBHOCTH, BBITIOJIHUTH 3aJaHus, IPeIyCMOTpPEeHHBbIE MPOrpamMMoii, OBITH
3HaKOMBIM C OCHOBHOH JIUTepaTypoil, peKOMEeHIOBaHHOI mporpaMMoii. OleHka
«YIIOBJIETBOPHUTENBHO» BBICTABIISIETCS CTYJEHTaM, JOMYCTHBIIUM MOTPEIIHOCTH B
OTBeTe Ha DJK3aMeHe W TPHU BBIMOJHEHWH OK3aMEHAIIMOHHBIX 3aJlaHui, HO
o0nagaroyM HeOOXOAUMBIMU 3HAHUSAMH JIJIT UX YCTPAHEHHS TI0J PYKOBOACTBOM
IpernojaBaTeis.
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